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Application for Extended Leave –Travel 
 
This form is to be completed by the student’s parent for travel of 5 days or more.  
 
Note that the Office will only accept a hard copy of this form with signatures. Emailed applications will not be accepted under 
any circumstances.  
 
At Covenant, we believe that consistent, in-class attendance, with minimal absences is vital for helping students flourish in their 
academic development. Please note that eight (8) or more absent days within a term (aside from illness) is considered 
significant absence irrespective of it being concurrent or scattered. 
 
Year 11 and 12 students, please note that in some cases, leave applications will be denied due to the significance of Preliminary 
and HSC assessments. We urge parents not to request extended leave for students in their Preliminary or HSC year. 
 
All parents are advised to apply early so that appropriate arrangements can be made in a timely manner, and to refrain from 
booking travel, air tickets, accommodation and leave prior to submitting an application.  
 
Parents of Junior School Students 
Before handing this application to the Office, please ensure Part D is fully completed by your child’s teacher. This lists the 
classwork for your child(ren) to complete whilst away and your subsequent signature agreeing to the terms.  
 
Parents of Secondary School Students 
Before handing this application to the Office, please ensure Part C is fully completed. Parents are responsible for checking the 
latest updated version of this calendar before completing Part C and the latest version is available on the Covie App and website. 

 
 

 
Please complete details of all students for whom this application pertains. 
 

Family Name Given Name Age Year Group / Home Class 

    

    

    

    

    

 
Student/s address:      
 
  Postcode:     
 
Dates of extended leave applied for: _____ / _____ / _____  to  _____ / _____ / _____  Number of school days:    
 
Reason for travel (including why this travel must occur during school time):  
 

 ________ 
 
 ________ 
 
 ________ 
 

PART A: STUDENT DETAILS 

 

https://www.covenant.nsw.edu.au/learning-resources/assessment-exam-information
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Have you previously submitted an Application for Extended Leave - Travel this year?   Yes □          No □ 

 
Number of school days previously applied for this year:    
 

 
 
 

Please tick appropriate category: 
 
□ The Assessment Task calendar is not available for the requested period of leave.  

• Please write “N/A” in column A below, then proceed to Part E. 
 
OR 
 

□ The Assessment Task calendar is available for the school term that this application relates to, and I confirm that 
according to this latest available Assessment Task Calendar on the website (tick one below): 

 
□ No assessment tasks are taking place for any of my children during the requested period of leave. 

• Please write “NIL” in column A below, then proceed to Part E. 
 

OR 
 

□ There are assessment tasks taking place during the requested period of leave. 

• Please attach the Assessment Task Calendar(s) to this application before submission. 

• For each Assessment Task taking place during the requested leave period: 
 
The student needs to: 

i. Inform their class teacher that they will be absent for an assessment task. 
ii. Complete columns A, B, C and D below. 
iii. Hand this form to the relevant Faculty Coordinator, advise them of their absence during the 

assessment period and request an alternative assessment date. Students can find the 
Faculty Coordinator in the relevant staffroom at recess or lunch time. A list of Faculty 
Coordinators can be found in the front of the Student Diary. 

 
The Faculty Coordinator will: 

iv. Reschedule the assessment task as appropriate and complete column E and F below.  
v. Return the form to the student so they can submit to the Office 

 

A 
Student 
Name 

 

B 
Subject 

C 
Assessment  

Task 
 

D 
Original Due 

Date 
 

E 
Revised Due 

Date 
  

F 
Coordinator 

Signature 
 

      

      

      

      

      

      

NB: Please expect that an assessment task due date will need to be moved forward to accommodate curriculum sequencing and 
marking schedules.  

 
 
 
 
 

PART B: DETAILS OF PRIOR EXTENDED LEAVE – TRAVEL 

PART C: ASSESSMENT TASKS (Secondary School only)  
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Parents: Give this to the Home Class Teacher for completion of the blue section(s). 
Home Class Teacher: Return to parent for completion of the yellow section.  
 

Student’s Name 
 

 

Home Class Teacher 
 

Name: Signature: 

Task assigned: English Tasks:  
 
 

Math Tasks:   
 
 

Other Tasks: 
 
  

Teacher Comment:  
 

 
Student’s Name 
 

 

Home Class Teacher 
 

Name: Signature: 

Task assigned: English Tasks:  
 
 

Math Tasks:   
 
 

Other Tasks: 
 
  

Teacher Comment:  
 

 
Student’s Name 
 

 

Home Class Teacher 
 

Name: Signature: 

Task assigned: English Tasks:  
 
 

Math Tasks:   
 
 

Other Tasks: 
 
  

Teacher Comment:  
 

 

Parent Comment: 
 

 

Parent Signature: 
 

 
_____________________________________ 
I agree to ensuring these tasks are completed 

Date: 

  

PART D: TASK FORM (Junior School only)  
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Family name:    
 
Given name:   
 
Address:   
 
Telephone number:   
 
Relationship to child(ren):    
 
 
As the parent and applicant, I (parent name)      , hereby apply for a 
Certificate of Extended Leave - Travel and understand that upon acceptance by the Principal, my child will be granted a 
period of extended leave for the reason provided. 
 
I understand that if this application is accepted (please tick to acknowledge): 
 

□ I am responsible for my child’s supervision during this period of extended leave. 

□ The period of extended leave is limited to the dates indicated on this form. 

□ The period of extended leave will count towards my child’s absences from school. 

□ I will ensure my child keeps up to date with required and agreed to classwork and has access to Canvas (online 
Learning Management System), or other curriculum material provided, to achieve this. 

□ For any Secondary students on this application, I will notify the relevant Head of Students, immediately: 

      (please tick) 

 Head of Students Years 7 to 9 Miss Cath Rose crose@covenant.nsw.edu.au 

 Head of Students Years 10 to 12 Mr Mark Childs mchilds@covenant.nsw.edu.au 

 

 

 

 

Parent Declaration 

 

I declare the information provided in this application is, to the best of my knowledge and belief, accurate and 

complete. I recognise that should statements in this application later prove to be false or misleading, any decision 

made as a result of this application may be reversed. I further recognise that a failure to comply with any condition set 

out in the Application for Extended Leave - Travel may result in the approved period of extended leave being cancelled. 

 
Parent signature:          Date: _____ / _____ / _____ 
 
 

 

PART E: PARENT DETAILS 

 

Office Use Only 

Application for Extended Leave – Travel approved: Yes □ No □ 

Certificate prepared: Yes □ No □  Date: ___ / ___ / ___ 

Edumate entered: Yes □ No □  Date: ___ / ___ / ___ 

Teachers emailed: Yes □ No □  Date: ___ / ___ / ___ 

All students are required to remain up to date with classwork and catch up on any work missed. 

 

mailto:crose@covenant.nsw.edu.au
mailto:mchilds@covenant.nsw.edu.au

