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This document sets out the terms and conditions that apply upon acceptance by German 
School Johannes Gutenberg ACN 003 484 204 (School) of an application for enrolment of a 
student at the School (Terms and Conditions). These Terms and Conditions together with the 
Enrolment Form constitute an agreement between the School and each of the parents or 
caregivers of the student whose details are set out in in the Enrolment Form (“Student” and 
“Parents” respectively). 

1. Application and Enrolment 

1.1 The Parents who wish to enrol the Student at the School must complete an Application 
Form together with all required documents and pay the Application Fee. 

1.2 If the application is accepted by the School, the Parents will receive an enrolment offer 
and must finalise the enrolment process in accordance with clause 1.3.  

1.3 A Student will only be enrolled at the School if each of the following is satisfied: 

(a) an enrolment offer by the School has been received in writing; 

(b) the Enrolment Fee and any other fees due in respect of the enrolment of the 
Student have been paid in accordance with this Agreement by the deadline 
set out in the enrolment offer; 

(c) these Terms and Conditions have been accepted by the Parents; and 

(d) the Enrolment Form has been signed and submitted by the Parents. 

1.4 Where the School makes an enrolment offer and the moneys referred to in clause 1.3(b) 
have been paid, the Student is deemed to be enrolled with effect from the 
commencement date specified in the enrolment offer (Commencement Date). 

1.5 If the School declines an application for enrolment: 

(a) the Parents must return all materials issued to the Student under clause 5.1 to 
the School; and 

(b) the School must refund any fees paid in respect of the enrolment of the 
Student, except for the Application Fee. 

1.6 Application and Enrolment Fees 

(a) The Parents who wish to enrol the Student at the School must pay the 
Application Fee when submitting the Application Form with the School. 

(b) The Enrolment Fee is payable upon the Parents signing and submitting the 
Enrolment Form. 

(c) The Application Fee and Enrolment Fee are non-refundable. 

1.7 Security Deposit 

The Parents must pay a refundable Security Deposit prior to the Commencement Date. 
The security deposit is set by the Board from time to time. The Security Deposit is 
refunded upon Graduation or withdrawal of the Student, subject to all outstanding fees 
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being paid. The Parents acknowledge and agree that any outstanding fees may be 
deducted from the Security Deposit. 

2. School Fees 

2.1 The Parents must pay the School Fees set by the Board from time to time in respect of 
the Student enrolled at the School. 

2.2 If the Parents enrol more than one of their joint children (i.e. siblings) at the School (Co-
Student), the School will grant a sibling discount for each Co-Student enrolled at the 
School as determined by the Board from time to time. Company paid accounts and 
overseas students are not eligible for a sibling discount.  

2.3 The annual School Fee is payable via the FACTS payment portal managed by FACTS 
Management Australia. Parents may choose to either pay the annual School Fees 
annually in one lump sum or bi-annually in two equal instalments.   

2.4 The School Fees must be paid by the due date stated on the relevant invoice.  

2.5 If the Commencement Date falls in a week during the School Year other than the first 
two weeks of the first or third term of that year, then the applicable instalment of the 
school fee is payable on a weekly pro rata basis calculated in accordance with clause 
2.6. 

2.6 For the purpose of clause 2.5, the week in which the Commencement Date falls will be 
counted in full towards the period for which the pro rata instalment of the annual school 
fee is payable. 

2.7 The absence of the Student from the School for any reason whatsoever does not result 
in a reduction of the School Fees. 

3. Reductions and Exemptions 

3.1 If the Parents suffer financial hardship due to unforeseen circumstances and find it 
difficult to pay an instalment of the School Fees by the relevant due date under clause 
2.4: 

(a) they may apply for an exemption from or a reduction of an instalment of the 
school fees; and 

(b) upon receipt of such an application from the Parents, the Board may at its 
discretion allow an exemption or reduction having regard to: 

(i) the information provided by the Parents to the Board and any other 
information the Board may be aware of; 

(ii) the financial hardship of the Parents; and 

(iii) exceptional circumstances beyond the control of the Parents. 

4. Bus Service 

4.1 Please refer to Bus Transportation Policy for further information.  

4.2 The Parents must sign the Bus Transportation Policy prior to the Commencement Date. 



 German International School Sydney 
 

GISS Terms and Conditions Version 2.0 
September 2022 4 

5. Materials Supplied by School 

5.1 The School will supply the Student with: 

(a) textbooks and other items; and 

(b) working materials, 

as the School considers appropriate. 

5.2 The Parents agree to pay for textbooks and other items supplied under clause 5.1 within 
four weeks of an invoice being issued by the School. 

6. Activities within the School Curriculum and Co-Curricular Activities 

6.1 The School may organise activities within the school curriculum and extra-curricular 
activities from time to time. 

6.2 Student participation in activities within the school curriculum is mandatory, however, 
for younger students an exemption may be granted. For extra-curricular activities 
outside of normal school hours, participation is optional. 

6.3 The Parents must pay the costs of the Student for activities within the school curriculum. 

6.4 The Parents must pay the costs of the Student participating in the co-curricular activities 
prior to such co-curricular activities taking place, otherwise the Student may not be 
permitted to participate in them. 

7. Payment of fees and charges 

7.1 Each of the Parents is jointly and severally liable for payment of all fees and charges 
under these Terms and Conditions. 

7.2 If any fees or charges under these Terms and Conditions are not paid in full within 30 
days of the relevant due date, a late payment administration fee of $50 per Student 
and per calendar month during which such payment remains outstanding must be 
paid. The administration fee is a genuine estimate of the loss suffered by the School as 
a result of the late payment. 

7.3 If any fees or charges under these Terms and Conditions are not paid in full within 60 
days of the relevant due date, the Student’s enrolment may be suspended until formal 
arrangements for payment have been approved by the School. The School may 
subsequently, without further notice, refuse entry to the student or terminate the 
enrolment. 

7.4 Without limiting any other rights the School may have under these Terms and Conditions 
or at general law, where any payment owing to the School is overdue, and the School 
has given the Parents two written notices to that effect at least seven days apart the 
School may withhold any school report issued for the Student until it has received 
payment of all such fees and charges. 

8. Withdrawal by Parents 

8.1 The Parents may withdraw the Student from the School at any time by giving a full 
school term’s notice in writing to the Principal or Registrar. The notice must be given no 
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later than one week prior to the end of the preceding term. If such notice is not given, 
25% of the annual School Fee, plus GST, must be paid by the Parents in lieu of notice. 

8.2 The Board may at its discretion in cases of extreme hardship waive or reduce the notice 
period. 

9. Suspension or Temporary Removal 

9.1 The Principal may suspend the Student from attendance at the School if: 

(a) the Principal, in his or her sole discretion, considers the progress of the Student 
unsatisfactory; 

(b) the Principal, in his or her sole discretion, considers the conduct of the Student 
unsatisfactory; 

(c) the Principal, in is his or her sole discretion, considers that there is a real danger 
to the health of a student who has not been vaccinated against a particular 
disease; 

(d) the Enrolment Form (including Health Questionnaire) completed by the 
Parents does not contain important information requested by the School or 
contains false or misleading statements; or 

(e) any of these Terms and Conditions or any of the Rules has not been complied 
with by: 

(i) the Parents; and/or 

(ii) the Student. 

9.2 The suspension of the Student from the School does not result in a reduction of the 
School fees. 

9.3 The School will inform the Parents in writing about the reasons and the period of the 
suspension. 

10. Removal by School 

10.1 The School may require the Parents to remove the Student from the School by giving 
the Parents written notice to that effect if: 

(a) the Principal, with the Board’s approval, considers the progress of the Student 
to be consistently unsatisfactory; or 

(b) the Principal, with the Board’s approval, considers the conduct of the Student 
consistently unsatisfactory; or 

(c) the Enrolment Form (and Health Questionnaire) completed by the Parents 
does not contain important information requested by the School or contains 
false or misleading statements; or 

(d) a breach of any of these Terms and Conditions (including non-payment of 
School Fees) or any of the Rules by the Parents and/or the Student has 
occurred, and such breach has not been rectified within four weeks of a 
written notice issued by the School requiring rectification. 
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10.2 Where the School requires the removal of the Student under clause 10.1, the Student 
must leave the School within four weeks of the Parents receiving notice under that 
clause or within a longer time period the Principal, in his or her sole discretion, stipulates. 

10.3 If the Principal, with the Board’s approval, considers that the conduct of the Student is 
so unsatisfactory that the interests of the School and/or other students would be 
seriously affected by the Student remaining at the School, the Principal may require the 
Parents to remove the Student from the School immediately. 

10.4 The removal of the Student from the School does not result in a reduction of the School 
Fees. 

11. Membership of the Company 

11.1 Prior to the Commencement Date, at least one of the Parents must become a member 
of the Company and maintain membership for the entire period of enrolment of the 
Student. By becoming a member of the Company, the Parents agree to be bound by 
the Company’s constitution. 

11.2 The member may be required to pay the guaranteed sum of $100 if the School is 
liquidated while being a member and the assets do not cover the liabilities. If the 
Parents’ membership is terminated under the conditions and procedures of the 
Company’s constitution, the Parents are required to remove the Student from the 
School no later than the date when the membership terminates. 

12. By-Laws, School Rules, Code of Conduct 

The Parents must: 

(a) comply with all and any Rules in so far as they apply to them; and 

(b) ensure that the Student complies with all and any Rules applying to the 
Student. 

13. Damage to School Property 

13.1 The Student must not damage any School property, which includes any property on 
any part of the premises of the School whatsoever. 

13.2 The Parents are liable for any damage or loss caused to School property by the Student. 

13.3 If the student damages any property other than School property while under the 
supervision and/or care of School, its employees, servants or agents, the parents will 
indemnify the School against any actions, claims, demands, or legal costs, made 
against the School by a third party in respect of a Student. 

14. Insurance 

14.1 All students enrolled are included in the Student Accident Protection Plan taken out by 
the School. 

14.2 The School will make copies of the Student Accident Protection Plan available to 
Parents on request. 

14.3 Parents may arrange additional insurance for the Student separately from that 
arranged by the School. 
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14.4 If the Student is involved in an accident to which the Student Accident Protection Plan 
applies, Parents should lodge an insurance claim with the School. 

15. Privacy 

15.1 By signing the Enrolment Form, the Parents acknowledge and agree that: 

(a) the School may from time to time collect personal information about Parents 
and Students, which may be necessary for the School’s function or activities; 
and 

(b) they have been provided with, read, and understood the Privacy Collection 
Notice as annexed to the Enrolment Form and the School’s Privacy Policy 
which can be found on the School’s website. 

15.2 In order to facilitate the effective operation of the School, the participation of the 
Student in School life and recognition of student activities and achievements, the 
Parents give permission to the School to take photographs and videos of the Student 
for: 

(a) the School’s records; 

(b) display from time to time around the School; and 

(c) publication in School newsletters, educational material, promotional material 
including social media and the School’s website.  

15.3 If the Parents wish to withdraw their permission for the Student’s image to be used by 
the School, notification is required in writing to the Registrar. 

15.4 The School will provide School and Student information via the Parent Portal and send 
academic reports to the address or addresses notified by the Parents. 

16. Court Orders 

Each Parent is required to provide promptly to the School any orders of the Family Court 
or any other Court, which are relevant to the education and welfare of the Student 
and / or that Parent’s liability for payment of the School Fees. 

17. Governing Law 

These terms and conditions are governed by the laws in force in the State of New South 
Wales. 

18. Interpretation 

Unless the context otherwise requires that: 

(a) references to statutes, regulations, by-laws, Rules, or codes of conduct are 
deemed to extend to all statutes, regulations, by-laws, Rules, or codes of 
conduct amending, consolidating, or replacing the same. 

(b) a reference to a person means a natural person and any body or identity 
whether incorporated or not and includes a reference to the person’s 
executors, administrators, successors, and assigns. 
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(c) headings are included for ease of reference only. 

(d) a reference to a clause is a reference to a clause in these terms and 
conditions. 

(e) words importing the singular number include the plural and vice versa. 

19. Changes to Terms and Conditions 

19.1 The School may change any part of these Terms and Conditions on giving reasonable 
notice to the Parents. 

19.2 For the purpose of clause 19.1. reasonable notice means written notice of the changes 
at least 4 weeks before the changes come into effect. 

19.3 If the Parents consider any of the notified changes to these Terms and Conditions 
unacceptable or undesirable, the Parents may terminate the enrolment of the relevant 
Student or Students by giving notice of termination in writing to the School and such 
termination will become effective as and from the date when the changes referred to 
in clause 19.1 come into effect. 

19.4 The Parents will receive a refund of the School Fees on a pro-rata basis, if and only if the 
termination notice under clause 19.3is received by the School on or before the changes 
come into effect. 

20. Definitions 

Agreement means the contract between the Parents and the School formed pursuant 
to these Terms and Conditions and the Enrolment Form. 

Application Form means the application form. 

Board means all and each of the members of the Board of the Company as elected 
from time to time. 

Bus Service means the bus service offered and organised by the School and excludes 
public bus services. 

Commencement Date means the date stated in the Enrolment Form as the date on 
which the Student commences or should commence tuition if enrolment occurs in 
accordance with clause 1.3. 

Company means the registered company German School Johannes Gutenberg 
Limited by Guarantee, trading as German International School Sydney, ABN 63 003 484 
204. 

Co-student has the meaning given in clause 2.2. 

Enrolment Form means the enrolment form available. 

Parents means the parents or guardians, as the case may be, and may comprise one 
person only. 

Principal means the principal of the School, as the case may be, and includes any 
person appointed to act in that capacity from time to time. 
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Rules means any by-laws, regulations, rules, policies, or codes of conduct set by the 
Board or person(s) authorised by the Board from time to time. 

School means the school operated by the Company under the name “German 
International School Sydney” at 33 Myoora Road, Terrey Hills NSW 2084. 

School Fees means annual school fees set by the Board from time to time in respect of 
the Student enrolled at the School. 

School Year runs from the first day of Term 1 to the last day of Term 4. 

Student is the student so specified in the Enrolment Form. 

Term means a term in the School Year. 
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