
STUDENT WELLBEING

To assist parents in the nurture of their children, by providing 
a Christ-centred, biblically grounded, culturally engaging and 
academically rigorous education to equip the children to live 
for God’s glory.

Our V� ion

Our M� sion

To faithfully serve in God’s plan to restore all things 
under the lordship of Jesus Christ.

ENROLMENT
POLICY
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1. INTRODUCTION 

Covenant Christian School (Covenant) was established to partner with parents to provide a Christian 
education to children based upon the inerrant Word of God as embodied in the Covenant Christian School 
Summary Statement of Belief. 

This policy provides guidance on a consistent and fair enrolment process supported by selection criteria that 
flow from, and are consistent with, the school’s vision, mission and governing principles. 

2. CHRISTIAN RATIONALE 

Vision – To faithfully serve in God's plan to restore all things under the lordship of Jesus Christ. 

Mission – To assist parents in the nurture of their children, by providing a Christ-centred, biblically 
grounded, culturally engaging and academically rigorous education to equip the children to live for God's 
glory. 

The basis for the Christian education provided at Covenant is expressed in the Covenant Vision and Mission 
Statement and the Covenant Educational Creed. At Covenant a Christian education also incorporates 
respect for every individual child, equality amongst children regardless of their ability, race or socio-
economic background and the provision of the highest possible academic standards consistent with the 
God-given abilities of teachers and students. 

Parents’ choice of Christian education for their children honours the State and Federal government 
education authorities for standards in education and provides a Christian worldview that recognises the 
sovereignty of Christ. God’s word to parents is that children should be well-trained in the commandments 
He gives. Impress (these commandments) on your children. Talk about them when you sit at home and 
when you walk along the road, when you lie down and when you get up. (Deuteronomy 6:7) 

The development of Christian worldview in education is Covenant Christian School’s mandate to partner 
with parents in the formation of young men and women of Christian character who will be effective leaders 
in their community. The decision of parents to enrol their children in the school is to assist them to fulfil 
their duty in raising children who will love God and love their neighbours. Start children off on the way they 
should go, and even when they are old, they will not turn from it. (Proverbs 22:6) 
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3. POLICY 

a) The school shall enrol children with regard to school-readiness, availability of places and preferential 
priorities according to the family attesting their agreement with the school’s Christian ethos as 
embodied in the Covenant Christian School Summary Statement of Belief and expressed in the 
Covenant Vision and Mission and the Educational Creed. 

b) No child shall be denied enrolment based on their race, colour, nationality, socio-economic background 
or any other unlawful attributes. 

c) An application to enrol does not guarantee a place at the school. 

d) Upon acceptance of an offer of a place at the school, the school enters into a contract with parents to 
provide education to their children. 

e) Review of an enrolment contract may be made if changed circumstances warrant a revision. 

f) The school will maintain a Register of Enrolments. 

g) The school collects information required by legislation, regulations and for the purpose of providing 
education to students. 

h) The information collected, used and disclosed by the school is subject to the Privacy Act, and will be 
managed by the school in accordance with the Australian Privacy Principles. 

i) The school’s Annual Report contain the text of the Enrolment policy; and details of changes made 
during the reporting year.  

j) The school reserves the right to alter its Enrolment Policy. 

 

4. Terms and Conditions of Enrolment 

The enrolment of your child/ren (‘the student’) is subject to these terms and conditions which constitute the 
enrolment agreement. 

Acceptance of Offer of Enrolment 

1 An offer of enrolment must be accepted by both parents/guardians (where applicable), unless Covenant 
Christian School (the School) agrees to waive this requirement. Upon acceptance, all signatories to the terms 
and conditions will be jointly and severally liable in respect of the obligations contained in these terms and 
conditions.  

2 Subject to these terms and conditions, once enrolled, the student remains enrolled at the School from year 
to year until the completion of the last year at the School (Year 12), unless the student’s enrolment is 
withdrawn or otherwise terminated earlier. 

 A Christian School 

1 Parents/guardians recognise that Covenant Christian School (the School) is a Christian school and therefore 
desires that all students come to have a personal faith in Jesus Christ and seeks to impart to all students a 
Biblical understanding of God and His creation and a Christian way of living.  

2 Parents/guardians understand that the School provides a Christian education which is biblically grounded as 
embodied in the Covenant Christian School Summary Statement of Belief and accept that it is the basis of all 
teaching, curricular, co-curricular and extra-curricular activities in the School.  

3 Parents/guardians agree to work in partnership with and to actively support the School in fulfilling its vision 
and mission and to encourage the student to do the same. 
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4 Parents/guardians acknowledge that, as the School is a Christian community, conduct and attitudes based on 
Christian values are the foundation of relationships within the community. 

 Parent Obligations and Communication 

1 Parents/guardians agree to accept and comply with the requirements and directions of the School Board and 
Principal regarding the student, or students generally, and not interfere in any way with conduct, 
management and administration of the School. Parents/guardians must observe School security procedures 
for the protection of students. 

2 Parents/guardians agree to comply with the Parent and Visitors Code of Conduct, policies and procedures of 
the School, as amended from time to time. 

3 Parents/guardians undertake to communicate with students, other parents/guardians, visitors and staff 
members in a courteous manner, and follow the communication guidelines laid down by the School from 
time-to-time, observe its Anti-Bullying Policy, and must not use social media to denigrate the School, staff, 
students or other members of the School community. 

4 Parents/guardians agree to allow the student to participate fully in the life and programs of the School, 
including the school’s curriculum, devotional activities, excursions and camps.  

5 Parents/guardians undertake to provide the student with each item of officially required uniform, clean and 
in good repair, and ensure that the child is sent to School neatly and modestly dressed in the required 
uniform.  

6 Parents/guardians undertake to provide the student with all necessary books and other equipment that may 
be required to enable the student to benefit from the education offered.  

7 Parents/guardians undertake to declare to the School on the Application for Enrolment Form all known 
illnesses, medication requirements, disabilities and/or educational, psychological, behavioural, and social 
needs of the student, and to update the School of any information obtained between the enrolment of the 
student and their commencement at the School. Parents/guardians agree to their ongoing obligation to keep 
the School fully informed of any changes to the above. 

8 Parents/guardians undertake to notify the School immediately in writing should there be any change to the 
details provided in the Enrolment Forms or any other application or form provided to the School, including 
but not limited to any changes to medical, physical, educational, behavioural or psychological needs, 
residential, postal and email addresses, contact telephone numbers and names of alternate emergency 
contacts.  

9 Parents/guardians undertake to notify the School immediately in writing of any orders or arrangements 
concerning custody or access, or should there be any significant change in the student’s circumstances at 
home, including but not limited to living arrangements, bereavement or relationship breakdown.  

10 The parents/guardians agree to notify the School if the student is to be absent from attendance at the School 
and must advise of the estimated length of absence. This notification must be given as soon as possible to 
the beginning of the school day and must be given in writing, email or through the School App.  

11 The parents/guardians agree that the student will not attend the School when the student is suffering from a 
contagious disease/condition, a medical practitioner has recommended the student not attend, or the 
Principal of the School determines the student is unable to attend due to the care requirements required by 
the student’s disease/condition.  

12 The parents/guardians authorise the School to seek medical attention for the student if deemed necessary 
and agree to indemnify the School in respect of any costs incurred in, or as a result of, accessing such 
medical treatment. 
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Student Responsibilities 

1 Students are required to have high standards of behaviour and:  

a. abide by the school rules, policies and Student Code of Conduct as they apply from time-to-time 

b. behave courteously and considerately to each other and to staff at all times 

c. not do anything which may bring the School into disrepute, including in print and electronic media 

d. support the goals and values of the School 

e. attend and, if required, participate in assemblies, the school sports program, school events determined 
by the Principal, and camps and excursions that are an integral part of the school curriculum 

f. wear the school uniform as prescribed including when travelling to and from School and follow 
conventional standards of appearance while at School in accordance with the School’s guidelines and 
the expectation of the School community 

g. attend the School during school hours, except in the case of sickness or where leave has been given or 
an exemption from attendance has been granted. 

2 The School reserves the right to discipline students for breaches of any School rule or policy or unacceptable 
conduct occurring in or associated with the School. Normal discipline measures may include detention, 
isolation, suspension, probation or expulsion where deemed necessary.  

3 Parents/guardians agree and acknowledge that the student’s progression to the next academic grade is not 
automatic and will be based on satisfactory completion of the current academic grade. Progression will be at 
the School’s discretion after the School has consulted with the parents/guardians. 

Fees and Charges 

1 The School Board determines the fees and charges that will be payable from time to time, which are set out 
in a Schedule of Fees. The Schedule of Fees is revised regularly and may be amended each year. Where 
possible, the School will give not less than one term’s notice of any change to the Schedule of Fees. 

2 Parents/guardians agree and acknowledge that the parents/guardians are jointly and severally liable for the 
payment of all fees for the period that a student is enrolled at the School. Parents/guardians understand that 
“joint and several liability” means that both parents/guardians are responsible to pay School fees. 
Accordingly, if one parent/guardian fails to pay the fees the other parent/guardian can be held responsible, 
irrespective of any arrangement between the parents/guardians or with another person (for example, a 
grandparent) as to who is to pay. Parents/guardians accept that the School will not enter into disputes 
arising from disagreements between parents over responsibility for paying fees. 

3 Parents/guardians agree to pay all fees in advance, on the first day of Term 1. As a courtesy, 
parents/guardians may elect to pay in instalments on the first day of each term unless an alternative, prior 
written arrangement with the school has been made.  

4 Parents/guardians accept that a failure to pay school fees on time results in additional costs being incurred 
by the school which include, but are not limited to administration fees, services, legal professional fees and 
disbursements as well as interest.  

5 Parents/guardians accept that failure to pay on time may result in late payment fees and other costs being 
charged to their account. These charges are not a penalty payment and are legitimate expenses incurred by 
the school. These charges may include the cost of late payment notices; letters of demand for late payment; 
and all legal professional costs and disbursements incurred by the school on an indemnity basis for any 
recovery action. 
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6 Parents/guardians understand that in the event of a default in payment and families’ failure to pay those 
outstanding school fees as at the last day of the school year, families will receive an email advising of the 
potential termination of enrolment for the following year. Families accept that the school can assess 
payment terms on a case by case basis and if payment is not paid, services may be suspended with two 
months’ notice. Families accept that this is a reasonable timeframe. 

7 Accounts that are consistently overdue will have payment terms changed to “Payment in Advance” on a term 
by-term basis, at the School’s sole discretion. 

8 Fees will not be remitted in whole or part if the student is absent due to illness, leave or suspension. 

9 Parents/guardians agree that the parents/guardians shall not be entitled to set off against, or deduct from 
the fees, any sums owed or claimed to be owed to the parents/guardians by the School, nor to withhold 
payment of any invoice because part of that invoice is in dispute. 

 

Withdrawal of Students 

Parents/guardians agree to give to the Principal, in writing, a full term’s notice of the intention to withdraw the 
student. Parents of students in Year 6 who are not progressing to Year 7 at Covenant Christian School must give at 
least two term’s notice. If the required notice of withdrawal of a student is not given and the School is not 
reasonably able to immediately fill the student's place for the relevant term the parents/guardians must pay a 
School term’s fees plus GST. School holiday periods are excluded from consideration in the period of notice. The 
parents/guardians agree that any withdrawal of enrolment and any notification of that withdrawal shall be 
deemed void if the student continues to attend the School after the withdrawal takes effect.  

Suspension and Termination of Enrolment 

1 The School, as determined at the Principal’s sole discretion, may suspend or terminate the enrolment of a 
student at any time for reasons which may include, but are not limited to: 

serious or repeated breach of the School’s rules or policies by the student or by the parents/guardians 

a) where a parent/guardian has breached these Enrolment Conditions 

b) conduct by either the student or the parents/guardians prejudicial to the reputation of the School or the 
well-being of its students or staff 

c) where the Principal or School Board reasonably believes that a mutually beneficial relationship of co-
operation and trust between the School and any of the parents/guardians has broken down to the 
extent that it adversely impacts on that relationship such that termination of enrolment is in the best 
interests of the School. 

2 The School will only exercise its powers to terminate the enrolment of a student if it has provided the 
student and their parents/guardians with details of the conduct which may result in a decision to terminate 
the enrolment of the student and provided them with a reasonable opportunity to respond according to the 
principles of procedural fairness. 

3 The School may terminate the enrolment of a student without notice if, either before or after the 
commencement of enrolment, the School finds the relevant particulars of the special circumstances of the 
student have not been provided to the School or the particulars provided are materially incorrect or 
misleading. 

4 If the School reasonably considers that the progress of a student is unsatisfactory and that it can no longer 
adequately meet the student’s needs it may terminate the enrolment of the student by giving not less than 
one term’s notice, after consultation with the parents/guardians. 
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5 If the enrolment of a student is terminated for any of above reasons at clauses 1, 3 or 4, then the 
parents/guardians of the student agree to pay any outstanding fees due and payable to the School, including 
fees on a pro rata basis up to the conclusion of the term during which the student’s enrolment was 
terminated. 

Reports 

1 The School will generally send academic reports and notices to the email address or addresses notified by 
the parents/guardians unless: 

a) there is an Order of the Court providing reports and notices to be sent to one parent, 

b) there is an agreement between the parents that the reports and notices will be sent to one parent, or 

c) the School in its reasonable discretion considers that it is in the best interests of the student that 
reports and notices should only be sent to one parent. 

Dispute Resolution 

Parents/guardians agree to follow the School’s policies, processes and procedures in relation to any concerns or 
dispute management during the student’s enrolment. 

Indemnity and Release 

1 Parents/guardians indemnify the School against any loss or damage:  

a) caused by any failure by the parents/guardians or the student to comply with this agreement, or the 
policies or procedures of the School 

b) caused by the wilful disobedience or reckless behaviour of the student. 

2 Parents and guardians agree that the School is not liable for any loss or damage to property belonging to the 
parent/guardian or to the student howsoever caused. 

3 Parents/guardians agree to reimburse the School for damage caused by the student to School property. 

General 

1 The School reserves the right to exclude any person, irrespective of whether they are a parent/guardian, 
from entering or remaining on School property, or participating in School activities (including participating in 
social media groups), where the School reasonably believes it is in the best interests of the student, the 
student body as a whole, or the School that the person be excluded. 

2 The School collects personal information, including sensitive information regarding parents/guardians and 
students, during and subsequent to the enrolment process. The primary purpose of collecting such 
information is to enable the School to complete the enrolment process and, during the course of enrolment 
at the School, to provide for the best interests of students. Please see the School’s Privacy Policy, as 
amended from time to time, for more information. 

Amendment of Terms and Conditions 

1 The School reserves the right to alter the Terms and Conditions of Enrolment at any time by giving not less 
than one term’s notice to the parents/guardians in writing which shall apply to both current and future 
students and parents/guardians from the date specified in the notice. 

2 The School is prepared to reasonably negotiate in good faith these Terms and Conditions of Enrolment if the 
parents/guardians contact the School prior to signing these Terms and Conditions of Enrolment. Any changes 
to these Terms and Conditions of Enrolment are only binding if made in writing by the School.  
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Important related policies and documents 

Complaints Policy 
Discipline Policy 
Enrolment Application form (online) 
Finance Policy, Tuition Fee Schedule, Bursary Policy 
Learning Support Policy 
Parent & Visitors Code of Conduct 
Privacy Policy 
Record Management Policy 
Register of Immunisation 
Student Attendance Policy 
Student Code of Conduct 
Terms & Conditions of Enrolment 
Uniform Guidelines 
 

Legislation 

Australian Consumer Law 2011 (Cth) 
Disability Discrimination & other Human Rights Legislation Amendment Act 2009 
Disability Discrimination Act 1992 (Cth) 
Disability Discrimination Amendment Act 2005 
Education Act 1990 
Family Law Act 1975 (Cth) 
Health Records & Information Privacy Act 2002 (NSW) 
NSW Public Health Act 2010 
NSW Public Health Amendment (Review) Bill 2017 
Privacy Act 1988 (Cth) 
Privacy Amendment (Enhancing Privacy Protection) Act 2012 (Cth) 
Privacy Amendment (Notifiable Data Breaches) Act 2017 (Cth) 
 

Other References 

RANGS Manual, latest version on NESA website 
‘Privacy Compliance Manual’, Independent Schools Council of Australia & National Catholic Education Office, 
November 2019 (latest version on website) 
Immunisation Enrolment Toolkit for Primary & Secondary Schools from 1 April 2018, NSW Govt 
Prolegis Enrolment Module, Privacy Law update, Feb 2018, used by permission, Prolegis Pty Ltd 
NSW Immunisation Schedule (July 2020) NSW Govt (latest version on website) 
www.health.nsw.gov.au/ immunisation 
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