
 

EDUCATION ASSISTANT – Learning Support (Years 6 -12) 
 
Helena College is an independent, non-religious, co-educational school located in the scenic Perth Hills, just 
25 kilometres from Perth’s CBD. 
 
With two campuses in Darlington and Glen Forrest, we deliver a balanced and engaging learning experience 
for students from Kindergarten to Year 12. Our inquiry-led approach in the primary and middle years 
fosters curiosity, creativity, and deep understanding, while our upper school supports students in pursuing 
either ATAR or general pathways to suit their aspirations and strengths. 
 
At Helena College, education goes beyond academics. We offer a rich and holistic program that nurtures 
each student’s intellectual, emotional, and social growth. Through Outdoor Education, camps, sports, visual 
and performing arts, clubs, and service initiatives, students develop skills that prepare them to thrive and 
contribute positively to society. 
 
Student wellbeing is at the heart of our school. Our comprehensive Child Protection Program is 
underpinned by rigorous policies, practices, and procedures that ensure a safe and supportive environment 
for every student. We uphold a firm commitment to child safety, with zero tolerance for abuse, and a 
proactive culture of care embedded throughout the College. 
 
Being part of Helena College means joining a collaborative, values-driven professional community. Staff 
enjoy strong, respectful relationships with students and families, and benefit from a deep culture of 
professional learning and growth. 
 
Role Description 
 

Status Permanent Part-time 0.8 FTE 
Employment 
Conditions 

In accordance with: 
Educational Services (General) Award 2020 
Helena College Council (Inc) Collective Agreement 2022 as varied and replaced from time 
to time 

Salary Rate Education Assistants Classification Level 
Effective Date Term One 2026 
Reporting to Director of Teaching and Learning / Business Manager / Learning Support Specialist 
Direct Reports Nil 

 
Duties 
 

Student Learning Support 
Assist teachers by implementing strategies that support the individual learning plans of students. Provide 
tailored assistance to help students engage meaningfully with classroom activities. 
 

Small Group Facilitation 
Under the direction of the teacher, lead and supervise small group learning sessions. 
 

Social and Emotional Development 
Support the personal and emotional growth of students with learning plans by fostering a positive, 
respectful, and inclusive environment. 
 

Curriculum Adaptation 
Collaborate with teachers to adapt course content, materials, and activities to meet the specific needs of 
students requiring additional support. 



 

Learning Support Collaboration 
Work closely with the Learning Support Specialist by providing timely documentation, observations, and 
feedback related to student progress and the effectiveness of learning programs. 
 

Supervision of Out-of-Class Activities 
Assist in the supervision of students requiring additional support during non-classroom activities such as 
school excursions, events, or breaks. 
 

Additional Duties 
Undertake other tasks and responsibilities as directed by the Principal, Director of Teaching and Learning, 
or Business Manager. 
 
Essential Criteria 
 

The successful candidate will: 
 

• Hold a Certificate, Diploma, or Bachelor's qualification in a field related to student learning support, 
with demonstrated experience working with students in Years 6 to 12. 

• Possess (or be in the process of obtaining) the following: 
A current Working with Children Check 
A current National Police Certificate 

• Demonstrate the ability to work collaboratively as part of a dedicated team of educational 
professionals. 

• Show a strong commitment to ongoing professional learning and development. 
• Exhibit excellent communication and interpersonal skills in interactions with students, parents, and 

colleagues. 
• Display a clear willingness and capacity to uphold and actively contribute to the College’s Vision, 

Mission, and Values. 
 

Helena College 
 

Helena College is committed to fostering a safe, respectful, and professional working environment. In support 
of this, the College: 

• Is an equal opportunity employer, promoting fairness and inclusivity in all employment practices. 
• Complies fully with the provisions of the Privacy Act, ensuring the confidentiality and protection of 

personal information. 
• Maintains a strong commitment to Work Health and Safety (WHS), prioritizing the wellbeing of all 

staff, students, and visitors. 
• Has zero tolerance for harassment in any form, fostering a culture of respect and dignity. 
• Enforces a strict no-smoking policy across all areas of the College. 
• Expects all staff to uphold a high standard of professional dress and presentation. 
• Requires all employees to adhere to College policies and the Staff Code of Conduct at all times. 

 


