HAILEYBURY

Supplier Code of Conduct

Purpose

This Code of Conduct outlines the required standards for our suppliers, emphasising a culture of
respectful and sustainable business relationships, and alignment to Haileybury's values and Magenta
Principles. By partnering with suppliers who uphold these values and by ensuring integrity and
responsibility are at the forefront of their supply chain, we aim to promote transparency, fairness,
and respect for people and the planet

Scope

The Supplier Code of Conduct applies to all suppliers (including their personnel) of goods and
services to Haileybury, whilst interacting with, or representing the School and members of the
School community, with whom Haileybury engage. It is relevant to all School activities that involve
the procurement of goods and services, ensuring that ethical, sustainable, and socially responsible
practices are upheld in every transaction.

Supplier Code of Conduct

It is expected that every Supplier and their personnel will act in accordance with the standards set
out below.

Child Safety and Wellbeing

Suppliers must uphold the School’s commitment to child safety and zero tolerance for child abuse.
This includes:

e Acting in accordance with the School’s Child Safety and Wellbeing Policy at all times
e Taking reasonable steps to protect children from abuse and harm

e Reporting any allegations of child abuse or other child safety concerns

e Treating children with respect

e Modelling appropriate and respectful behaviour

e Being open and transparent in interactions with children in physical and virtual
environments
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e Always being aware of 1:1 interactions with children and maintaining professional
boundaries with students at all times.

Suppliers are expected to comply with Working with Children (WWC) check requirements when
undertaking work for Haileybury.

Ethics, Integrity, and Governance

Ethical and Professional Conduct and Business Integrity

Suppliers must uphold ethical and professional conduct and business integrity when engaged by
Haileybury. This includes:

e Conducting themselves in a professional manner that is fair and transparent.

e Refraining from participating in or enabling any fraudulent, corrupt, unethical, dishonest, or
collusive activities and conduct, whether directly or indirectly, that would reasonably be
seen to undermine the reputation of the School (including activities on social media) or
negatively affect the perceived integrity of themselves, their personnel, or their business
relationship with Haileybury.

e Not being intoxicated by alcohol or under the influence of illicit drugs or substances
harmful to health whilst on School premises and comply with Haileybury's Employee Fitness
for Work Policy.

Conflict of Interest
Suppliers are required to undertake their business activities with impartiality.

Where a potential, perceived or actual conflict of interest is identified which involves a Supplier or
Supplier's personnel, it must be brought to the Schools attention. The School will then determine
whether a potential, perceived or actual conflict of interest exists.

Where it is determined that a potential, perceived or actual conflict of interest exists, an appropriate
management strategy must be implemented in consultation with the Supplier and the affected
person(s).

Conflicts of interest are not in themselves unethical or contrary to this Code of Conduct. However,
failure to identify and declare potential, perceived, or actual conflicts of interest, may result in the
termination of the Suppliers contract with Haileybury.
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HAILEYBURY

Gifts, Benefits and Hospitality

Suppliers must not offer gifts, benefits and or hospitality to members of Haileybury that could
reasonably be perceived as influencing them or undermining the integrity of their business or
themselves.

Suppliers must not take any action in order to entice or obtain any unfair or improper advantage
from the School.

Privacy & Confidentiality
Suppliers must adhere to all relevant privacy laws and regulations.

Throughout the course of their relationship with Haileybury, Suppliers may access, generate, or
receive confidential, and/or personal identifiable information (PIl). Suppliers must respect the privacy
and confidentiality of the School and its community by:

e Having appropriate systems and processes in place to protect the School's information and
any Pl accessed or obtained over the duration of the relationship

e Maintaining the confidentiality and privacy of personal information received or collected,
even after the relationship with the School ends

e Appropriately and securely dispose of, destroy or de-identify all Pll, sensitive information
and confidential data when there is no longer any use for it and when the Suppliers
relationship with Haileybury ends

e Not using private, confidential, or sensitive information in their possession for financial or
non-financial gain, or for any purpose other than its intended purpose

e Not disclosing any PlI, sensitive or confidential information in their possession.
Human Rights and Modern Slavery

Suppliers must provide a fair and ethical workplace, free from discrimination, workplace bullying,
harassment, victimisation, and abuse.

Suppliers must address labour laws, ensuring ethical and legal treatment of workers. This includes:
e Adequate employment rights
e Treating all those in the supply chain with respect

e Providing a safe and healthy work environment
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e Complying with national laws and agreements in relation to working hours including
overtime

e  Ensuring workers receive correct entitlements on time, including wages, overtime,
allowances, and other legally mandated benefits.

Suppliers must act against the exploitation of human rights and make all reasonable efforts to
actively combat modern slavery within their supply chain, including:

e Human trafficking

e Slavery

e Servitude

e Forced labour

e Debt bondage

e Deceptive recruitment for labour or services
e Forced marriage

e  Child labour.

Suppliers must notify Haileybury as soon as it is aware of, or has a reasonable basis for suspecting,
specific instances of modern slavery in its supply chains or any part of its business.

Workplace Health and Safety

Suppliers are required to comply with and abide by all health and safety rules and procedures
operating within the School and other locations which they may visit whilst representing the School.

Suppliers must comply with all applicable workplace health and safety laws and regulations.

Suppliers must provide all requested health and safety documentation and proof of insurance as
requested by Haileybury.

Suppliers must refrain from engaging in, or directly or indirectly supporting:
e Sexual harassment or other forms of harassment
e Discrimination or vilification
e Bullying; and

e Victimisation.
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Suppliers must behave in a manner that does not endanger the health, safety and wellbeing of
themselves or others, including physical and psychological safety.

Environmental Sustainability

Suppliers must maintain environmentally responsible practices that comply with relevant laws and
regulations regarding the protection of the environment.

Suppliers should proactively strive to reduce the environmental impact of their activities. This may
include:
e Promoting recycling

e Proper handling and disposal of waste, including hazardous materials
e  Minimising air, water, and noise pollution

e Adopting practices that reduce greenhouse gas emissions and support climate change
mitigation

e Implementing measures to reduce energy consumption and improve the utilisation of
resources

e Sustainably sourcing materials and environmentally friendly products.

Suppliers should demonstrate a commitment to continuously improve their environmental
performance, seek ways to minimise their carbon footprint, and enhance sustainability.

Unacceptable Conduct

Haileybury considers unacceptable conduct, any behaviour which:
e Endangers the health and safety of others

e Causes oris likely to cause damage to School property or equipment, or the property of
others

e |s prohibited by law

e Is discriminatory or offensive

e Constitutes any form of bullying or harassment

e Constitutes any form of exploitation of human rights or modern slavery

e Intentionally neglects/disregard for the protection of the environment
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e s likely to bring the School into disrepute.

Breach of Supplier Code of Conduct

Should a Supplier breach this Code of Conduct, consequences may include:
e Formal discussion Termination of contract
e Referral to the Police (where associated with criminal behaviour)

e Referral to regulatory bodies (where appropriate).

Complaints

Haileybury is committed to ethical behaviour that is aligned with our values and complies with all
relevant laws. We understand that people who work with, serve or are served by the School may
often be the first to notice serious misconduct such as modern slavery, corruption, fraud or some
other illegal or undesirable activity.

For information on Haileybury's policies and procedures regarding complaints and whistleblowing,
refer to the Haileybury Complaints Procedure and Haileybury Whistleblower Policy, publicly
available on the School website.
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