Cooloola Christian College
Artificial Intelligence (Al) Use Policy

Policy: Operational

Purpose: This policy outlines expectations for the responsible, ethical, and safe
use of Artificial Intelligence (Al) tools by students.

Al tools (such as ChatGPT, Grammarly, Google Gemini, and Microsoft
Copilot) can support learning when used appropriately. However,
misuse may compromise academic integrity, safety, and learning

outcomes.
Scope: Students
Status: Adopted: 18 August 2026 Supersedes: N/A
Reviewed: N/A
Authorised by: Principal Date: 18 August 2026
References: Australian Framework for Generative Atificial Intelligence (Al) in
Schools - Department of Education, Australian Government
Review Frequency: | Every Year Next Review Date: August 2027

BIBLICAL BASIS

The Bible calls believers to act with integrity (Proverbs 11:3), honesty (Ephesians 4:25), and diligence
(Colossians 3:23). Using Al responsibly means ensuring it supports learning rather than replacing effort,
avoids deception, and reflects truthfulness in all academic work. Misusing Al to gain unfair advantage or to
misrepresent authorship undermines character and contradicts biblical principles of integrity.

Students are also called to steward resources wisely (1 Peter 4:10). Al is a powerful tool that must be used
thoughtfully, recognising both its benefits and its limitations. Wise stewardship includes critical thinking,
discernment (Philippians 1:9-10), and accountability.

VALUES ALIGNMENT
Students are expected to use Al in ways that:

Support learning rather than replace thinking
Promote honesty and integrity

Respect privacy and safety

Reflect school CLEAR values

Comply with teacher instructions

Al should enhance learning, not complete learning on a student’s behalf.

DEFINITIONS

Artificial Intelligence (Al) refers to digital systems that can generate text, images, code, video, audio, or data
analysis in response to prompts.
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Examples include:

Al writing generators
Al image creators

Al coding assistants
Al summarising tools
Al research assistants

Academic Integrity refers to the expectation that students complete and submit work honestly,
acknowledging sources appropriately, and represent their own understanding, skills and effort.

Academic Misconduct refers to any act that provides an unfair academic advantage or misrepresents
authorship, including submitting Al-generated work as original student work when Al use has not been
permitted or disclosed.

Generative Artificial Intelligence refers to a type of Al that creates new content, including written text,
images, audio, video, computer code, or other outputs in response to prompts from users.

Personal Information refers to information that identifies or could reasonably identify an individual, including
names, addresses, phone numbers, email addresses, photographs, student records, passwords, and other
confidential information.

Hallucination refers to an Al-generated response that appears convincing but contains inaccurate,
misleading, fabricated, or unsupported information.

POLICY STATEMENT

Risks of Al
Students should understand the risks of Al and it’s uses.
Risks include but are not limited to:

Generation of inaccurate information
Reflect bias

Create misleading content

Produce fabricated references
Present cyber security risks

Al Literacy
Students will be educated by teachers on:

How Al systems work

How Al can produce errors or hallucinations
How to verify Al-generated information

How to identify bias

How to use Al responsibly and effectively

Students remain responsible for verifying the accuracy of all Al-generated information and content before use.

Privacy and Safety
Students must:

e Never enter personal information (full names, addresses, passwords, school data) into Al tools
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e Avoid uploading images of themselves or others
e Not share assessment tasks publicly through Al platforms

e Follow school ICT and internet safety policies

Al tools may store data. Students are responsible for protecting their privacy.

Acceptable Al Use

Acceptable Use of Al

Unacceptable Use of Al

Students may use Al when:

A teacher has given explicit permission
Brainstorming ideas

Checking grammar and spelling
Generating practice questions
Receiving feedback on their own drafts
Clarifying concepts they do not
understand

Revising material for exams

Students must ensure Al use does not replace
their own critical thinking.

Students must not:

e  Submit Al-generated work as their own

e Use Al during assessments unless
explicitly permitted
(See Al scale below)

e Copy and paste Al responses without
editing and understanding

e Use Al to bypass learning tasks

e (Generate inappropriate, harmful, or
offensive content

e Input personal or confidential information
into Al tools

e Use Al to impersonate teachers or
students

Any attempt to present Al-generated content as
entirely original work may be treated as
academic misconduct.
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The Al Assessment Scale

The assessment is completed entirely without Al assistance in a confrolled environment, ensuring that students rely

] No AI solely on their existing knowledge, understanding, and skills
You must not use Al at any point during the t. You must d trate your core skills and knowledge.

Al may be used for pre-task activities such as brainstorming, outlining and initial research. This level focuses en the
effective use of Al for planning, synthesis, and ideation, but assessments should emphasise the ability to develop

2 AI PLANNING and refine these ideas independently.

You may use Al for planning, idea develoy and h. Your final submission should show how you have
developed and refined these ideas.

Al may be used to help complete the task, including idea generation, drafting, feedback, and refinement. Students

3 AI co Bo TION should critically evaluate and modify the Al suggested cutputs, demonstrating their understanding.

You may use Al to assist with specific tasks such as drafting text, refining and evaluating your work. You must
critically evaluate and modify any Al-generated content you use.

Al may be used fo complete any elements of the task, with students directing Al to achieve the assessment goals.

4 A Assessments at this level may also require engagement with Al to achieve goals and solve problems

You may use Al extensively throughout your work either as you wish, or as specifically directed in your
assessment. Focus on directing Al to achieve your goals while d ing your crifical thinki

Al is used creatively to enhance problem-solving, generate novel insights, or develop innovative solutions to solve

5 AI EXPLOR_A"ON problems. Students and educators co-design assessments fo explore unique Al applications within the field of study.

You should use Al creatively to solve the task, p ially co-designing new approaches with your instructor.

@@ Perkins, Furze, Roe & MacVaugh (2024). The Al Assessment Scale

Academic Integrity and Referencing
Where Al is permitted:

e Students must acknowledge Al use if it contributed significantly to the task.
o The tool used
o The prompts entered
o How outputs were modified
o How Al contributed to the final product.
e Teachers may require a statement explaining how Al was used.
e  Students may be asked to complete in-class components to verify understanding.
e  Students must respect copyright and intellectual property laws when using Al-generated content,
images, audio or text.

Example acknowledgement:
Al was used to generate initial brainstorming ideas, which were then edited and developed independently.
Failure to disclose Al use when required may result in academic misconduct consequences.

Teacher Authority
Teachers may:

Restrict Al use for specific tasks

Require handwritten or supervised assessments

Use plagiarism and Al-detection processes (Student Café or alternative Al detection tools)
Ask students to explain their work verbally
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The teacher’s instructions override general permissions in this policy. Students will have an opportunity to
explain their work and provide evidence before academic misconduct decisions are finalised.

Verification of Al Use

Teachers are to document:

What triggered concern (eg. Inconsistencies with previous work)
Submitted evidence
Comparisons with student’s prior work (if applicable).

Teachers may conduct initial follow-up interviews if high similarities or suspicious patterns are found. In these
interviews teachers may:

Ask students to explain their work verbally.
Request process evidence (notes, drafts, screenshots of work steps).
Clarify Al use with evidence (such as Al reports).

Consequences of Misuse
Year 7-10 Drafting

Level Misuse type Response

Accidental/Unacknowledged Al use in Warning and omit Al work in feedback; reteach
1 draft stage (limited Al use or Al was integrity.

allowed and not referenced properly)

Academic dishonesty (Al represents No feedback given; reteach integrity; parental
2 majority of work or large sections of notification of unsatisfactory draft and use of Al.

work) Infringement issued.

Year 7-10 Final Submission

Level Misuse type Response
1 Accidental/Unacknowledged Al use e Omitany Al wqu and mark what
student has written.
e Students to complete Al Misuse
o Reflection in the ILC/Secondary
Acad dishonesty (Al t
2 m(;?oﬁtr;“gf V:Z’) rE)n esty (Al represents Reflection Room during 2 break
lunchtime and that is emailed to
parents.
Year 11-12 Drafting and Submission
Level Misuse type Response
1 Accidental/Unacknowledged Al use e Omitany Al quk and mark what
student has written.
e Students to complete Al Misuse
o Reflection in the ILC/Secondary
Acad dishonesty (Al t
2 mcaaj]orei}tr;lgf V:/Z r(;)n esty (Al represents Reflection Room during 2 break
lunchtime and that is emailed to
parents.

Consistent misuse (more than 3 incidences in a term) could lead to afterschool support lesson with parental
engagement to discuss strategies to avoid this occurring again.

Communication with Parents/Guardians
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Classroom teacher to notify when academic integrity is breached for drafting and final submissions.

After reflection has occurred, supervising teacher to email parent/guardian to:

e  Share school Al policy overview
e Send a scanned copy of completed reflection sheet (if applicable)

ILC Secondary Reflection Room to be supervised by teacher(s) as part of their extra-curricular activities.
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