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Traffic Management Plan:  
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Health and Safety 
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Manager 

Date of Plan: 27 May 2024 
Date of Plan Review: 4 June 2027 

 
Pick up and drop off points for students (e.g. private vehicles, buses etc.): 

The following safety features are in place to ensure that the picking up or dropping off of students 
is undertaken in a safe manner: 

• Entry and exit signage to the school/workplace is located at:  
- 1C Santa Monica Dr, Keilor Lodge  

• Designated pick up and drop off areas for students are located at:  
- Front entrance of the school outside the school premises.  
- Sunshine Avenue Linear Reserve 
- Parents can also park on public roads outside the Front entrance and escort their child 

to the school gate. 
• Pick up and drop off areas for students are clearly marked by:  

- Marked signage at the front entrance of the school outside the school premises.  
- Parents can also park on public roads outside the Front entrance and escort their 

children to the school gate. 
- Parents with a injured or disabled  child can utilise the College marked disabled 

parking for drop off and pick up. 
• The College has a designated Bus Shelter where bus services provide pick-up and drop-off of 

students. Students are reminded to line up in an orderly fashion and to stay behind the yellow 
line at the Bus Shelter when waiting for a bus. Students must always follow instructions of the 
Teacher on duty. 

• Designated pedestrian crossings are located at:  
- 1C Santa Monica Drive 
- Corner of Melton Highway/Sunshine Avenue (Supervised by council school crossing 

supervisors) 
- Sunshine Avenue (Supervised by council school crossing supervisors) 

• Traffic/crossing controllers utilise the following safety aids and personal protective 
equipment (PPE): 

- “Lollipop” sign 
- Crossing flags 
- High visibility jacket. 
- Whistle 

• Pedestrian walkways are clearly marked/indicated by:  
- Designated walkways and road markings near the exit and entry to the school. 
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• Speed restriction signage is clearly displayed in the workplace at the following locations:  
- At the front gate and at several points along the school’s driveway (10km/hr) 

• Speed controlling devices are in place to restrict vehicle speed on site: 
- Speed humps located along the school driveway 

• Other considerations or risk controls that need to be documented?  
- Traffic flow impeded by vehicles picking up or dropping off students outside the school 

grounds 
- Blind spots 

 
Courier and/or delivery drop off points 

The following safety features are in place to ensure that deliveries of various items to the 
workplace is undertaken in a safe manner: 

• Designated courier and/or delivery drop off points are located at: 
- Front Office Car Park and Maintenance Area 

• Courier and/or delivery drop off points are clearly marked by: 
- Marked loading bays 

• Worksite speed limits are set at (10 km/hr) with clearly displayed signage located at:  
- At the Front gate and along the driveway 

• Speed controlling devices are in place to restrict vehicle speed on site: 
- two speed humps are located near the exit gate and reception roadway area. 

• Other considerations that may need to be documented?   
- Internal driveway is only one way 
- Concave mirrors to assist with visibility 
- Vehicles are prevented from accessing the following areas etc. 

 
Safe passage of vehicles in (Catholic Regional College North Keilor)  
(e.g. large vehicles, buses, 4WD, mobile plant etc.) 

The following safety arrangements and features are in place when large vehicles or mobile plant 
such as tractors, sweepers or ride on mowers are required to move around the worksite: 

• For major whole school events buses arrive on College grounds after the start of the school 
day. At arranged times buses proceed to the College driveway for student pick up.  
Designated staff members co-ordinate student movements onto the buses via radio contact. 

• All drivers must exercise extreme caution when driving around the school grounds during the 
following time periods of peak pedestrian traffic: 

- 7.30am to 8.48am and 3.15am – 4.00pm. 
• Worksite speed limits are set at (10 km/hr) with clearly displayed signage located at:  

- Front Gate 
- Driveway 

• Other considerations or risk controls that may need to be documented?  
- Roadways are of sufficient width to allow for cars going in both directions to pass each 

other safely  
- Concave mirrors to assist with visibility 
- Vehicles are prevented from accessing the following areas etc. 
- Limit heavy vehicle access during school holiday break if possible 
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Parking arrangements 

The following safety arrangements and features are in place to minimise the risks associated 
with vehicle parking: 

• There are 75 car parks available for employees, 2 car parks available for visitors, and 2 car 
parks available for people with disabilities. 

• Car parking areas are clearly designated with marked parking bays and signage displayed in 
the following areas:  

- Four signs located in the vicinity of the Front gate and entrance roadway in the school.  
• Signage identifying the whereabouts of the Office/Reception is clearly visible from the car 

park and is located at: 
- Front gate and entrance driveway in the school.  

• Other considerations or risk controls that may need to be documented?  
- Concave mirrors to assist with visibility 
- Pedestrian-only pathways 

 
Special Events (e.g. Fetes, Sporting Events etc.) 

Traffic control requirements for special events may vary. Specific control measures will need to 
be determined through a risk assessment process taking into consideration learning’s from 
previous special events. 

The following broad safety arrangements and features are in place to minimise the risks 
associated with special events in conjunction with previously documented control measures:  
• Appropriate numbers of traffic controllers will be in place for all special events to 

restrict/direct traffic to and from the workplace. 
• Additional car parking areas are clearly designated with marked parking bays and signage 

displayed in the following areas:  
- Four signs located in the vicinity of the Front gate and entrance roadway in the school.  

• Other considerations or risk controls that need to be documented: 
- Concave mirrors to assist with visibility etc. 
- Pedestrian only pathways.  
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