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Application for enrolment

For international students whose first language is other than English, Clarence Valley Anglican School will
require a student to complete an Australian Education Assessment Services test (AEAS). Costs and details
can be found on the AEAS website: www.aeas.com.au

Clarence Valley Anglican School relies on the test results (assessment report) to provide information about
each student that is independent of the student’s school reports. This assists the school when deciding to
accept the student’s application.

Clarence Valley Anglican School will assess each student’s AEAS results on an individual basis. As a guide,
students in primary will be expected to achieve a score of 46 or above, Year 7 — 10 will be expected to
achieve a score of 71 or above, and years 11 -12 a score of 80 or above to be accepted without the need for
ELICOS studies before enrolment at the school.

Please be aware that if it is necessary for you to complete an ELICOS course that this will be an additional
cost, may require a separate visa and could extend the duration of your time in Australia.

There are no ELICOS courses available for students in the Clarence Valley or Coffs Harbour at the present
time. So if a student needs to complete an ELICOS course it will have to be at another location.

The school’s enrolment application form must be completed in full and be signed by both parents or both
guardians of the student seeking entry to the school. Joint and several responsibilities for the enrolment of
the student at Clarence Valley Anglican School is necessary for all enrolments to proceed.

A copy of the parents’/legal guardians’ passports, driver’s licenses, or similar document providing
verification of their signatures must be provided with the application form. This documentation will also be
used for verification of signatures on a written agreement should the enrolment proceed.

It is important that the name of a student appearing on the enrolment application form is identical to that
which appears on the birth certificate or passport of the student, unless court documents of name changes
are provided.

Where possible, notification to enrolling parents/guardians that a student’s enrolment application has
progressed will include an invitation to an interview with the Principal. This interview may be conducted by
telephone, FaceTime, or other similar medium.
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Application Fee

A fee is required with each enrolment application form (please refer to the current International
Student Fee Schedule). This application fee is not refundable. Where it is required to defer the
year of entry, every effort will be made to accommodate the change but no guarantee can be
given.

Application Process

Acknowledgement that an enrolment application has been processed shall include notification
that the student’s name has been included in the school’s application for entry pool (AEP). The
offer of a place at the school will be dependent on the availability of a position within the
relevant year group.

Placement onto the waiting list indicates that positions for that year have been filled. Where
vacancies subsequently become available, they will be allocated from the waiting list on the basis
of the date applications have been received or as otherwise determined by the Principal.
Parents/guardians will receive written notification when a vacancy becomes available.

Offer of a Place

A formal offer of a place at Clarence Valley Anglican School will be made in writing and signed by
the Principal. It will normally be valid for one month from the date of the letter of offer. The
formal offer will include an invoice of all fees due prior to the commencement of the course, with
the option for payment of additional fees in advance where this is relevant. Where a formal offer
is not accepted within the nominated period, that offer may be withdrawn without notice and
the vacant position offered to the next student on the waiting list.

Confirmation of a Place

The student written agreement form must be completed in full for all details and signed by both
parents/guardians. This form encompasses undertakings relating to rules and regulations of the
school, which enrolling parents/guardians are required to give before the student can take up a
place at the school. In addition, parents/guardians are required to take joint and several liabilities
for the payment of all school fees for the student.

This completed form must be lodged together with payment of fees in advance before the
nominated date, in order to secure the enrolment (please refer to the current International
Student Fee Schedule). Where both of these requirements are not complied with the
confirmation of enrolment will not be valid, a place may not be held and the student may not
commence at the school.
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Please Note

The above procedures need to be completed BEFORE applying for a visa. Please note that all
parents/guardians are also required to advise the school of any material changes to information
regarding the enrolment of the student. Failure to disclose information may result in cancellation
of the student’s enrolment/place at the school.

Deferred Enrolment

Clarence Valley Anglican School will only grant a deferment of commencement of studies for
compassionate and compelling circumstances. Where it is necessary to defer a confirmed
enrolment to a subsequent year, written notice addressed to the Principal must be received from
the parents/guardians at least two months prior to the nominated commencement date of the
student at the school. Every effort will be made to defer a confirmed enrolment to a later year. If
a place is not found or the student does not ultimately commence at the school then the
application fee will be forfeited.

Early Departure/Change of Enrolment Status

Notice of withdrawal of a student after the commencement of a course must be provided in
writing to the Principal.

Refund of Course Fees

Please read our International Student Fee Refund Policy that is available on the International
Students page of our website.
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DOCUMENT ADMINISTRATION

Date of Policy Formulation 2023

Date of Adoption 2023

Date of Last Review February 2025
Date of Next Review February 2026
Name Karin Lisle
Position Held Principal

This document will be reviewed periodically, or in the event of any information or incident that
indicates the need for a review, or following relevant legislative or organisational change.
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