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LETTER FROM THE DIRECTOR OF PRIMARY 
 

Dear Parent & Caregiver, 

This handbook should assist you in becoming better acquainted with the routines, practices and operations 
of the Primary College. The handbook is further supported by the student’s Communication Dairy as a 
quick reference guide, as well as the College’s whole school policies which are accessible via the Website. 

Calvary Christian College is an ELC to Year 12 school where all staff work together to create a supportive 
environment that fosters a love for God, self and others. We are confident whether you are an existing 
family or new to the College, your family will feel welcomed. We are also certain you will find all the team 
at the College professional and invested in your child’s faith and learning journey. 

One of our goals in the Primary College is to instill a life-long love for learning that prepares our students 
for a pathway of more advanced learning in their later years. The primary team earnestly desires to; glorify 
God, deliver excellent learning opportunities, and to form authentic relationships with the students and 
their families. 

We are committed to providing a learning environment that is faith filled, encourages, challenges and 
supports each student. As a Christian learning community, we recognize the need to develop positive 
partnerships that are based on mutual respect. Our College community is comprised of many stakeholders 
whose input and participation are valued and necessary. Together our partnerships are strong, authentic 
and fruitful as each key stakeholder fulfils their unique and important role in all that we do here at the 
College. 

We invite you to be prayerful and invested in your child’s education. We look forward to partnering with 
you and your child in their schooling journey. 

To Him be the glory, 

Mrs Allison Reeves. 
Director of Primary College 
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COLLEGE CONTACT DETAILS 
 

College Senior Management 
 

EXECUTIVE PRINCIPAL:         Paul Thompson 
DEPUTY PRINCIPAL:           Robyn Hair 
 
DIRECTOR OF SECONDARY COLLEGE:       Martin Vucetic 
ASSISTANT DIRECTOR OF SECONDARY COLLEGE – TEACHING AND LEARNING:  Trudi Slater 
DIRECTOR OF WELLBEING AND CULTURE:       Rebekah Walsh 
 
DIRECTOR OF PRIMARY COLLEGE:        Allison Reeves 
ASSISTANT DIRECTOR OF PRIMARY COLLEGE Prep to Year 2:    Sandra Davies 
ASSISTANT DIRECTOR OF PRIMARY COLLEGE Year 3 to 6:     Jessica Wynn 
 
DIRECTOR OF THE EARLY LEARNING CENTRE:      Wendy Chamberlin 
ASSISTANT DIRECTOR OF THE EARLY LEARNING CENTRE:    Tracy Wynn 

 
 

College Reception Hours 
8.00am - 4.00pm Tuesday to Friday 

8.00am - 3.30pm Monday 
 

Primary Office Hours 
8.00am - 3.30pm Monday to Friday 

 
Phone 

College Reception: (07) 4722 9201 
Primary Office: (07) 4722 9213 

Fax: (07) 4722 9208 
International +61 7 4722 9201 
International +61 7 4722 9208 

 
Email 

admin@calvary.qld.edu.au 
enrolments@calvary.qld.edu.au 

away@calvary.qld.edu.au (to notify the College of your child’s absence) 
 

Address 

Street Address… ........................................ 569 Bayswater Rd Mt Louisa QLD 
Postal Address… ......................................... PO Box 1544 Aitkenvale QLD 4814 

 
Other Important Contacts 

EARLY LEARNING CENTRE: 4722 9218 elc@calvary.qld.edu.au 
ABSENTEE HOTLINE: 4722 9206 away@calvary.qld.edu.au 

SECONDARY COLLEGE OFFICE: 4722 9220 secondary@calvary.qld.edu.au 
PRIMARY COLLEGE OFFICE: 4722 9213 primary@calvary.qld.edu.au 

SICK BAY: 4722 9205 sickbay@calvary.qld.edu.au 
BUS COORDINATOR: 4722 9247 bus@calvary.qld.edu.au 

ACCOUNT INFORMATION: 4722 9281 or 4722 9282 accounts@calvary.qld.edu.au 
TUCKSHOP: 4722 9234 tuckshop@calvary.qld.edu.au 

CALVARY OSHC: 0411 224 679 info@calvaryoshc.com.au 

  

mailto:admin@calvary.qld.edu.au
mailto:enrolments@calvary.qld.edu.au
mailto:away@calvary.qld.edu.au
mailto:elc@calvary.qld.edu.au
mailto:away@calvary.qld.edu.au
mailto:secondary@calvary.qld.edu.au
mailto:primary@calvary.qld.edu.au
mailto:admin@calvary.qld.edu.au
mailto:bus@calvary.qld.edu.au
mailto:accounts@calvary.qld.edu.au
mailto:tuckshop@calvary.qld.edu.au
mailto:info@calvaryoshc.com.au
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CALVARY CULTURE 
COLLEGE HISTORY, COLLEGE MANAGEMENT, 

COLLEGE CHURCH AFFILIATION 
College History 
Calvary Christian College opened in 1978. It began out of a conviction that families should be supported by 
a College that promoted Christian values and that worked in partnership with them. The College was the 
first Accelerated Christian Education College in Queensland and the second of its kind in Australia. 

 
It opened on 31 January with 52 students and with three state registered teachers (two full time and one 
part-time) and two teacher aides. All of the work to open the College was done by church members of then 
Calvary Temple Assembly (now Calvary Christian Church). Uniforms were sown; desks were built and the 
facilities prepared by the congregation members. 

 
Within the first 10 years the College saw 747 students pass through. The College relocated twice to 
accommodate growing enrolments, and acquired 30 acres of land for growth and development. Each year 
enrolments have steadily increased and this year we see our largest enrolment to date. Calvary Christian 
College has had a great history but our best days are still ahead of us. 

 
College Management 
Calvary Christian College is a member of Independent Schools Queensland (ISQ), Christian Schools 
Australia Queensland (CSAQ) and the Australian Association of Christian Schools (AACS). 

 
Calvary Christian College is administered by a Board appointed by the Calvary Christian Church Board and 
is comprised of parents, professional people, pastors and the College Principal. The College Board acts 
independently but under the covering of the Church. The College Board meets every third Wednesday of each 
month and other times as called by the Chairman. 

 
College Church Affiliation 
Calvary Christian College is a ministry of Calvary Christian Church. Calvary Christian Church is one 
church meeting in multiple locations. You can learn more about Calvary Christian College by visiting 
calvarycc.org.au 
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PHILOSOPHY, VALUES, VISION, MISSON 
Our Philosophy 
Calvary Christian College is a ministry of Calvary Christian Church. It exists to provide excellence in 
education for the children of families who value Christian Education. The College began with the conviction 
that Christian families should be supported by a school that shares their values and that works in 
partnership with them to produce outstanding young people who become an influence for good in their 
world. 

Our Vision 
“Our vision is to graduate young people of strong Christian character who will become an influence for 

good in their world.” 
It is our goal to equip and empower young people through faith in Christ to go on to make a positive 
contribution to the world in which they live. 

Our Mission 
“Our mission is to provide excellent opportunities for young people to develop Christian character and 

grow to their full potential intellectually, physically, spiritually and socially.” 
 

Calvary Christian College is continually expanding and launching new initiatives that provide an excellent 
environment in which young people can succeed by finding and pursuing God’s unique purpose for their 
life.  This is represented in Luke 2:52 – “Jesus increased in wisdom and stature, and in favour with God 
and men.” 

Our Values 
Calvary Christian College has five key values which guide everything we do. We seek to inculcate these values 
in every student at the school. The five key values come from Jesus’ commendation to the wise stewards in 
Matthew 25v21 – “Well Done Good Faithful Servant”. 

 
� We Value Excellence (“Well”). We encourage students to achieve higher levels by continually 

doing the very best they can with God’s help - “I will do the best I can with faith.” 
 

� We Value Persistence (“Done”). We encourage students to develop the resilience and 
confidence to overcome challenges - “I will finish what I start and honour my commitments.” 

 
� We Value Goodness (“Good”). We encourage students to respect and value others - “I will keep a 

right attitude at all times.” 
 

� We Value Faith (“Faithful”). We encourage students to develop obedience to God’s Word and 
trust in His faithfulness - “I will be full of faith and hope for the future.” 

 
� We Value Generosity (“Servant”). We encourage students to see their gifts and talents 

as opportunities to glorify God as they serve others - “I am called to serve and refresh 
others.” 
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STATEMENT OF FAITH 
Calvary Christian College is a ministry of Calvary Christian Church and as such our faith statements are 
directly linked. The following is a simple summary of the key things we believe: 

 
We believe the Bible is God’s Word. It is accurate, authoritative and applicable to our everyday lives. 

 
We believe in one eternal God who is the Creator of all things. He exists in three Persons: God the 

Father, God the Son and God the Holy Spirit. He is totally loving and completely holy. 
 

We believe sin has separated each of us from God and His purpose for our lives. 
 

We believe Jesus Christ is the only One who can reconcile us to God. He lived a sinless and exemplary 
life, died on the cross in our place, and rose again to prove His victory and empower us for life. 

 
We believe that in order to receive forgiveness and the ‘new birth’ we must repent of our sins, believe in 

Jesus Christ, and submit to His will for our lives. 
 

We believe that in order to live the holy and fruitful lives that God intends for us, we need to be baptised 
in water and be filled with the power of the Holy Spirit. 

 
We believe God has individually equipped us so that we can successfully achieve His purpose for our 
lives which is to worship God, fulfill our role in the Church and serve the community in which we live. 

 
We believe God wants to heal and transform us so that we can live healthy and prosperous lives in order 

to help others more effectively. 
 

We believe that our eternal destination is determined by our response to Jesus Christ. 
 

We believe that Jesus Christ is coming back again as He promised. 
(https://calvarycc.org.au/whatwebelieve/) 
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THE CALVARY WAY 
At Calvary we strive to provide a positive, safe, caring, and Christian environment that supports the learning 
needs and wellbeing of all our students and staff.  We believe behaviour is a concept that is taught just like 
any other subject. Students must be educated in the way in which they conduct themselves and the 
relationships they form while at school.  
 
 
 
 
 
 
 
 
Our educational framework for providing this is “The Calvary Way.” It consists of 3 pathways that we guide 
and point the students towards. The intention is to have clear and positive behaviour expectations, while 
developing and maintaining their Christian character. It teaches our students to accept responsibility for their 
negative choices by choosing to change/modify behaviours if correction is required.   
 
Each of the 3 pathways have set routes and guideposts that encourage the students to navigate themselves 
independently or with support. Keeping in mind our goal is to graduate young people of strong Christian 
character who will become an influence for good in their world. We endeavour to equip and empower our 
young people through faith in Christ to go on to make a positive contribution to the world in which they live. 

Parents have a responsibility to support the College in our efforts to implement The Calvary Way. The staff 
have a responsibility to implement The Calvary Way in a fair and consistent manner. 

 

PATHWAY ONE - CONDUCT 
This highway positively points our students in the right direction by providing clear behaviour expectations, 
as well as placing value on developing Christian character. Along the way we provide guide posts to further 
support their journey by expecting good work habits and conduct practices. The Calvary Way for Conduct in 
the Primary College is comprised of; 

v The Student Code of Conduct 

v The College Values 

v Calvary Practices 
 
 

The Student Code of Conduct 

Our Student Code of Conduct is; “At Calvary Christian College we are safe respectful learners at all 
times”. It is a simple but significant statement that sets our conduct standard across the entire College. 
At the core of our code is a heart that wants to live a life that brings honour to God, this is illustrated in the 
scripture; “Whatever you do, do it with all of your heart. Do it for the Lord and not for Men” Colossians 3:23 
NLV. 

Through teaching and encouraging our students to live a life of honour, we impress upon them that 
obedience is the reward of pleasing God. Our hope is that our students through being obedient to God can 
experience the true joy that can only be discovered in Him. This means we teach the students the reason 
why we have our Code of Conduct, is the joy of working heartily to please God with our obedience and finding 
joy in doing so. 

Additionally, it is important to note the Code of Conduct is not an exhaustive list of rules for the students to 
follow. Rather, it is a guide and point of reference that directs and instructs our students in what is 
expected of them. This means the students are not taught a traditional set of school rules as a Code of 
Conduct, but rather how to apply our Code. To support this, we also outline for the students the what, 
where, how and why of applying responsible thinking and positive choices with our Code of Conduct. 
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This is not to say having a set of rules is inappropriate or not applicable as classroom tea chers continue 
to display their specific class rules to assist with the smooth running of their classrooms and daily routines. 
We of course expect our students to follow sets of rules when playing games on the playground such as 
handball and soccer etc. By encouraging and developing within our students the ability to apply our Code 
of Conduct with responsible thinking and positive behaviour choices, it in turn replaces the need to have 
a specific set of school rules that are displayed and referred to. 

One reason for this is most rules are “assumed”, as often the task of listing every rule to cover all 
behaviour expectations in all school settings is seemingly impossible and makes for a very long list! 
Assumed rules is often the case in our day to day life as well. An example of this can be found in many 
public settings such as public swimming pools, movie theatres or parks. In some cases, there may be a 
few basic rules on display such as, no running, no food permitted, no pets etc. However, to list every rule 
is not practical, so for the most part they are assumed. It also addresses the issues that often arise if a 
rule has not been noted on a list and is subsequently used as a reason why it wasn’t followed. 

What is Safe? 
Being safe means that you consider your safety and that of others. You do everything in your power to 
protect yourself and others from harm or hurt. Feeling safe means, you do not anticipate either harm or 
hurt, emotionally or physically. 

Why be safe? 
Children need to feel safe and valued to thrive. To find their unique place in the world and to feel a sense 
of belonging, they have to learn the responsibility of being safe and when they are not, generally negative 
consequences follow. 

What is respect? 
Respect is an attitude of caring about people and treating them with dignity. Respect is valuing ourselves 
and others worth. We show respect by speaking and acting with courtesy, just like we ourselves would like 
to be treated. Respect includes honouring the rules of our family, school and wider community so our lives 
are more orderly and harmonious. 

Why be respectful? 
Without respect there would be confusion, contempt and the ill-treatment of self and others. Respect helps 
people to feel safe and valued. Learning the responsibility of being respectful is understanding that 
everyone is worthy of respect. 

What is a learner? 
Learning is building knowledge and understanding through interacting positively with the environment. We 
learn best when we listen, participate and act to improve. Learning involves different processes for different 
people. When you are learning you are responsible and respectful to yourself and others. 

Why be a learner? 
The more you practice the better you become. Learning is a life long journey that improves our ability to 
make sense of the world, refine our understanding and transform our mind and hearts. The responsibility 
of being a learner is trying to be the very best version of ourselves we can be and understanding it can 
affect other people. 
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The Student Code of Conduct is displayed as an anchor chart in all of our primary learning spaces where 
our students interact with them on a daily basis. While our Code of Conduct is effectively only one 
statement, the anchor charts we offer provide further context and teachable moments for the who, what, 
why, where and how for our Code of Conduct. It is also represented on the Responsible Thinking Questions. 

 

The College Values 

Calvary Christian College has five key values which guide everything we do. We seek to inculcate these 
values in every student at the school. The five key values come from Jesus’ commendation to the wise 
stewards in Matthew 25:21- “Well Done Good Faithful Servant”. The aim of teaching these values to the 
students is firstly to raise their awareness of the importance of having Christian values and how these 
then impact their relationship with the Lord, themselves and others. We see these values as a precious 
gift that as the student grows and engages with them, so too will their Christian character develop. 
Whether they are explicitly or incidentally taught the College Values are integrated in all that we do 
and are used to point our students towards a higher way, God’s way, a way that would set them apart 
from that of the world. 

 
For my thoughts are not your thoughts, neither are your ways my ways declares the Lord. As the 

heavens are higher than the earth, so are my ways higher than your ways and my thoughts than your 
thoughts” Isaiah 55:8-9 

We value Excellence. 
We encourage students to achieve higher levels by continually doing the very best they can with God’s 
help. We declare our excellence by stating “I will do the best I can with faith”. 

 
We value Perseverance. 
We encourage students to develop resilience and confidence to overcome challenges. We declare our 
perseverance by stating “I will finish what I start and honour my commitments”. 

 
We value Goodness. 
We encourage students to respect and value others. We declare our goodness by stating “I will keep a 
right attitude at all times”. 

 
We value Faithfulness. 
We encourage students to develop obedience to God’s word and trust in His faithfulness. We declare our 
faithfulness by stating “I will be full of faith and hope for the future”. 

 
We value Generosity. 
We encourage students to see their gifts and talents as opportunities to glorify God as they serve others. 
We declare our generosity by stating “I am called to serve and refresh others”. 
To understand the role of both our Code of Conduct and our Values knowing their differences and 
similarities is of importance. 
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Some of the Differences: 
 

 
The Student Code of Conduct 

 
The College Values 

• Its biblical principle comes from Colossians 
3:23. 

 
• The learning intention is to develop and instil 

high behaviour standards, by encouraging the 
students to make good choices for God, 
themselves and others when at school. 

 
• As a baseline it regulates external behaviour 

by laying a foundation of safe, respectful 
learning when at school through an 
awareness of God (remembering), self 
(humble) and others (compassionate). 

 
• It promotes habits of the head (thinking) and 

requires little judgement to obey. It is taught 
through repetition, reward, correction & 
restoration. 

 
• It is our hope as they become more 

consistent with their choices they will choose 
conduct to be obedient and will do so as joy 
unto the Lord. 

• Its biblical principle comes from Matthew 
25:21. 

 
• The learning intention is to develop and 

nurture ongoing Christian character by 
encouraging the students to place value on 
excellence, perseverance, goodness, 
faithfulness and generosity. 

 
• As a baseline it aims to develop and 

transform students’ internal character. It builds 
on the Code of Conduct through engaging in 
God (faithful), self (disciplined) and others 
(serving) by applying the values. 

 
• It promotes habits of the head (thinking) 

habits of the heart (desiring) and habits of the 
hand (behaviour). It is taught through 
instructing the mind, shaping the heart and 
then equipping the hand to serve God and 
others. 

 
• It is our hope as they engage their head, 

heart & hands it will transform their purpose, 
worldview, life direction and faith. 

 
Some of the Similarities: 

• Provide direction & clear expectations. 
• Establish and encourage good behaviour choices. 
• Help shape and maintain the College Culture. 
• Character determines behaviour and behaviour demonstrates character. 
• Character and conduct are intimately linked. 
• Character is the best modifier of behaviour. 
• The heartbeat at the centre of both is relationship with God, self and others. 
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Calvary Practices 
We have some routine practices all of our primary students are expected to know and understand when 
considering their conduct. While they are embedded in our Code of Conduct and Values these practices 
are overtly referred to when guiding and directing our students with their conduct and development of 
Christian Character. Some of the common Calvary Practices are; 

Manners Matter 
We place a strong emphasis on our students using good manners with each other and adults at school and 
off site (as representatives of the College). It is our intention that all our students are recognised and 
known for being well-mannered. The list of manners is not exhaustive but indicates some examples of 
what we think is important to emphasise and reinforce with the students. 

 
§ Greetings–saying Good Morning & Good Afternoon 
§ Being Personal – Where known students and teachers address persons by name 
§ Requests – saying Please and Thank you 
§ Movement around the school – Priority given to adults, visitors on pathways & doorways etc 
§ Eye Contact – Looking people in the eye when communicating 
§ Smiling – Just because it brings benefit to others! 
§ Respect for Authority – Students to stand and greet visitors & College management etc 

 
Hands and Feet to Yourself 
This applies not only to hands but to feet and generally refers to any physical retaliation or action where 
physical aggression is used as a means of reinforcing their opinion or retaliation. We want our students to 
be confident and assertive. We do not want them to resort to physical attacks to emphasise their argument 
or point of view. ‘Hands and feet to yourself’ is a common preventative statement used by our educators. 

 
Eye Rolling / Swagger 
Our students are required to respond and interact respectfully with their entire body which means no eye 
rolling or slow over exaggerated strolling – swagger, particularly if they are being corrected by our staff. 

 
No Put Downs 
A put down is any means, verbal or non-verbal of expressing frustration or disapproval with another 
person’s actions, statements or contribution. It often means the individual making the put down statement 
is elevating their own performance by disparaging that of another person. ‘No put down zone’ is a common 
preventative statement used by our educators. 

 
Play by the Rules 
Most of the games played by the students has a set of well-established rules which are known to each of 
the participants e.g. soccer. When this is not the case we insist the students establish rules for new games. 
The rules are not to be changed throughout the game to suit certain individuals or groups and when 
arguments arise over interpretation we encourage the students to replay the point or action, rather than 
persisting with arguments. 

 
Reporting Versus Tattling 
Students need to know the difference between reporting and tattling. Simply put, reporting is helping and 
getting yourself or others out of harm, whereas tattling is trying to get someone into trouble. Generally 
reporting requires the assistance of an adult, whereas tattling is generally an incident that could be solved 
without the assistance of an adult or has already been attended to by an adult. 
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Conflict 
Conflict is inevitable, it is impossible to agree with everyone all the time about everything. It is important 
students are taught what conflict is and that it is different to bullying. It is also important students are taught 
and encouraged to manage and deal with conflict. In most cases generally the conflict or problems 
students experience at school is from misunderstandings, selfishness, ignorance, accidents or deliberate 
choices. These types of conflict are then typically displayed as the following behaviours, teasing, 
disagreements, rudeness or mean choices. These behaviours are generally infrequent, spontaneous and 
unintentional, no one is getting physically hurt, however feelings may be. If a student who is involved in 
conflict or a negative social incident is able to calm down, articulate their feelings and change their 
behaviour, then solutions can be found and restoration to relationships can occur. Teachers will provide 
guidance with conflict if they are aware it is occurring. 

 
Being a Problem Solver 
Our students are encouraged to be problem solvers when engaged in low level conflict or if they are 
involved incidents that do not need the assistance of an adult. We promote that students use the following 
five steps. 

1. Stop – Stop your body, stop your mouth. 
Recognise if you are angry or frustrated. 

2. Cool Down – Remove yourself and take some deep breaths 
Recognise you need some thinking time. 

3. What’s the Problem? – Agree that there is a problem. 
Recognise you could be a part of the problem. 

4. Choose a Solution – Decide on a win/win solution. 
Recognise the best solution for everyone. 

5. Be a Problem Solver! – Apologise, forgive and move on! 
Recognise you can be a part of the solution. 

 
Restoration (resolving low level friendship issues) 
To help create a safe, fair, harmonious and productive learning environment we will employ a number of 
restorative practices. The aim is to settle differences, resolves issues and restore relationships whilst also 
meeting the requirements of our Code of Conduct. It is common that friendships or working relationships 
of primary age students become fragile and strained. It is during these times we encourage our students 
to put these practices into place. We do not insist on our students being friends with everyone, but we do 
insist on them being friendly to everyone. When we are aware restoration in a friendship or working 
relationship is needed, we will encourage the following steps. 

1. Work It Out! – Teacher guides students to independently working it out using the Five A’s. 
• Admit what you did wrong 
• Apologise for how your choices affected the other person 
• Accept the consequences for your wrongdoing 
• Ask for forgiveness 
• Alter your choice in the future 

2. Teacher Assistance– Teacher may conduct 1:1 meeting’s with individual or small groups of 
students to assist with identifying what the problem or issue is and to identify a solution. 

3. Monitor with check-in meetings – Teacher may follow up with a check in meeting with students 
to see if the conflict has continued. Students are also expected to bring any future conflict to the 
attention of the teacher. 
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Bullying 
It is important to note the College has an overarching Protection Policy that addresses bullying as a whole 
school, the information below is seen as guidelines for the Primary College in order to assist and educate 
the students regarding bullying matters, it is not a policy. Our first approach to bullying is to intentionally 
develop and maintain a positive school culture through the implementation of our Code of Conduct and 
Values. This is further supported by some of our conduct practices (e.g. no put downs) and the other 
correction practices such as conflict, specially knowing the difference between conflict and bullying, being 
a problem solver and restoration of friendship issues. 

 
When a bullying incident is bought to our attention we will always conduct a comprehensive investigation 
followed by assigning the appropriate consequences as deemed necessary. Defining bullying is important 
and assists with providing the students with the right language so they can articulate the incident and 
identify bullying type behaviours. The College defines bullying as per the national definition set out for 
Australian schools by the government bullyingnoway.gov.au. 

Bullying is an ongoing and deliberate misuse of power in relationships through repeated verbal, physical 
and/or social behaviour that intends to cause physical, social and/or psychological harm. It can involve 
an individual or a group misusing their power, or perceived power, over one or more persons who feel 
unable to stop it from happening. 

Bullying can happen in person or online, via various digital platforms and devices and it can be obvious 
(overt) or hidden (covert). Bullying behaviour is repeated, or has the potential to be repeated, over time 
(for example, through sharing of digital records) 

Bullying of any form or for any reason can have immediate, medium and long-term effects on those 
involved, including bystanders. Single incidents and conflict or fight between equals, whether in person 
or online, are not defined as bullying. 

Behaviours that do not constitute bullying include: 

• mutual arguments and disagreements (where there is no power imbalance) 
• not liking someone or a single act of social rejection 
• one-off acts of meanness or spite 
• isolated incidents of aggression, intimidation or violence. 

 
We recommend parents ask their child if they have reported the incident to a staff member or to make an 
appointment with the classroom teacher to clarify details or offer further information. If bullying continues 
please make an appointment with the Primary Administration. 

Conflicting Reports 
He said, she said responses are common to primary age students and in the absence of witness reports 
the College has every child’s best interest to consider. Of course, we acknowledge not having a witness 
report does not necessarily mean the negative behaviour did not occur, but it neither confirms it did. In 
cases like this we follow up with who the student told after the incident and we also consider the history of 
the students involved, for example has there been other reports or similar incidents between the students 
or with another students. Based on this outcome, consequences and restoration strategies will be 
implemented, irrespective of conflicting reports. 

https://bullyingnoway.gov.au/WhatIsBullying/DefinitionOfBullying/Pages/Glossary.aspx#P


Page | 16   

 

 

PATHWAY TWO – CELEBRATIONS 
The Calvary Way provides opportunities to acknowledge and reward students who choose positive 
behaviours and who demonstrate Christian character. Our approach is holistic, where all areas of a 
student’s learning journey is recognised and celebrated. We believe the implementation of correction only, 
in the absence of other positive strategies is ineffective! Celebrating, modelling, and reinforcing positive 
and responsible social behaviours and the development of Christian character is an important step of a 
student’s entire educational experience. 

Our collective celebrations are also important as they help our students understand that while doing well 
in their academics is a priority, real success is made of up doing your best, not giving up, having a good 
attitude, being full of faith and serving the people in their world. Our celebrations encourage our students 
to develop character traits which are derived from our College values and are ultimately modelled from 
Jesus Christ. Students who actively engage and demonstrate our College Values will be celebrated. 
Likewise, our students who consistently demonstrate our Code of Conduct by being a safe, respectful 
learner will be celebrated. The Calvary Way for Celebrations in the Primary College is comprised of; 

v Classroom and Area Rewards 

v Calvary in Action (CIA) 

v House Family Celebration Days 
 
 

Classroom and Area Rewards 
Each teacher designs and implements a positive consequence system in their classroom. It instantly 
rewards and recognises students who meet expectations in a variety of ways and who are engaging in their 
learning. At the same time, it encourages other students to seek the reward of making good choices 
whether that is in the classroom or otherwise. In most cases each of the classes within a year level will 
follow a similar system for consistency within each of the Areas. Some of the classroom and Area rewards 
may include: 

• Verbal praise 
• Stickers/stamps 
• Spot awards 
• Raffle tickets 
• Whole Class Reward system (bank books, sticker charts etc) 
• 15 minutes playing an educational computer game 
• Roles of responsibility 
• Go to lunch 5 minutes early with a friend 
• Choose your seat for the day 
• Read out loud to the class 
• Writing a special letter 
• Making a special phone call to parents/carers. 
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Calvary in Action – C.I.A. 
C.I.A. is a Prep to Year 6 approach that aims to nurture and maintain the positive Christian culture of the 
College. It sets a target on specific behaviours derived from either our Code of Conduct or our Values. 
These behaviours are encouraged and acknowledged by our staff in all of our learning spaces. As students 
are observed demonstrating the target behaviours they earn points for their house family.  
 

 
House Family Celebrations 

In addition to celebrating individuals or classes for their positive behaviours we also seek to focus on 
rewarding teams of students. We achieve this through our House Family Celebrations. These days are set 
aside to intentionally build team culture by promoting and fostering good sportsmanship, positive behaviour 
choices and healthy competition between the three houses Joshua, Daniel and Ezra. House families with 
the most CIA’s are given the opportunity to celebrate together as a team. The celebrations vary pending 
the nominated target behaviour, age and time of year. It can include but is not limited to offsite excursions, 
reward sessions, no homework for the week or additional time at the end of a break. 
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PATHWAY THREE - CORRECTION 
The Calvary Way provides an opportunity to correct students when they have detoured from our conduct 
highway. Behaviour choices that are unsafe, disrespectful and/or places others or their own learning at 
risk will take them down the path of Correction. The intent of correcting student’s behaviour is to redirect 
them back to our Code of Conduct and College Values and for them to reengage with responsibility and 
ownership of their choices. Correction also provides further opportunities to deepen their understanding of 
what is expected. All correction is underpinned by establishing and maintaining right relationships with our 
students and their caregivers, it is not rejection, but rather direction. Our approach is scaffolded, as we 
recognise learning social skills and positive behaviours is a process that occurs at varying paces for all 
students. In any case, if correction is required our students are given the appropriate amount of time and 
opportunities to gain further understanding of expectations and to practice these responsibly and with self 
- control. The Calvary Way for Correction in the Primary College is comprised of; 

v Responsible Thinking Process 

v Intervention Levels 

v Daily Expectations 
 
 

Responsible Thinking Process 
Calvary utilises the Responsible Thinking Process (RTP) it works hand in hand with the Calvary Way to help 
guide our student’s behaviour choices. RTP is founded on the Perceptual Control Theory (PCT) and helps 
individuals understand they are responsible for what they do. RTP works when teachers are able to give 
students who break the College Code, the opportunity for self-reflection in a non-controlling and 
supportive environment. 

 
RTP educates individuals to know what should happen and empowers them with strategies to take 
responsibility for their past, present and future behaviour choices. It is designed to intervene before a 
student’s negative behaviour choices intensifies. It is initially facilitated by our Educators asking a set of 
questions in the classrooms or playgrounds that remind and realign the student with our Code of Conduct. 

 
These questions are referred to as the Responsible Thinking Questions, our teachers will aim to ask them 
in an inquisitive and calm manner. The first time the RT Questions are asked they act as a prompt/warning 
for a student to adjust their behaviour. If a student does not respond appropriately, the teacher will then 
ask the 2nd time RT Questions. If after asking the 2nd time RT Questions the student says no or offers an 
inappropriate answer, the student is then referred to the Responsible Thinking Classroom (RTC). If a 
student at any stage refuses to remove themselves from the classroom an RTC Facilitator is contacted as 
student intervention is required. If a student responds positively to the 1st time questions but then continues 
to disrupt later in the same lesson, the student will be asked the 2nd time questions and then referred to 
the RTC. 
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Each key learning space in the College has an anchor chart that provides a visual reminder of our Code of 
Code and the 1st and 2nd time RT Questions. 

 

 
 

The Responsible Thinking Classroom is a learning space supported by a team of RTC Facilitators and can 
be accessed by all students throughout the College. One of the misconceptions about the RTC is it is for 
‘naughty’ students and is therefore a punishment and detention. This is not true, rather the RTC is a space 
to help students learn how to modify their behaviour, learn responsibility and self-control and devise 
strategies for positive life choices. While in the RTC the student spends time with a facilitator who will listen 
to them patiently, without making judgement. The student works with a facilitator to reflect, outline a 
personal plan and to set behaviour goals, in short it should teach them how to respect both themselves 
and others and is taken as a sincere commitment by the student. 

 
The completed plan is then taken back to the referring teacher where a re entry into class is negotiated. 
The student and teacher negotiate the student RT plan in a non-confrontational, respectful manner. It 
focuses on the future and on the restoration of relationship. If a student’s plan is inadequate the teacher 
works with the student to create some effective solutions. 

 
The processes undertaken in the RTC requires quality time with students, this is an important aspect of 
the Responsible Thinking Process. With the investment of time we can establish and foster relationships 
which are essential aspects of building a students’ self-worth and success particularly when negative 
choices are made. Our hope is when things do go wrong, or a problem surfaces, students can utilise the 
tools and strategies taught through the RTP, learn to accept their individual responsibility and understand 
they are in control of their choices. It is when this happens they achieve their goals while respecting their 
peers and teachers. 
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Intervention Levels 
The level of intervention and support provided to students through the Responsible Thinking Process is 
generally dependent on the type and frequency of their behaviour choices. If a student is repeatedly 
referred to the Responsible Thinking Classroom (RTC) they may be monitored on a Responsible Thinking 
Goals Card (RTGC) for a period of time. The RTGC allows parents/caregivers to view how their child is 
progressing throughout the day. Parents/caregivers may also be required to attend a meeting to discuss 
a plan of action to help support the student with demonstrating the behaviour expectations of the College. 
Intervention through the Responsible Thinking Process is implemented in the classroom, playground, bus 
or offsite on three main levels. 

 
Low Level Intervention 
Low level intervention is required for most students and is the general correction that occurs on a daily 
basis. The student is given the opportunity to adjust their behaviour within a lesson or break before the 
Responsible Thinking Process is activated by asking the 2nd time RT Questions. It is when our Educators 
apply pedagogical practices and management strategies along with natural consequences. In short, these 
are those teachable moments that occur daily in school life. 

 
Moderate Level Intervention 
Moderate level intervention is required for some students whose behaviour choices are continuously 
disruptive, disrespectful and/or unsafe. Their choices generally obstruct others rights to learn therefore 
result in an RTC referral as the 2nd time RT Questions were required. These behaviours include but are 
not limited to; 

 
Unprepared for class, talking that is off-task, talking when a teacher is talking, calling out or making 
disruptive noises verbally or physically, leaving a supervised space without permission, tantrum (not a 
meltdown), refusal to follow directions of College Staff, inappropriate use of technology, disrespect towards 
a teacher/student and negative social interactions with others for example putdowns or social conflict. 
There are three main reasons why a teacher would refer a student to the RTC; 

 

 
The student’s behaviour choices require the intervention and support of our Responsible Thinking Process 
and result in a referral to the RTC, the student completing a RT goals, re-entry and negotiating RT goals 
with the referring teacher and then finally, re-engaging back into the learning environment. 

 
High to Intensive Level Intervention 
High to intensive level intervention is for individual students whose behaviour choices are counter culture. 
Their choices present as a safety hazard (to themselves or others) either physically, mentally or 
emotionally. The student is immediately referred to the RTC and undertakes the same RT processes for 
moderate level intervention. They could however be at risk of internal/external suspension and/or 
enrolment review. These behaviours include but are not limited to; 
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Actions that place the student and/or others in harm’s way, offensive responses/comments for example 
coarse language that is directed at others and discriminating comments about another person, bullying for 
example ongoing intentional targeting or intimidating another student/s, fraternising for example kissing, 
inappropriate hugging or touching another student, meltdown, truancy, leaving the College site without 
permission/unsupervised, flight from staff, vandalism/damage to property, stealing, illegal behaviour for 
example drugs or alcohol and behaviours that bring the College into disrepute. 

 
 

Daily Expectations 
The Primary College has a set of daily expectations for all students. They are general in nature and 
encourage good work habits, student responsibility and preparedness. These are deemed by the College 
to be realistic and can be met by students independently. We encourage students to establish a home 
routine with these expectations clearly noted e.g. visual reminders such as checklists or timetables. 

 
If students do not regularly meet these expectations follow up will occur. In most cases Staff will initially 
offer verbal reminders to the students. This will be monitored to ensure it has been effective. If this does 
not seek a change, teachers will email parents requesting support from parents. Frequent or a non-
response to daily expectations not being adhered to will result in a referral to the Responsible Thinking 
Classroom (RTC). Continued breach of daily expectations after RTC referrals may also seek further follow 
up from College leadership. In the case an exemption or variation to Student Expectations is required 
approval must be obtained from College leadership. This needs to be submitted in writing to the Primary 
Office for further consideration. primary@calvary.qld.edu.au 

 
The daily expectations for students are: 
 
1) Uniform Guidelines 
As a College community our families are represented by a number of diverse cultures and backgrounds. 
We believe our uniform standards promote unity and encourages a sense of belonging and connectedness 
for our students. We also believe that by wearing the correct uniform and meeting our standards daily, our 
students learn the importance of obeying and respecting rules. Please refer to the uniform policy on the 
College website for more information. Calvary has daily uniform standards for all students from Prep to 
Year 12. These standards are included in the enrolment contract agreed to by parents/caregivers upon 
enrolling their children at Calvary. The uniform standards apply to hair, shoes, socks, school bags, hats, 
ties, jumpers/jackets, jewellery, sport uniform, the male and female academic uniforms, as well as facial 
hair for boys in the Secondary College.  
 
Year 1 to 6 students are expected to wear their full academic uniform 3 days a week and their full sports 
uniforms 2 days a week, the set days are stated by classroom teachers. Prep students wear their sport 
uniform only. This means students must only wear their sports uniform on the specified days. If uniforms 
are worn on the incorrect days, it will be followed up. When reference is made to the full uniform this is the 
sport or academic uniform, correct shoes, socks, hats, and bags. Students are expected to wear their full 
academic uniform for specific activities or events e.g., class photos, excursions, and awards ceremonies 
etc.  This also applies when they are travelling to or from the College.  
 
When participating in swimming lessons students are required to wear navy blue or black swimmers. A t-
shirt or swim shirt is also required for sun protection. Thongs or slip on shoes can be packed in their 
swimming bags. These may be worn in transition to and from the pool only. After the lesson, students 
change back to their Calvary uniform for the remainder of the day.  
During winter months the College provides a range of winter options such as a jumper or a windcheater 
jacket, navy tights or track suit pants may be worn under uniforms. Coloured house shirts are encouraged 
to be worn on House Family days and sports carnivals; however, these are not compulsory. All uniform 
items are available from The School Locker at Domain.   

 
2) Shoes and Socks 
Year 1 to 6 students must wear a plain black cross trainer with their academic uniforms. Prep students 
must wear a plain black cross trainer with their sports uniform. Black cross trainers must not have coloured 
laces, finishes or branding e.g. Nike tick. They need to be a suitable material and not be cloth in 
appearance e.g. karate shoe. Year 1 to 6 students may wear a coloured/white sports shoe with the sports 
uniform. It must not be above the ankle or novel in appearance e.g. pictures or flashing lights. The website 
has further information and references to correct footwear. For workplace health and safety reasons shoes 
must be worn on site at all times unless directed by a College staff member. This means students are not 
permitted to take their shoes off even when accompanied by their parents on the College grounds. 

mailto:primary@calvary.qld.edu.au
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3) Hats 
Primary students must wear a College hat at all times while outdoors. We have a “No hat no play!” rule (see 
Sun Smart). In the case a student does not have a hat when outdoors they will be required to sit in a shaded 
area for both breaks and may need to attend the RTC.  Students must also wear the correct hat with the 
correct uniform e.g., academic hat with the academic uniform, sport hat with sports uniform. This means a 
sports hat with the academic uniform is not permitted and will seek follow up.  

 
4) Bags 
It is expected students use a College issued school bag. During swimming lessons students are permitted 
to use an alternative bag still keeping with the culture of the College. 

 
5) Water Bottles/Brain Snack 
Students are required to bring a water bottle and brain snack to school each day. This encourages students 
to drink water throughout the day without having to leave the classroom regularly to access water. It is 
water only, this means cordial or other flavourings are not permitted e.g. sports drinks. We also require all 
our primary students to bring an additional healthy snack to have before the first break. 

 
6) Hair 
Boys’ hair must be tidy, neatly groomed and of natural colour at all times. Hair should be cut as to not fall 
across the eyes. The emphasis is placed on neat and tidy in presentation. Some minor variations in length 
will be tolerated if hair is neatly groomed. For Secondary students’ facial hair is to be neatly 
trimmed/groomed or clean shaven at all times. Students may be sent home and asked to alter excessive 
hairstyles or groom their facial hair before being allowed back to the College. Girls’ hair mut be cut in a 
moderate style, be neatly groomed and natural in colour at all times. Hair should be styled as to not fall 
across the eyes. Students may be sent home and asked to alter excessive hairstyles before being allowed 
back to the College.  
 
Some general hair guidelines for all students includes the following. Cuts which include differences in the 
length of sections of the hair must be moderate differences. Generally, hair should be evenly layered. Some 
minor variations will be tolerated but stark contrasts of hair length will not. Hair cuts must ensure that hair 
is kept off the face and not fall across the eyes. Styles that are indicative of ‘trends’ such as, but not limited 
to, mullets, rat tails or mohawk styles, are not permitted. Where ‘blades’ are used to trim hair, it is 
recommended that nothing below a number three blade is used, and the scalp should not be visible through 
the short section. ‘Tracks’ or designs that have been shaved into the hair are not permitted. Hair should be 
natural colour; this refers to a colour/rinse that is generally accepted as being a naturally occurring colour. 
It does not need to be the student’s original hair colour. Hair below the collar and longer hair should be tied 
away from the face using ribbon or hair ties.  Hair ties and accessories must match the school colours. They 
must fit comfortably under the student’s hat. Boys’ facial hair is to be neatly trimmed and groomed or be 
clean shaven. Should there be any cultural variations, there must be a conversation and prior approval with 
College leadership. These standards apply to all free dress and sports carnival days. 

 

7) Jewellery, Make-up and Nail Polish 
Conservative watches and medic-alert discs are permitted. Girls may wear one pair of plain gold or silver 
studs or sleepers– maximum of one per ear, in the lower lobe only. No other piercing is permitted. Boys 
may not wear jewellery or have any piercings. All students are not permitted to wear clear studs in other 
piercings or use band-aids to cover them. Smart watches, signet rings, necklaces, bracelets, make up 
including false eyelashes or coloured nail polish and acrylic/artificial nails are not permitted. Any 
inappropriate jewellery may be confiscated and an RTC referral may be deemed necessary.  

 
8) Homework 
Each year level has variations around what is expected for homework (please see Policies and Processes at 
the College). Irrespective of your child’s grade they are required to present their reading log and reader to 
the College each day. The log must be signed. At the end of the week students must hand in their 
homework booklets with the relevant sections completed. 

 
9) Communication Diary 
All students are required to present their diary to school each day. If a message has been written in the 
diary we recommend parents bring this to their child’s attention so it can be handed to the teacher. 
Classroom teachers have daily routines regarding the handing in and collection of diaries. It is important 
all messages are signed and dated to indicate it has been sighted. See Home and School Communication 
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for further information about the Communication Diary. Where diaries have been lost or damaged a 
replacement cost to parents will be incurred of $15 (this cost is subject to suppliers so it may vary). 

 
10) Library Bags 
Each class has the opportunity borrow books form the library once a week. The students are required to 
bring a College issued library bag to transport the books to and from school. Where books have been lost 
or damaged parents will be notified and a replacement cost will be incurred. Library bags can be purchased 
from The School Locker and are not issued as part of the student book packs. 
 
11) Student ID Cards 
Each student is provided with a student ID card which is to be always kept in the plastic pocket inside their 
communication diary.  The student ID card must be used when signing in late or departing early from the 
Primary College using the self-service Attendance Kiosk. 
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TEACHING LEARNING AND ASSESSMENT @ 
CALVARY 

UPDATED – FROM CURRICULUM AND 
ASSESSMENT POLICY/GUIDELINES–  

A common, consistent and evidence-based approach to teaching and learning is vital to ensuring that the 
learning outcomes for all students are maximised. 

Our teaching and learning approach allows us to live out our vision to “graduate young people of strong 
Christian character who will become an influence for good in their world”. 

Calvary Christian College is committed to an educational philosophy of intentional excellence that 
encourages all students to achieve by developing their God-given talents and abilities. Our overarching 
purpose is to build capacity as students work towards summative assessment achievement for the 
Queensland Certificate of Education (QCE) at the completion of year 12. 

As a College we prioritise understanding and enhancing our teaching, learning, assessment and reporting 
practices about Achievement Standards, Competence Indicators, and Performance Standards, and how this 
information is shared with parents and carers. We aim to ensure consistency in teaching approaches and 
assessment and reporting standards across the College, encompassing all students from Prep through to 
Year 12. Whether implementing the Australian Curriculum or programs within the QCE, Calvary Christian 
College’s teaching, learning and assessment strategies are embedded in formative and summative practices 
and aligned with relevant performance standards. These principles are reflected in teaching programs, 
assessment practices, and reporting and feedback provided to parents/guardians. 

Transparent, valid, and consistent teaching and learning practices provide students and families with 
informative feedback about the learning journey at pivotal stages throughout a year. This will be achieved 
through effective communication with staff, parents, carers, and students. Students will know what they need 
to achieve, by when, and how their work will be assessed. They will have a clear understanding of the criteria 
for assessment and the performance standards, enabling constructive dialogue about areas for improvement 
and how to enhance their learning experience. 

Parents/Carers will receive formal end of semester reports available through their Parent Portal. These 
reports will be the culmination of evidence of learning (formative) and reportable (summative) assessment 
tasks throughout the semester. Parents/Carers will have the opportunity to meet their child’s teacher/s twice 
a year at the scheduled interviews. Calvary is always committed to effective communication and 
parents/carers are encouraged to maintain that pathway at any time throughout an academic year, via emails 
or phone calls through the relevant College office. 

“Together, we are his house, built on the foundation of the apostles and the prophets. And the cornerstone is 
Christ Jesus himself. We are carefully joined together in him, becoming a holy temple for the Lord.” 
Ephesians 2:20 

https://media.digistormhosting.com.au/ccc-au-qld-624-website/documents/Curriculum-and-Assessment-Policy-Guidelines.pdf?v=1708898793
https://media.digistormhosting.com.au/ccc-au-qld-624-website/documents/Curriculum-and-Assessment-Policy-Guidelines.pdf?v=1708898793
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CURRICULUM MATTERS 
The Primary College is a warm, supportive and Christian environment that fosters genuine relationships 
between students, parents and staff. We are committed to helping our students in their understanding of 
God’s world and to equipping and empowering them to make positive contributions to the world around 
them. We aim to provide a balanced curriculum from Prep through to Year 6. Our programs are based on 
the Australian Curriculum and have a Christian World View embedded. They provide a solid foundation for 
learning in the latter years of schooling. We cater for a wide range of learning opportunities that enable 
students to demonstrate their learning in a variety of ways across all our subject areas. The Primary 
College has a dedicated team who are committed to loving, educating and growing your child through their 
educational journey at Calvary Christian College. 

What the curriculum offers 
 
English 
Our English program delivers explicit and balanced instruction in reading, spelling, writing, listening and 
speaking effectively. We purposefully set aside a block of time within each year level where these 
components are explicitly taught, whether in isolation or part of an integrated or matrix unit. This block of 
time is referred to as a Literacy Block. The College endeavours to ensure these blocks of time are not 
compromised by late arrivals of students or student participation in extra curricula activities. The 
expectation is that all students are participating in their daily Literacy Block. The Primary College has a 
Literacy Coordinator who is an instructional leader in this area of the curriculum. They work collaboratively 
with the Primary Team to ensure our English programs are effective and encompass the essential 
components. 

 
Mathematics 
The Mathematics program incorporates concrete materials, problem solving, investigations and real life / 
life-like situations. We value a ‘Back to Basics’ approach to help consolidate learning and to promote 
problem solving in applying mathematical skills. Students are provided with sequenced experiences in the 
key mathematical standards of Number, Space, Measurement, Chance and Data, Working Mathematically 
and Structure. The students are also given the opportunity to revisit key standards throughout the term. 
The Primary College has a Numeracy Coordinator who is an instructional leader in this area of the 
curriculum. They work collaboratively with the Primary Team to ensure our students have opportunities 
to develop strong numeracy skills and the ability to apply these skills to everyday life. 

 
Humanities and Social Science/Science/Technology 
These subjects enable students to gain a global dimension to their learning and inform students how to 
continue to be better stewards of the resources God has provided. Students are encouraged to become 
responsible decision makers and citizens who better understand God’s creation, themselves and others. 
The importance of these subjects is evident in everyday life situations. The delivery of these subjects in the 
classroom is often facilitated through an integrated or matrix unit. This is often theme based and require the 
students to learn appropriate knowledge, skills, values and attributes related to the theme. Learning to 
research various topics and being able to participate in discussions and investigations with others are 
essential parts of the units. 

 
The Arts 
Calvary’s Arts program incorporates Music, Dance and Drama. It is taught by a specialist teacher from 
Prep to Year 6. The program is based on the National Curriculum. Students are able to respond and 
discover learning in a creative way through self-expression. Many opportunities are created that allow the 
students to participate and experience music in the context of Performing Arts. 
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Health and Physical Education (H.P.E) 
HPE develops our students’ knowledge, understanding and skills in relation to their health, wellbeing, 
safety and participating in physical activity. We believe that we are to honour God with our whole being. 
This includes honouring him with our physical body, emotions, social interactions and spiritually. HPE 
is taught by a specialist teacher from Prep to Year 6. Each student is given opportunities and skills to lead 
healthy, safe and active lives. Prep to Year 3 focuses on developing fundamental skills and co-ordination 
while Year 4-6 introduces modified team sports. The Primary College utilises the Bounce Back wellbeing 
and resilience program to teach students skills and attitudes that can help them be in a positive mood, get 
along well with others and become more resilient. Our HPE program also offers the opportunity for students 
to build a positive self-esteem and to foster team spirit in a healthy competitive environment. Students also 
participate in sporting carnivals, fun runs and compete in interschool sports and carnivals as 
representatives of the College. 

 
STEM (Science, Technology, Engineering, Mathematics) 
The continual advances in technology are changing the way students learn, connect and interact every day. 
At Calvary, STEM education endeavours to provide the foundation needed to succeed at school and beyond. 
Through STEM, students engage in project-based learning to develop key skills including: problem solving, 
innovation, collaboration, critical thinking and digital literacy. In this approach, students have the 
opportunity to integrate their skills and knowledge from a variety of subject areas to solve real- world 
problems. It is taught by a specialist teacher from Prep to Year 6. 

 
How the curriculum is implemented 
The primary curriculum is structured and delivered to each specific year level. The grades are then grouped 
into four Areas. They are Prep, Area 12 (Year 1&2’s), Area 34 (Year 3&4’s) and Area 56 (Year 5&6’s). These 
Areas reflect the current structure of the Australian Curriculum. You will note our staff often refer to their 
team according to their Area e.g. Area 56. In Prep and Area 12 a solid foundation is laid with skills and 
proficiency in literacy and numeracy as a significant focus. Area 34 further builds on this, growing 
students’ capacity for independent and inquiry-based learning. As a culmination of the primary years 
students in Area 56 are able to take the learning journey to the next step, where our integrated units 
provide authentic and rich content, where students become deeply engaged with their local and global 
communities. 

 

 
Head of Areas 
The Primary College is equipped with Head of Areas who have been placed in roles of responsibility and 
leadership. They offer further experience and knowledge within the year levels, there is a Head of Area for 
Prep, Area 12 (year 1 and 2’s), Area 34 (year 3 and 4’s) and Area 56 (year 5 & 6’s). HOA’s often work with 
classroom teachers or College leadership and regularly attend parent meetings when required. In most 
cases classroom teachers consult with HOA’s and will indicate their involvement to parents.  Head of Areas 
are also a communication point for parents. In the event parents feel they have spoken to the classroom 
teacher and the matter has not been resolved or they would like further clarification around a school 
matter, they are encouraged to request the involvement of the relevant Head of Area. Parents can do this 
by contacting the Primary Office or through their child’s teacher. 

 
Integrated and Matrix Units 
Each Area implements an integrated unit or a matrix unit. These have a literacy focus and draw on 
concepts from either Geography, History, Science, The Arts or Technologies. They have a common theme 
and align with the academic content and standards of the Australian Curriculum. It also considers the 
students’ needs and interests and promotes an inquiry/project approach for the individual or group of 
students. This provides opportunities for students to work individually or collaboratively as a team in a 
combined learning space. 

  
Integrated units of work are introduced from Prep to Year 2. These units integrate Science, History, Geography, 
The Arts, and Technologies subjects into a nominated theme. These subjects enable students to gain a global 
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dimension to their learning and inform students how to continue to be better stewards of the resources God has 
provided. Students are encouraged to become responsible decision makers, problem solvers and citizens who 
better understand God’s creation, themselves and others. The importance of these subjects is evident in 
everyday life situations. The integrated units of work require the students to learn grade specific knowledge, 
skills, values and attributes and have a heavy literacy focus. Where appropriate mathematics is also included 
but is generally implemented as a standalone lesson separate from the integrated unit. 

 

From Year 3 to 6, students put their academic learning into practice, working on theme-based matrix units 
as well. These are similar to integrated units as it includes a variety of subjects and has a literacy focus. 
Matrix units have a heavy Project Based Learning (PBL) approach. The matrix unit is a teaching and 
learning framework that combines Gardner’s Multiple Intelligences and Bloom’s Taxonomy and has been 
adapted from Ralph Pirosso educational model. The purpose of the matrix unit is to help students develop 
their full potential as independent learners and thinkers, who are prepared to be active and valued 
members of society. This means we provide students with the opportunity to explore topics in a variety of 
ways using their individual interests and learning styles. 

Matrix units are contextual, creative and collaborative. Students work together on meaningful projects that 
require critical thinking, creativity and communication in order to complete complex tasks. They need to 
apply their understanding of curriculum content from the subject areas and solve, genuine real-life 
problems. Through problem-based learning the students are provided with the opportunity to be creative 
and curious and to think critically. The desired outcome is to expand their capabilities and to develop their 
confidence as learners. Technology is incorporated in the program, it aims to foster digital learning and a 
multimedia culture, see Digital Learning. Students generally take part in 3 one-hour Matrix lessons each 
week, working with all the teachers and students within the Area. The physical learning spaces in these 
Areas allows the classes to combine and to engage in the activities collaboratively. 

 

Whether it is an integrated unit or matrix unit the primary team work hard to ensure that the curriculum 
we deliver is exciting, challenging and one through which we can inspire a love of life-long learning. We 
are passionate about creating real learning opportunities for our students, where learning has a purpose 
and value beyond the walls of the classroom. We do this through our units of work from Prep to Year 6, 
each term the children participate in a unit launch, where they discover what their learning will focus on 
and what they will be hoping to produce by the end of the term. These launches are filled with intrigue, 
awe and wonder! 

Technology at Calvary 
Technology at Calvary is an extensive and changing landscape, it includes students and educators having 
access to computers, laptops, iPads, smart TV’s and digital programs. It also incorporates our 
infrastructure for the safe and reliable use of the internet (Wi-Fi), digital storage and technology support. 
At Calvary technology is used in the classroom as an educational tool that supports and enhances our 
students’ learning journey. It is embedded into the teaching and learning and is used with the intention of 
catering for the individual students learning styles, facilitating communication, increasing student 
motivation and empowering the learning of students. It is seen to develop students’ 21st Century Skills 
such as critical and creative thinking, communication, collaboration and teamwork, personal and social 
skills and ICT skills. 
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Access to Devices 
Students in Years 3 to 7 are provided with a College owned iPad (1:1) to use as required in the classroom.  
From 2024, iPads and accessories (keyboard and pen) issued to Year 3 students will remain with them 
throughout their Primary schooling.  Students will get to keep the iPad and accessories upon completion 
of Year 6 (commencing 2027).  
 
An annual Technology Levy of $50 per student is automatically applied to school fees and contributes to 
the overall costs, service, and upkeep of College-owned devices across the College.  Please refer to the 
information on Technology & Devices via the College Website. 
 
Digital Stewardship 
We believe technology is an expression of our humanity and creativity and is essentially a gift from God. It 
is a valuable resource we have at the disposal of our finger tips it has become an inseparable part of our 
human life and daily experience. When used wisely, safely and respectfully we have the opportunity to 
steward technology to bring glory to God. Equally, when misused technology has the capacity to cause real 
harm and damage to individuals and groups at a global level. 

 
Our intent is to ensure our students understand that technology like any other resource must be stewarded 
well. Therefore, it must be used in a wise, safe and respectful manner for the good of mankind and to the 
glory of God. The College implements an educational framework from Prep to Year 6 that teaches our 
students to be good digital stewards by keeping with the values of the school and understanding the 
limitations and the safety risks of online activity. We do not abdicate the personal responsibility of parents 
to educate their own children around its appropriate use, but rather our intent is to ensure our expectations 
are clear around its use and to equip our students for the digital world in which they live. 

 
We require each student to sign a Student IT Contract (examples of these are on the following pages). This 
involves the students understanding and agreeing to follow our guidelines that align with our Code of 
Conduct. Students will be asked to acknowledge they have understood these and what is expected of them 
by signing the contracts. The students will bring the contracts home for parents to read through. They are 
also an opportunity for discussion around the safe and respectful use of technology at both school and home. 
We ask that parents please return the signed Student IT Contract to the College the following day (please 
also see processes and policies for further information regarding Technology at Calvary). The contract 
also includes the misuse of technology at school which generally results in the loss of this privilege or 
further consequences as deemed necessary by the College. Incorrect use of technology includes any 
actions that are deemed unsafe, disrespectful or that impacts negatively on students learning. The College 
has an overarching Digital Citizenship Policy that outlines further important information regarding 
technology at Calvary (see Polices and Procedures at Calvary). 

https://www.calvary.qld.edu.au/curriculum/technology
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Prep to Year 2 Student IT Contract 
 
Technology at Calvary  
At Calvary Christian College we are safe respectful learners in all that we do, including our use of 
technology.  We believe technology is an expression of our humanity and creativity and is a gift from God to 
be used for his glory. We aim to be good digital stewards when using all electronic devices, including our 
own while at school.  We understand that having access to technology is a privilege which can be taken away 
and consequences set by the College may apply if users do not demonstrate the Calvary Way with all 
technology.  Incorrect use of technology includes any actions that are unsafe, disrespectful or impact 
negatively on the learning and well-being of self and others. As a student at Calvary, when I use technology 
I agree to the following: 

 
I am responsible for using technology safely. 

1. I will use technology safely by handling devices with care e.g. only using with clean hands and in 
approved learning spaces. 

2. I will only use devices when a teacher has given me permission to. 
3. I will immediately tell a teacher if I see any inappropriate material on any electronic device and will 

not show this content to other students. 

I am responsible for using technology respectfully.   
4. I will not alter any settings on the device unless directed by my teacher. 
5. I will treat all electronic devices and other students’ devices with respect at all times. 
6. I will not use any electronic device to photograph or video anything or anyone at school 

without teacher permission.  
7. I will not send anonymous or falsely addressed emails or other digital messages. 
8. I will be safe and respectful of mine and others well-being when sending, forwarding or 

sharing any emails, messages or other digital communications. This means I will not use 
technology to put down, bully, frighten, annoy or upset anyone.  

 
9. I understand that the Class Teacher, IT team, Assistant Director of the Primary College and 

Director of the Primary College can view and monitor my school communications, messages 
or at any time. 

I am responsible for using technology as a learning tool. 
10. I understand that the use of technology is a privilege for learning purposes. 
11. I will follow teacher direction and use devices, applications and internet only when instructed and for 

learning activities only. 
12. I will only use the school email for appropriate messages and educational activities. 
13. If I am a bus student on an AM or PM bus run I understand I am permitted to use my own personal 

device and that I will demonstrate the Calvary Way when it is in use. 
• I understand that I am not permitted to use any personal electronic device on a Calvary Bus when 

travelling to or from a school activity.    

  
I was in attendance at school for the delivery of this information. I have read and 
understood the above. 

Name:  Date:    
 
 
 
 

As a parent/guardian I have read and understood the Student IT Contract. 
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Student name:    

Student Signature: Date:    
 
 

Parent Name:    

Parent Signature: Date:    
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Year 3 to Year 6 Student IT Contract 
 
Technology at Calvary 
At Calvary Christian College we are safe respectful learners in all that we do, including our use of technology.  
We believe technology is an expression of our humanity and creativity and is a gift from God to be used for his 
glory. We aim to be good digital stewards when using all electronic devices, including our own while at school.  
We understand that having access to technology is a privilege which can be taken away and consequences set 
by the College may apply if users do not demonstrate the Calvary Way with all technology. Incorrect use of 
technology includes any actions that are unsafe, disrespectful or impact negatively on the learning and well-
being of self and others.  As a student at Calvary, when I use technology I agree to the following: 
 

I am responsible for using technology safely. 
1. I will use technology safely by handling devices with care e.g. only using with clean hands and 

in approved learning spaces. 
2. I will only use my school email account at school and for school use at home e.g. homework 

use. 
3. I will immediately tell a teacher if I see any unacceptable material on any electronic device and 

will not show this content to other students. 
4. I will not allow anyone else to use my account or give out my account password.  

I am responsible for using technology respectfully.   
5. I will not alter any settings on the device unless directed by my teacher. 
6. I will treat all electronic devices and other students’ devices with respect at all times.  
7. I will not use any electronic device to photograph or video anything or anyone at school without teacher 

permission.  
8. I will not send anonymous or falsely addressed emails or other digital messages. 
9. I will be safe and respectful of mine and others well-being when sending, forwarding or sharing any 

emails, messages or other digital communications. This means I will not use technology to put down, 
bully, frighten, annoy or upset anyone.  

10. I understand that the Class Teacher, IT team, Assistant Director of the Primary College and Director 
of the Primary College can view and monitor my school communications, messages or emails (including 
emails I have deleted) at any time.          

I am responsible for using technology as a learning tool. 
11. I understand that the use of technology is a privilege for learning purposes. 
12. I will follow teacher direction and use devices, applications and Internet only when 

instructed and for learning activities only. 
13. I will only use the school email for appropriate messages and educational activities. 
14. I will use the College network for school work and files only. 
15. If I am a bus student on an AM or PM bus run I understand I am permitted to use my own 

personal device and that I will demonstrate the Calvary Way when it is in use. 
• I understand that I am not permitted to use any personal electronic device 

on a Calvary Bus when travelling to or from a school activity.     

I was in attendance at school for the delivery of this information. I have read and understood the 
above. 

Name:  Date:    
 

As a parent/guardian I have read and understood the Student IT Contract. 

Student name:    

Student Signature: Date:    

 
Parent Name:    

Parent Signature: Date:    
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EXTRA CURRICULUA PROGRAMS 
Creative Arts Program 
Calvary Creative Arts is a dynamic program that offers lessons for Voice, Dance, Speech and Drama, 
Strings, Woodwind, Brass, Drums, Guitar and Piano through skilled and specialized Tutors that come to 
the College each week. These lessons are offered before, during and after school pending the availability 
of Tutors. 

 
The Arts is valued at Calvary for the following reasons: 

• Research indicates that Arts Education not only has the benefits of self-expression and 
enjoyment, but is linked to improved cognitive function, increased language development 
from an early age, and positive social interaction. 

• It is a reflection of our God, the ultimate creator (Genesis 1) 
• The word of God has an abundance of expression of praise to Him, encompassing voice, 

many different instruments and dance (Psalm 150:1-6) 

Our Creative Arts students have the opportunity to take part in: 
• 30 minute weekly lessons (30 to 60mins for Speech depending on class size) to develop their gifts 

and talents. 
• Various ensembles, subject to availability. 
• Grade 3 Strings Program or Grade 4 Band Program (students are selected by aptitude for 

suitability for this program – places are limited). 
•  

Applications and Enrolments 

• All students must apply for each new academic year.  Once applications are accepted, the 
lessons will automatically roll over for Terms 1-4. 

• Prep students may only apply from Semester 2. 

• In most cases student placement in the program will be facilitated, however all applications 
are subject to lesson and tutor availability.  In the case lessons are not available it will mean 
student places have been filled. 

Application forms can be submitted online at www.calvary.qld.edu.au/paca 

For further information please go to https://www.calvary.qld.edu.au/curriculum/performing-and-
creative-arts 

The Choir 
Participation in the Primary College Choir is encouraged for students from Year 4, 5 and 6. The purpose 
of the choir is to provide vocal training and group vocal experience in various events and performances. 
It often involves learning songs and preparing for performances. The Choir sings at our weekly 
Assemblies and Chapels, as well as other College events such as Anzac Day, the Cultural Expo, 
Grandparents Day, and our annual Awards Celebrations. The Choir is also offered the opportunity to 
participate in formal events such as the annual Eisteddfod. Students who wish to participate in the choir 
are required to audition. Auditions generally take place in the first term of the academic year. It includes 
attending rehearsals sessions, vocal training and assessing skill levels. At the conclusion of the first 
term the students are selected and informed if they have been successful with their audition. Parents 
will also receive a letter confirming their child’s selection in the choir. In recognition of being selected 
Choir students have the privilege of wearing a choir shirt, this is worn each Tuesday for Assembly and 
Chapel performances. They are also expected to wear a full choir uniform for all special events. Full 
choir uniform consists of the shirt, long black dress pants (not jeans), black socks and black school 
shoes. 
Should your child be selected a shirt will need to be purchased from the College at a subsidised amount 
of approximately $20 (this cost is subject to suppliers so it may vary). 

http://www.calvary.qld.edu.au/paca
https://www.calvary.qld.edu.au/curriculum/performing-and-creative-arts
https://www.calvary.qld.edu.au/curriculum/performing-and-creative-arts
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Missions Programs 
The Primary College provides practical outreach opportunities for students, parents and staff. The 
programs are designed to develop an understanding of the servant heart of Christ towards others and 
demonstrate compassion. It encourages our students to look outward, beyond themselves, whether it be 
in their own backyard, their community or the wider world around them. Our students have the opportunity 
to participate in a variety of programs throughout the academic year. Our fundraising events range from 
Father & Mother Day stalls, to Area initiatives like cupcake stalls. Our collective efforts have continued to 
be successful each year and we are continually humbled and surprised by the generosity and commitment 
of the Calvary Community. Our missions program includes a number of local community initiatives. This 
sees our Areas reaching out locally within the Townsville community to serve and refresh others with 
enthusiasm. Our initiatives vary from Area to Area and year from year. They can include such things as 
donating toys and food items towards the Salvation Army Christmas Appeal and Samaritans Purse 
Christmas shoe box, along with visiting old age facilities to bless the residents with song, music, poems 
and a tasty treat. 

 
Swimming Lessons 
It is compulsory for all primary students to participate in swimming lessons, in addition to their weekly HPE 
lessons. Swimming lessons are generally conduct in term 1 for Year 3 to 6 and term 3 for Prep to Year 2. 
The students travel to and from the lesson via College bus. Students are required to wear navy blue or 
black swimmers and a t-shirt or swim shirt for sun protection. Thongs or slip on shoes may be worn in 
transit to and from the pool only. They must bring their swimming bags containing swimwear, footwear, 
towel and goggles (are recommended) to school on the day of their lesson. If a child does not present with 
their swimming attire they sit out of the lesson. Students participation in swimming lessons are monitored 
and followed up should it become inconsistent. 

 
Natural Fertility Services (NFS) 
The College annually implements a Year 1 to 12 program delivered by Natural Fertility Services. NFS has 
been educating for over twenty years in the area of age appropriate sexuality within a Christian moral 
framework. It is a ministry of the Catholic diocese and is currently based in Cairns. All programs provided 
by NFS is values-based and links with the Health and PE curriculum. The presenters are accredited Family 
Life Educators who facilitate the student and parent sessions. The program is generally conducted in the 
last term of the academic year and also runs in the Secondary College. It does not include Prep students. 
In terms of the content and delivery of the program it is important to note the College and NFS consider 
parents to be the key source of information regarding their child’s sexual development. The program serves 
to compliment and support parents input. For this reason, the primary students’ participation in the 
sessions is by parent consent only. A parent information evening is offered prior to the student sessions 
which the students do not attend. All information is sent out to parents prior to the program commencing. 
Please note the consent form must be returned before a student can participate in the sessions. Alternate 
lessons are arranged for students who do not participate. The College covers the cost of this program. 
Students in Year 1 to 4 partake in the Wonder of Living Program only. These sessions offer helpful 
information and insights into normal sexual development. Students from Year 1 to 3 will view the first 
movie of the three part “Wonder of Living” series titled A New Baby The unique gift of each child! The first 
movie shows a family sharing the story of their son’s birth. It is the wonderful story of how life in the womb 
grows from conception to birth. Following the movie, the session continues with a group discussion using 
fetal development and baby models. This enables the Facilitators to create an age appropriate 
environment where questions may be asked and answered. Parents are welcome to attend these student 
sessions. 

Students from Year 4 to 6 will view movie two in the three-part Wonder of Living series titled And Now 
There’s Me. The second movie shows friends and families learning more about our amazing bodies and 
how they function, our health, our safety and our choices; the importance of trusting relationships; the 
unique role of the family in understanding love and responsibility, sexual intercourse and reproduction. 
Additionally, students in Year 5 and 6 participate in the Wonder of Living Program and the Puberty Talks. 
The puberty talks are presented for the Year 5 to 6 students only. These sessions are conducted in gender 
specific groups. For the girls, the issues discussed are Puberty, Periods, Hygiene, Hormones, Body 
Changes, Emotional Changes and Behaviour Issues. For the boys, the issues discussed are Puberty, 
Hygiene, Hormones, Body Changes, Emotional Changes and Behaviour Issues. These sessions discuss 
puberty changes for both genders in an attempt to foster an attitude of respect for this time of change in 
each of their lives. Parents do not attend these sessions. 
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Leadership Development 
The Primary College encourages leadership in our students by providing opportunities for them to be 
nurtured as leaders and to take on roles of responsibility. Leadership is seen not just as a position, but 
rather, an opportunity to inspire others and serve God by following the example of Christ’s servant 
leadership. Our overarching aim is to provide excellent leadership opportunities for our students to develop 
Christian character and to grow into their full potential, so they can become an influence for good in their 
world. 

 
From Prep to Year 6 two students from each class are selected each term to be Class Captains. Class 
Captains are expected to be role models for all their peers by consistently demonstrating they are safe 
respectful learners at all times. They have added responsibilities and duties they perform for their teacher, 
peers and others. When a student has been selected parents are informed and are invited to attend 
Assembly where they are recognized for their nomination. Each class captain receives a badge which they 
may wear for the term they have been selected, at the conclusion of their captaincy they may keep their 
badge. 

 

The students in Year 6 are given the opportunity to be students leaders of the College. This process 
commences when they are in Year 5 where they are invited to apply for a leadership position for the 
following year. Students are required to complete an application form and if shortlisted they are then 
required to prepare a campaign. This generally involves preparing and presenting a speech. The criteria 
and position requirements are detailed in the application and are discussed at length during class. We 
encourage all students who may be interested in a position to take the time to discuss and review the 
application process carefully with their parents. Not all the students who submit an application are 
successful in obtaining a position. Selecting our students for leadership positions is a process we 
undertake with great thought, prayer and consideration. If your child is given this opportunity whether it is 
as Class Captain or as a Year 6 Leader, we encourage you to support them and richly reward them for their 
efforts. 
 

Excursions/Incursions 
Classroom Teachers will often include excursions/incursions as part of the curriculum studies. These are 
generally undertaken in Prep to Year 3. They aim to present the students with a hands-on approach to their 
learning and generally include experts from various fields coming to the school or the students visiting them 
off site. In the case of an excursion the students travel by College buses to their destination and are 
required to wear their full academic uniform. All excursions/incursions are communicated by the Classroom 
Teachers and the cost is covered by the College. 

 
Camps 
All of our camps provide opportunities for the students to develop friendships, increase their problem 
solving skills, build team work and develop trust with one another, as well as build an affinity with God. 
They also aim to build self-confidence and independence. Students in Years 4, 5 and 6 participate in camps, 
it is compulsory for all students to attend. The structure of each camp is organised to suit the age group 
and curriculum requirements of that grade. As a student progresses through each of the camps the number  
of overnight stays and days at camp incrementally increases e.g. Year 4’s experience 1 overnight and 2 
days, Year 5 have 2 overnight stays and 3 days, Year 6 have 3 to 4 overnight stays with 4 to 5 days. The dates 
and details of each camp will vary from year to year, in the lead up to the camps the College provides 
parents with letters and information booklets which outline the daily activities, packing lists, medical 
matters and contact details. The students are also involved in a range of activities to assist them with 
preparing. 
 
The Year 4 camp will be held at Apex Camps, Magnetic Island. Apex Camps have a long history of running 
camps and providing outdoor recreation activities. Year 4 camp provides the opportunity for students to 
prepare for camps in Years 5 and 6 and will assist students to develop strong friendships with their peers, 
learn some bush skills. 
 
The Years 5 & 6 Camps are held at Echo Creek Adventure Centre. This is an adventure based learning 
centre committed to education and providing outdoor experiences. It is situated in the Tully Valley in 
tropical Far North Queensland, midway between Cairns and Townsville. Students travel by bus to the camp 
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CURRICULUM SUPPORT PROGRAMS 
Transition Programs 
The Primary College works closely with both the Early Learning Centre and the Secondary College to 
support student’s journey from Pre-Prep to Prep, and Year 6 to Year 7. 

IGNITE 
Calvary IGNITE is a transition program that assists in preparing kindergarten 
aged children for their first formal school year at Calvary. It is offered to assist 
both future students and parents in the transition from an Early Learning Centre 
environment into their Preparatory year. Prep is a foundational grade and for 
this reason we endeavour to make the transition into ‘big school’ as smooth as 
possible. Making these first steps to starting school are very important and one 
of the greatest investments’ parents can make in their child’s schooling. Being 
ready for school is much more than a child’s chronological age. Children need 
to have a firm grasp of language, motor coordination and social and emotional 
skills. We recognize a successful start to school can help ignite a child’s learning 
journey, the College issues a parent information booklet that aims to support 
parents in preparing their child for Prep. The booklet provides guidelines and 
information around Prep readiness. 

As part of this program we offer Pre-Prep students and their families a number of events and activities 
they can participate in. As Prep is a foundation year level, we endeavour to make the transition into ‘big 
school’ as smooth as possible.  Calvary Ignite is a transition program that aims to prepare Kindergarten 
aged children for their first year of schooling at Calvary Christian College.  It assists future students and 
parents with the transition from an Early Learning Centre environment to formal schooling.  The program 
runs from the beginning of October through to November in the year prior to Prep.  Children engage in a 
variety of activities giving them a sense of belonging and preparedness.  All information relating to our 
Ignite Program is emailed to families by our College Registrar. 

Once your child starts Prep our classroom teachers also assess each child’s maturity and social and 
emotional development. Should a student present as not being ready for Prep classroom teachers will 
communicate this clearly and quickly. 

UNITE 

Calvary UNITE is a transition program that assists Year 6 students as they 
journey into the Secondary College. Transitioning from Primary to Secondary 
College can be an exciting and daunting time. Unite provides an opportunity 
for Year 6 students to participate in Secondary College elective subjects 
delivered by our talented Secondary College teachers. 

Unite is a two-day program during which students will be able to select from 
a list  of subject electives. Students will remain in the one elective group for the 
duration of the program. Year 6 students will be able to gain experience in 
one of the subjects and meet Secondary Teachers. Unite is generally 
conducted in the third term of the academic year and all information for the 
program is emailed to parents  prior to it commencing. 
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Learning Enrichment 
We recognise every child is a unique individual with God-given gifts and talents. We understand children 
vary in their physical characteristics, personality traits, intellectual capacity and social skills. Our goal is to 
support children while developing their God-given gifts, talents and abilities. Our Learning Enrichment 
Coordinator in collaboration with classroom teachers, teacher’s aides and parents will ascertain the 
learning needs of identified students and how they can best be met within the classroom and playground. 
Our aim is to support students who have a specific learning difficulty or disability: academic, development, 
physical or sensory. 

 
The Learning Enrichment Department may plan modified or alternate programs for students with 
diagnosed learning disabilities or special needs. Students with specific identified learning difficulties may 
receive support in the required area. Students may be given the opportunity to receive individual support 
for assignments, homework and other school work. If a student has been identified with a learning need 
or is  in the process of being identified they are offered extra learning support both within the classroom 
and through support staff. This is based on the total needs of that specific cohort at the time. The on-going 
support, monitoring and assessment of a child’s learning need is supplemented by our Learning 
Enrichment Team and or the support of external support agencies. 

 

HOMEWORK 
Homework is a compulsory feature of a student’s day-to-day learning program and is designed to fulfil the 
following aims: 
 

• To provide further practice in skills or reinforce concepts introduced at school. 
• Provides an opportunity for parents to be involved in their child’s learning and assist where 

necessary. 
• To introduce the concept of sound, self-motivated work habits involving revision, skills practice 

as a regular feature and rote learning. 
 
Each term the students receive a Homework Booklet which contains the homework for the entire term. 
Students work through each corresponding week. Below is a time guide for homework each day. 

• Prep – 10 to 15 minutes 
• Year 1 – 15 to 20 minutes 
• Year 2 – 20 minutes 
• Year 3 – 20 to 25 minutes 
• Year 4 – 25 to 30 minutes 
• Year 5 – 30 to 35 minutes 
• Year 6 – 35 minutes 

 
In addition to the Homework Booklet is reading, which is an opportunity for students to practice their 
reading skills at home and develop their confidence and love for reading. Each child is issued with a home 
reader text and log to record their reading. The aim is to send books home that are at an independent level 
for each student. Students are encouraged to read for a minimum of 10 to 15 minutes every night. Home 
Readers and signed logs must come to school each day. 
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POLICIES AND PROCEDURES AT CALVARY 
ATTENDANCE 

Absenteeism 
At the time of absenteeism we recommend parents phone the hotline 4722 9206, email 
away@calvary.qld.edu.au. or advise via MyCalvary. If the College has not received notification from parents 
an automated text message is sent. Should there be any discrepancies at the time of receiving this text 
please do not hesitate to contact the College. The College monitors all absenteeism over a two-week 
period and then follows up accordingly (see Frequent or Chronic Absenteeism). 

 
Extended absenteeism (special leave) 
In the case extended absenteeism (longer than 2 weeks) is required e.g. family holiday; parents are 
required to submit their request in writing to the Primary Office. Please be aware teachers are not 
expected to provide individual programs during this time, however, classroom teachers will offer 
assistance providing sufficient notice has been given. Please note extended absences may affect your 
child’s academic results.   

 
Illness 
If your child has been ill for 3 consecutive days, please provide a medical certificate if one has been 
obtained. When your child is ill, we ask that parents consider the health and wellbeing of other students 
and their families and reframe from sending them to school. The College adheres to the exclusion 
requirements of the Department of Health, as set out in Time Out. We recommend parents also refer to 
this as needed. If your child falls ill at school, they will be sent to the First Aid Room where parents may 
be contacted to collect them. 

 
Frequent or Chronic Absenteeism 
When student absenteeism has been frequent or chronic the College is legally required to address this 
matter with parents. When frequent within a school term (irrespective of parent notification) the College 
issues parent letters and attendance reports. If absenteeism continues (irrespective of parent notification) 
it may then be considered chronic.  This will result in further parent letters and attendance reports, along 
with a request to meet with the Director of the Primary College. Whether absenteeism is frequent or 
chronic the College will offer support where needed and our intention is to seek a positive change in the 
student’s attendance.  
 

mailto:away@calvary.qld.edu.au
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 ARRIVAL & DISMISSAL 
Arrival 
The College provides supervision from 8:00am. Students are not permitted to play prior to this time. We 
encourage parents to remain with their children until supervision commences. If this is not possible 
students must wait seated in the undercover area until 8:00am.  ABV Care provide before and after school 
care if arrival is significantly before 8:00am. 
 
Student ID Cards 
All primary students have been issued with student ID Cards. These are to be placed inside the front cover 
of the communication diary in the plastic pocket provided. 
 
The ID cards are to be used for students arriving late or being collected early from the Primary Office. The 
ID card will be scanned through the pocket of the diary. Further information will then be required to 
complete the automated process. 
 
The Primary Student ID cards must remain inside the plastic pocket of the communication diary.  If cards 
are lost a replacement of these will be at the cost of the parents at approximately $10 per card. 
 
Late Arrival 
Late arrival is after 8:30am, when this occurs, students must present to the Primary Office.  Students are 
to present their diary, swipe the ID card on the card reader and complete the necessary steps. Students 
are then required to present the late slip from the printer to their teacher once they present to their 
classroom. Parents are not required to accompany their child if they are familiar with this process. We do 
not encourage ongoing late arrivals. Students who are frequently late to school without notification from 
a parent or guardian may receive communication from the College outlining our expectations for arriving 
to school on time. 
 
General Dismissal 
Primary students who are collected from the classrooms will be dismissed to people nominated by 
parents (Authorised to Collect). Students who catch the bus meet in the undercover area and are walked 
by a duty teacher to the bus zone. Students who attend ABV Care are collected from their classroom by 
an ABV Care leader, they are then walked to the Centre. Students accessing the drop and go zone are 
released to walk independently to the zone. All students who have not been picked up by 3:15pm are 
redirected to the Primary Office to wait. Parents are contacted and will then be required to sign their child 
out. It is the responsibility of parents to ensure the dismissal routine of your child has been clearly 
communicated to both the students and the College as required. Parents are also required to inform the 
Bus Department or ABV Care should there be a change to a regular booking.   
 

Classroom Dismissal 
Students may be collected from their classrooms after the 3pm bell. Teachers will open their doors to 
indicate their class is ready to be dismissed. We ask that parents wait until doors are opened before 
collecting your child, as this minimises distractions and will assist with a smooth and consistent dismissal. 
If a Secondary student is collecting a sibling from the Primary College, they can present to the primary 
classroom for collection from 2:50pm. All Primary teachers remain with their class until 3:10pm. If you 
expect collection to be after 3:10pm please see Late Collection. 
 
Early Collection 
If an early collection is required before 2:50pm please notify the Primary Office, in advance either via 
email or phone. It is important to note on the day requests without prior notice for an early collection 
during break times (see General Routines and Process – School Hours) and between 2:50 to 3:00pm 
cannot be facilitated.  Prior notice assists with a timely collection and minimal distraction to the 
classrooms. With all early collections please also consider break times, swimming lessons, Assembly, 
Chapel, and interschool sport. For an early collection Parents must present to the Primary Office where 
students can be collected and signed out. Students will be required to present with their Student ID card 
and swipe on the card reader. 
 
Late Collection 
If a student has not been collected from classrooms or the drop and go zone by 3:15pm supervising 
teachers will walk the students to the Primary Office. If prior notice by either phone or email has not been 
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provided, parents will be contacted to seek further clarification. Parents will need to collect their child 
from the Primary Office and sign them out. We request late collections are not frequent and where possible 
prior notice is provided. If a late collection becomes too frequent a meeting with Primary leadership may 
be required. In most cases where students have not been collected on time it is usually due to 
miscommunication around dismissal, please see General Dismissal. Please be assured if the College is 
aware a student has not been collected, they will be supervised in the Primary Office until contact is made 
with parents or other arrangements are made. In the event we cannot raise contact with parents then 
emergency contacts will be called to collect the student. 
 
Disrupted Routines 
One of the most important aspects of school is that it is organised, scheduled and predictable. Students 
depend on the structure of the day. They know where they have to be and when. They know the main 
purpose for being in school is to learn and that routines are in place to help them focus on that learning. 
When students are repeatedly tardy, or frequently collected early these routines are disrupted. Children 
who are often late or regularly leave early may have trouble settling in and mastering routines. These 
types of disruptions can throw off their whole morning or even their day. In any case, the College monitors 
frequent disruptions and expects the full cooperation from parents to ensure their child’s school routine 
is as consistent as possible. 
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COMMUNICATION 
We are committed to developing strong, positive relationships between school and home. A prerequisite 
to this is maintaining clear and appropriate pathways for communication. The College offers a variety of 
means where both home and school can remain connected and up to date. We have outlined some 
guidelines to aid with who, what, when and how to communicate school related matters. 

Who & When for Queries or Concerns 
 
Pastoral Care Classroom Teachers 
Your child’s classroom teacher is the best source of information regarding all school matters. If they are 
unable to provide information at the point of contact please allow time for them to follow up and get back 
to you. Please be aware primary teachers have limited non-contact time (i.e. without students in the 
classroom). For this reason it may take a day or two for phone calls to be returned, emails answered, or 
notes in the diary to be attended to. In terms of the best time and method to make contact with classroom 
teachers we recommend the following as a guide. If communication is a short message of two to three 
minutes in duration, an appointment may not be necessary; providing the teacher is not on class. This can 
be done in person at pick up or drop off, or via the communication diary or email. If the matter requires 
longer than the above or is a concern we recommend a) email the teacher, or b) write a note in the 
communication diary, or c) make an appointment via the Primary Office stating the matter you wish to raise 
with the teacher. Please provide a few times and days that are suitable to meet. 
primary@calvary.qld.edu.au Primary team meetings are held each morning (8:00am to 8:20am) and 
Wednesday afternoons (3:30pm to 5:00pm), therefore teachers will generally be unavailable for parent 
meetings at this time. The College does not endorse parents attempting to communicate with teachers 
during explicit teaching hours (8:30am to 3:00pm) irrespective of the message being communicated. In 
this case parents can pass messages on via the Primary Office. 

 

Head of Areas 
The Primary College is equipped with Head of Areas who have been placed in roles of responsibility and 
leadership. They offer further experience and knowledge within the year levels, there is a Head of Area for 
Prep, Area 12 (year 1 and 2’s), Area 34 (year 3 and 4’s) and Area 56 (year 5 & 6’s). HOA’s often work with 
classroom teachers or College leadership and regularly attend parent meetings when required. In most 
cases classroom teachers consult with HOA’s and will indicate their involvement to parents.  Head of Areas 
are also a communication point for parents. In the event parents feel they have spoken to the classroom 
teacher and the matter has not been resolved or they would like further clarification around a school 
matter, they are encouraged to request the involvement of the relevant Head of Area. Parents can do this 
by contacting the Primary Office or through their child’s teacher. 

 
Primary Administration 
The Primary Administration team consists of the Director of Teaching and Learning, the Assistant Director 
of the Primary College and the Director of the Primary College. All Primary Administration works closely 
with the College Principal. Parents may seek the involvement of Administration if after consultation with 
the classroom teacher and Area Coordinator they feel their concern or matter has not been addressed. 
This is best done in writing where the matter will be followed up accordingly. Please email 
primary@calvary.qld.edu.au or contact the Primary Office. 

 
Principal 
The College Principal generally communicates with the school community via current communication 
channels. The Director of the Primary College reports all significant student and parent matters to the 
Principal. If parents feel after consultation with the Director of the Primary College their concern has not 
been addressed it may be raised with the College Principal. This is best done via email. The College 
Principal will indicate the necessary follow up. The Principal of the College is Mr Stephen Downes. 

 
Director of Teaching and Learning (DTL) 
The Director of Teaching and Learning is a Kindy to Year 12 role. The Director of Teaching and Learning is 
part of the College’s executive team. The DTL is responsible for the coordination, monitoring and updating 
of the College’s strategic improvement plan. In the Primary College, the Director of Teaching and Learning 
provides support to curriculum leaders and classroom teachers and conducts professional learning 
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opportunities that focus on the needs of primary students. Mentoring programs and professional 
conversations play a large role in the Primary College as peer evaluation, and collaborative teaching and 
learning opportunities are timetabled as vital parts of professional growth. If as a parent you have a query 
regarding teaching and learning we encourage you in the first instance to speak with the classroom 
teacher. The assistance of the Director of Teaching Learning will be offered where needed. The Director 
of Teaching and Learning is Mrs Robyn Hair. 

Director of Primary College (DPC) 
The Director of the Primary College is part of the College’s executive team and is responsible for 
overseeing all matters in the Primary College, with a heavy emphasis on maintaining Calvary Culture, 
steering positive communication between home and school and equipping and empowering teaching and 
learning. General communication from the Director is often through, weekly email or parent letters which 
are accessible on the College website. In terms of managing and guiding student and parent matters the 
involvement of the Director is generally based on the circumstances of the incident or concern. All primary 
staff report significant student and parent matters to the Director. This often involves the Director meeting 
with Teachers, Coordinators and the Assistant Director of the Primary College. The Primary Director also 
meets with students for further investigation, restoration and correction strategies relating to behaviour 
matters. In terms of teaching and learning matters the Director works collaboratively with the Director of 
Teaching and Learning along with the Assistant Director of the Primary College. The Director of the 
Primary College is Mrs Allison Reeves. 

Assistant Director of Primary College (ADPC) 
The two Assistant Directors work closely with all Teachers, Head of Areas and the Director of the Primary 
College. The Assistant Directors also work with Student Services team. This involves working with 
students and teachers to manage, address and guide student behaviour and wellbeing matters. It also 
includes contacting Parents as required. The Assistant Directors report all behaviour and wellbeing 
matters to the Director of the Primary College.  
 

Guidelines for Queries and Concerns. 
 
College Response- Guidelines 
The College endeavours to respond to all parent requests and concerns professionally, and within a timely 
manner.  This may be either in verbal or written format within a two to three-day timeframe, after contact 
by the parent.  If the College deems it necessary, follow up may require a face-to-face meeting with a 
College representative. In the case a concern pertains to a student related incident it often requires further 
investigation, this takes time. This is often due to the “he says”, “she says” responses which are common 
from primary school children. Irrespective, the College has every child’s best interest to consider and will 
attempt to investigate all matters raised objectively and prayerfully.  We often wait until our investigations 
are completed before details are communicated to respective parents.  All staff are expected to work with 
parents to provide information or to address queries and areas of concern. They are expected to interact 
in a respectful and professional manner. College staff will communicate information with sensitivity and 
honesty, with the intention to inform parents about their child.  College staff are expected to maintain 
confidentiality around students and incidents; therefore, they do not generally communicate information 
concerning another parent’s child. In all cases our intention will be to resolve concerns amicably and 
effectively as we desire each student’s time at school to be positive and beneficial. The College is confident 
you will find our staff to be professional, approachable, and helpful. 

 
Parent Response- Guidelines 
As parents we value your input and encourage you to contact the College should a concern present. In 
most cases we recommend your concern is raised in writing, or by seeking a face-to-face appointment 
with the relevant staff member. The Primary Office can assist with making the appointment, please 
indicate the matter you wish to discuss, with whom and when.  
 
We appreciate that emotions can escalate because of a concern; therefore, we recommend an 
appointment is postponed and conducted once emotions have subsided. This also applies to written 
communication. It is important to note the College requires parents to interact with all staff in an 
appropriate and respectful manner. Please also be aware should interactions be heightened and prove to 
overshadow a resolution; College representatives will redirect the matter to College leadership where a 
further resolution will be sought.  
 
When on site parents must refrain from personally addressing or correcting another parent’s child. If an 
incident occurs, please follow it up through our staff. We also recommend parent to parent communication 



Page | 42   

around school related incidents are done through the College. It is our experience that these matters are 
best handled by our staff, who can objectively investigate and provide feedback.  
 

How – Methods of Communication 
 
Communication Diaries 
Each student is issued a diary where both teachers and parents have the opportunity to communicate 
concerns or other school related matters. It is recommended both parties sign and date any messages 
daily to indicate it has been sighted. The diaries must be brought to school each day. It also provides basic 
information regarding student expectations and school processes. If the diary is lost or damaged beyond 
repair a replacement diary will need to be reissued at the cost of parents. This can be purchased via the 
Finance Department.  
 
Parent Portal  
All Calvary parents receive a log on to the MyCalvary App. This contains important information regarding 
day-to-day business as well as specific information to your child. 
 
Email 
The College staff are only too happy to address any concerns or queries you may have via email. You 
can obtain exact email addresses from the relevant person or by using our general email address 
primary@calvary.qld.edu.au where it will be redirected as needed. 
 
Student Messages from Parents 
On the odd occasion the need arises for parents to communicate information to their child. The College 
can facilitate this by passing the message on via the classroom teacher without interrupting the students 
learning. Parents can contact the Primary Office via phone or email where the appropriate arrangements 
will be made to relay the message. 

 
MyCalvary 
Important information from all departments is communicated via a news or calendar post on MyCalvary. 
Class information relevant to curriculum, timetables and uniform requirements are updated each term on 
the MyCalvary Class Pages, by the teachers. Notifications can be switched on, so you receive alerts when 
these posts are made. If you are experiencing issues with accessing MyCalvary, please contact the Primary 
office for assistance. 
 
MyCalvary App 
At Calvary, we place grate emphasis on creating strong partnerships between home and school to build and 
develop outstanding young people. 
 
To assist in this process we have developed the “MyCalvary” School App.  The App connects you directly to 
all the latest and relevant information relating to your child/ren and the College, including: 

• News 
• Curriculum 
• Calendar 
• Timetables 
• Parent Services 
• Polices 
• Support 

 
For assistance to download the App, please visit calvary.qld.edu/community/mycalvaryapp.  Please contact 
our Primary Office or our IT Department in you are requiring further assistance. 

 
Website 
The College website allows parents and the community to access a vast range of information such as 
recent parent letters, up and coming events, general school business and the school calendar. We 
endeavour to place all outgoing communication on our website where appropriate. 

 

Student Report Cards (See Curriculum / Assessment and Reporting) 

mailto:primary@calvary.qld.edu.au
https://www.calvary.qld.edu.au/community/mycalvaryapp


Page | 43   

Parents/Carers will receive formal end of semester reports available through their Parent Portal. These 
reports will be the culmination of evidence of learning (formative) and reportable (summative) 
assessments tasks throughout the semester. Parents/Carers will have the opportunity to meet their 
child’s teacher/s twice a year at the scheduled interviews. Calvary is always committed to effective 
communication with parents/carers, and are encouraged to maintain that avenue at any time throughout 
an academic year, via emails or phone class through the Primary Office. 

 

Parent Teacher Interviews (See Curriculum / Assessment and Reporting) 
The College holds two Parent Teacher Interviews in the College library throughout the academic year, the 
first is at the end of Term 1 and the second is at the end of Term 3. The aim of the interviews is to provide 
an opportunity for both teachers and parents to meet. The focus is; 

• What the student has achieved. 
• The overall progress of the student. 
• The student’s personal development (spiritual, social & emotional) 
• Concerns – identification, future plans forward. 

 
During both interviews your child’s report card will be discussed. Each round of interviews are 
scheduled at 15 minute intervals and are conducted over two consecutive afternoons. Please note we 
allow one 15minute session per parent. In the case of shared parenting (split custody) each parent can 
book a session under their respective names. Please be aware the College monitors the start and finish 
of each time slot which means being on time is imperative, as this will give you the full benefit of the 15 
minutes. 
 
Parents can book interviews online via the Parent Portal on the MyCalvary App. As the nominated dates 
draw closer we advise parents as to when and how to make a booking. Throughout the year, teachers 
along with parents, may also request interviews/meetings. We encourage and are keen for parents to 
communicate regularly with the classroom teacher and specialist teachers. Please make an 
appointment via the Primary Office or directly through the staff member if you wish to do so. 
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DIGITAL CITIZENSHIP POLICY 
Overview 
We believe technology is an expression of our humanity and creativity and is essentially a gift from God. It 
is a valuable resource we have at the disposal of our finger tips that has become an inseparable part of our 
human life and daily experience. When used wisely, safely and respectfully we have the opportunity to 
steward technology to bring glory to God. Equally, when misused technology has the capacity to cause real 
harm and damage to individuals and groups at a global level. Digital stewardship isn’t just about 
recognising and dealing with online hazards. It’s also about building safe spaces and communities, 
understanding how to manage personal information, and about being internet savvy – where students 
learn to use their online presence to grow and shape the world in a safe, creative and God glorying way 
that inspires others to do the same. 

 
Technology provides an opportunity to enhance students learning experiences by providing access to vast 
amounts of information around the globe and a variety of organisational tools. Our world has become 
technology driven at Calvary our vision is to help students to become an influence for good on all digital 
platforms. Our intention is to ensure our students understand that technology like any other resource must 
be stewarded well. Therefore, we are dedicated to incorporating technology into our curriculum and 
enabling students to have safe and secure access to network services. 

 
For the sake of this Policy, technology refers to any services including, but not limited to, email, 
calendaring, instant messaging, web conferencing, discussion groups, internet access, use of online 
programs and apps and web browsing that may be accessed using any device and networks of the College, 
or while on the College grounds during school hours of 8:30am to 3:00pm. Inappropriate content is any 
content that is considered unsuitable or harmful to students or staff in reference to the College’s Christian 
Ethos. This includes, but is not limited to, material that is pornographic, that promotes illegal activities, 
violence or prejudice on the grounds of race, religion, gender or sexual orientation. 

 
Technology at Calvary 
Technology at Calvary is an extensive and changing landscape, it includes students and educators having 
access to computers, laptops, iPads, smart TV’s and digital programs. It also incorporates our 
infrastructure for the safe and reliable use of the internet (Wi-Fi), digital storage and technology support. 
It is used in the classroom as an educational tool that supports and enhances our students’ learning 
journey. It is embedded into the teaching and learning and is used with the intention of catering for the 
individual students learning styles, facilitating communication, increasing student motivation and 
empowering the learning of students. It is seen to develop students’ 21st Century Skills such as critical and 
creative thinking, communication, collaboration and teamwork, personal and social skills and ICT skills. 

 
The Digital Stewardship Policy governs expectations, behaviour, responsibilities and curriculum 
across six domains from Prep to Year 12: 

1. Digital Courtesy. 
2. Digital Health and Wellbeing. 
3. Digital Law. 
4. Digital Literacy. 
5. Digital Relationships. 
6. Digital Security. 

 
Digital Courtesy 
Technology can be used to enhance interpersonal relationships and students need to be directly 
introduced to the ensuing responsibilities. Students will have the opportunity to learn about the values of 
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a good digital steward, how to become one and about how they can relate to and influence online 
communities in a positive way. 
Responsibilities of students include (but are not limited to): 

• Using devices at an appropriate time, and ensuring the device does not inhibit attention 
being given to people. 

• Using social networking to uplift and encourage people and to influence others for good. 
• Only taking and sharing photos or videos of others with their permission. 
• Being careful when using shared technological devices to ensure the resource is 

available for others to use. 
 

Digital Health and Well Being 
Recent research indicates that overuse of technology can be harmful. Students will have opportunity to 
learn how to care for their own physical and mental well-being, balancing their use of technology and being 
aware of the dangerous repercussions of inappropriate use. 

 
Responsibilities of students include (but are not limited to): 

• Complying with expectations regarding use of personal devices throughout the day – these 
are not to be used during the hours of 8:30am and 3:00pm without permission. 

• Being aware of how they are using devices in regards to sitting too close to screens and posture. 
• Understanding that teachers will integrate technology into lessons where appropriate 

while monitoring the amount of technology students have used throughout the day. 
 

Digital Law 
Technology can be beneficial in our daily lives and online resources can be productively used for both 
study and entertainment. Students will have opportunity to learn about the potential consequences of 
illegal actions, downloads and plagiarism for themselves and others. 

 
Responsibilities of students include (but are not limited to): 

• Understanding their ethical responsibilities when using content developed by others and 
avoiding plagiarism by acknowledging and referencing sources. 

• Using devices and networks appropriately and within set boundaries. 
• Being aware of the dangers of creating viruses, forwarding spam and the risks of hacking. 
• Accessing content and resources appropriately and legally. 

 
Digital Literacy 
Technology has given us access to a wide variety of programs and resources which can assist us in our 
daily lives. Students will have opportunity to learn about basic programs and convenient services online 
while also protecting themselves, those connected to them and their device. 

 
Responsibilities of students include (but are not limited to): 

• Learning how to use basic IT programs such as Word, Excel, Outlook etc which will assist 
them in their daily lives. 

• Learning how to use search engines effectively. 
 

Digital Relationships 
Technology can be used to enhance interpersonal relationships, however the same technology used 
inappropriately can also cause damage to friendships and families. Students will have opportunity to learn 
how to appropriately use technology for social networking to connect with family and friends while acting 
safely and responsibly, understanding the associated risks. 

 
It is important to note often when social media outside of school has been used inappropriately to put 
down or bully another student it invariably has negative repercussions on school relationships. As a 
result, the College takes the position that student use of social media or other digital platforms online, 
external to the College to put down or bully another student (or staff member) will be followed up as per 
our Calvary Way processes. In the case a student or parents makes a report of this nature digital proof 
will be required, for example a screen shot. The outcome of the College’s follow up will consider the 
digital proof provided, 
history of the students involved, for example has there been other reports or if there has been similar 
incidents between the students or with other students. 
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Responsibilities of students include (but are not limited to): 
• Using social networking appropriately external to the College 
• Understanding that the College values relationships and connections and endorses the 

view that these are best developed personally rather than online – online social 
networking during school hours is therefore discouraged. 

• Being aware of online etiquette, including in emails, and ensuring that all 
communication exemplifies the College Values. 

 
Digital Security 
Cyber security and personal online safety is the responsibility of every person who chooses to use 
technology in any capacity. Students will have opportunity to learn about the dangers of being part of the 
online community and about what actions they can take to ensure their own safety and that of their friends 
and family. 

 
Responsibilities of students include (but are not limited to): 

• Understanding and managing their digital footprint. 
• Only accessing sites within the boundaries set by the 

College. Keeping usernames and passwords confidential. 
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Beginning of the Year
FIRST DAY 

The first day of each academic year is often filled with much anticipation and excitement. The students are 
generally keen to return to school to see their classmates and to get themselves settled in their new room. 
The College hosts a Meet & Greet afternoon in the week prior to the first day. This is an opportunity for the 
students to see their classroom and meet their Classroom Teacher. The details of this afternoon are 
communicated to parents via email prior to the first week of school. The College emails class lists in the 
week prior to school commencing (see Class Lists). Upon arrival for the first day staff are positioned 
around the College to assist and direct families to the correct rooms. Please be mindful the first day attracts 
an increase of foot and vehicle traffic. We encourage families to talk through the first day of school and 
what the students can expect, particularly if they are new to Calvary. 

 
During the first week teachers spend time getting to know their students and vice versa. Time is spent on 
outlining expectations and routines. However, our teachers make the most of the first week as the students 
also commence their formal learning. Students will receive their book backs in the first week, each teacher 
issues further information around the naming and covering of student resources (see student book packs 
for further information). We recommend all students wear their academic uniform on the first day. This 
means each student presents with their hats, academic uniform and lunch only. 

 
Throughout the Year 
When students commence throughout the year they are required to present to the Primary Office. They 
will be issued their student packs where Administration will walk them to their classroom, Parents are 
welcome to accompany them. In most cases families will be advised which uniform to wear, if this 
information has not been communicated please wear the academic uniform. We encourage parents to 
refer to the website to access year level newsletters and term date claimers which will also assist with 
providing important information. 
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FAMILY SEPARATION AND CUSTODY 
MATTERS 

We aim to handle all matters regarding separation and legal custody professionally and with sensitivity. 
While students are in the care of the College our intent will be to ensure their well-being is not 
compromised. The College does not provide mediation services. We offer support and pastoral care as an 
educational institution only. This means we encourage all families to seek professional guidance and 
support outside the College as required. Please note the College assumes the default position all parents 
or legal guardians have full access to their child. This default is assumed irrespective of who pays the 
school fees or living arrangements. The exception to this is if current formal (legal) documentation 
stipulates otherwise. When the College is made aware of legal conditions we endeavour to work with all 
parties to the best of our ability while the students are in our care. 

 
The College considers formal documentation to be Family Court Orders or other like legal documents such 
as, Domestic Violence Orders or Protection Orders that pertain directly to the parent and student. These 
documents must give an indication there are legal orders between the student/s and parent or legal 
guardian it pertains to. Legal documents that give an indication of conditions between parents or legal 
guardians themselves, do not apply to students. It is an expectation of the College that all parties will work 
amicably with the College and will ensure supportive and positive communication in the best interest of 
the students occurs. 

 
In managing separation and custody related matters the College will; 

 
• Actively seek confirmation of any custody or separation matters if our understanding is limited. 
• Discretely inform all the relevant College representatives of custody and separation matters both 

informal and formal. 
• Request a parent/guardian present to the Primary Administration Office if a misunderstanding has 

occurred. The College will generally request that while confirmation is being sought the student 
remains with their classroom teacher until the misunderstanding has been clarified. 

• Not implement requests for access restrictions without the support of legal documents. 
• Immediately redirect parents or legal guardians if the agreed understanding of the legal conditions 

have been breached. 
• Immediately contact Police if parents or legal guardians are in breach of custody restrictions and 

refuse to comply with the redirections of the College. 
• If deemed necessary, inform the respective parent or legal guardian of breaches of legal conditions. 
• If deemed necessary will implement formal measures if the working relationship between parents and 

or legal guardians compromises the daily business of the College e.g. pick up and dismissal is 
frequently misunderstood by one or all parties. This may include but is not limited to student external 
suspensions, meetings with Primary Administration or alternative forms of communication. 

• If deemed necessary, limit unreasonable or unsustainable requests for additional communication 
from the classroom teacher due to the circumstances of separation or custody conditions. 

• Require cooperation from parents or legal guardians if a student presents as distressed while in the 
care of the College due to separation or custody related matters. 

• Understand in the event a parent or guardian doesn’t present for dismissal or if the child/ren requires 
an early pick up, an attempt will be made to contact the relevant party at the time. Should the attempts 
be unsuccessful the College will then make contact with the other parent or legal guardian known to 
the College. 

It is the responsibility of the parents and guardians to; 
 

• Upon enrolment; 
o Complete and sign accurate enrolment contracts for children for whom they have custody. 
o Accompany enrolment contracts with birth certificates or similar that proves a 

student’s name, birth date and names of biological parents. 
o Declare any separation and custody matters and provide the supporting documentation to 

the College. 
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o Where possible provide contact details of all relevant parties such as 
emergency/contact numbers (and authorised to collect persons). 

• Comply with all current legal documentation to support separation or custody matters pertaining 
to their child. 

• Clearly communicate all separation and custody matters to the College at the commencement of the 
academic year and periodically as these matters change. 
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MEDICAL MATTERS 
General 
Classroom Reassurance 
In the case a low-level medical incident has occurred students are not sent to the Sick Bay. They are 
offered low level reassurance by a staff member, rather than first aid. Reassurance may include but is not 
subject to, applying band aids, stingose, ice packs (minor bumps or bruising) or calamine lotion. In all 
cases allergies are considered. Where first aid is required students are referred to the Sick Bay. 

Sick Bay/First Aid 
Students who are sent to the First Aid Room (FAR) require a level of medical attention. The FAR is managed 
by First Aid Officers who provide immediate care to the students.  In some cases, students may need to be 
collected by parents pending the illness or injury they present with. The FAR is located at College 
Reception and can be contacted on 47229205 or firstaid@calvary.qld.au.The first aid provided at the FAR 
considers the safety and wellbeing of all the students and staff. If the level of treatment is deemed higher 
than what the College can provide an Ambulance will be called.  If your child falls ill at school they will be 
sent to the FAR, parents may be contacted to collect their child. If collection is required parents present 
to the FAR to sign their child out, arrangements will be made to have the student’s belongings sent there. 
 
Ambulance 
If an illness or injury requires treatment beyond first aid an Ambulance will be contacted. Should an 
Ambulance be required the College will remain in contact with parents where possible. Students will only 
be accompanied in the Ambulance by a staff member if deemed necessary at the time.  
 
Medication 
If your child requires medication while at school, a Medication Form (available at all Offices & the website) 
must be completed. Please note due to regulations the College is not permitted to administer any 
medication (including those over the counter) without medical authorisation from a prescribing health 
practitioner. A prescribing health practitioner refers to a Doctor, Dentist and Optometrist etc. A 
Pharmacist is not considered to be a health practitioner.  This means all over-the-counter medication 
such as paracetamol must be prescribed and labelled for the College to administer it to students. All 
medication is stored at the FAR.  The only exception to this is conditions that require medication located 
in the classroom e.g., EpiPen’s and Ventolin etc. In all cases student medication is collected from the FAR 
at the end of treatment, the week, or the academic year.  
 
Medical Conditions 
If a student has been diagnosed with a medical condition, parents are required to inform the College and 
submit the supporting documentation. Where necessary a College representative will contact parents and 
a Daily Health Plan (DHP) will be compiled. DHP’s are activated if the medical condition is deemed by the 
College to require a moderate or high level of management. Where necessary the DHP will be distributed 
to relevant representatives of the College. Parents are consulted throughout this process and all medical 
conditions are managed confidentially and with sensitivity.  
 
Asthma 
The College is committed to promoting the health, safety and well-being of students who experience 
asthma. When possible, the College encourages children to self-manage their asthma at school under the 
supervision of the classroom teacher. This enables students to participate in the school curriculum, 
activities and events with as little interference as possible. If a student has asthma, parents are requested 
to provide the College with an Asthma Care Plan completed by a medical practitioner and to provide the 
appropriate reliever medication. This will enable staff to provide suitable treatment if symptoms present. 
The use of spacers with reliever medication is strongly encouraged due to increased effectiveness in 
medication delivery. Students who have well controlled asthma should have few regular asthma 
symptoms. Medication for use at school may be stored in the classroom or in the student’s bag at the 
teacher’s discretion. The use of routine reliever medication will not be recorded. However, if an initial dose 
of reliever medication does not relieve asthma symptoms, or if teachers notice intentional or unintentional 
misuse of reliever medication, parents will be notified. College staff undertake regular training in Asthma 
first aid to equip them to recognize asthma symptoms and administer asthma reliever medication if 
required. If a student who doesn’t have an asthma care plan in place presents with asthma symptoms, 
staff will follow nationally recognised Asthma first aid and will notify parents. 

mailto:firstaid@calvary.qld.au
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Food allergies and Anaphylaxis 
Education authorities have a duty of care to take reasonable steps to promote the safety and participation 
of students with allergies and anaphylaxis. This includes minimizing the risk of allergen exposure, seeking 
medical assistance and administering emergency medication when a student has signs and symptoms of 
an allergic reaction. College staff undertake regular Anaphylaxis training and education in recognizing and 
responding to symptoms of an allergic reaction. The College reviews its Anaphylaxis risk management 
plan annually to ensure it is meeting requirements. Diagnosis of anaphylaxis should always be medically 
verified. Parents are required to submit an Anaphylaxis Action Plan (AAP) completed by a medical 
practitioner. Following this a College representative will liaise with parents to create a Daily Health Plan 
(DHP). The DHP is a supportive document that outlines steps staff are to take if symptoms present in 
order to respond promptly and accurately in the school context. The College is not able to provide or 
promise an allergy free environment. Banning specific foods will not eliminate the risk of accidental 
exposure and cannot be enforced. However, appropriate strategies will be undertaken to minimize the 
risk of student exposure to allergens, including but not limited to classroom signage, parent notification, 
non-food sharing policy, student hand washing before and after eating, students only eating food brought 
from home. Where possible the classroom teacher will liaise with parents regarding classroom parties, 
excursions, and activities. Antihistamines and Epipens are able to be stored in the classroom upon 
completion of a Medical Form. The College requires a new AAP each academic year. Parents are required 
to ensure that Epipens and Antihistamines are kept in date and to notify the College if their child’s medical 
condition changes (See Medication). 
 
Head lice 
When a student presents with suspected head lice they will be discreetly sent to the FAR for confirmation. 
Once confirmed parents will be expected to collect their child due to the infectious nature of head lice. 
Teachers periodically issue Head Lice Notifications if a number of students in their class have presented 
with head lice. The notifications seek confirmation that students have been checked for head lice, and 
treated, if necessary, they must be completed and returned to school the following day. Failure to indicate 
treatment may result in your child needing to be collected from school. In all cases, the College manages 
these matters sensitively and discreetly and in the best interest of all involved. 
 
Contagious conditions/Exclusions 
The College values a safe and healthy environment for students and staff, we request students are 
collected by parents if they present with a contagious condition. These conditions may include but are not 
limited to, conjunctivitis, chickenpox, cough and cold viruses, diarrhoea, measles, mumps, nausea and 
vomiting, ringworm, school sores, head lice and whooping cough. The College adheres to the exclusion 
requirements of the Department of Health, as set out in Time Out. In all cases the College manages these 
matters sensitively and with discretion. If a student presents with a potentially contagious condition, they 
will be sent to the First Aid Room for further confirmation by our First Aid Officers. 
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MORNING/DAILY DRILLS 
For the first 15 minutes of each morning starting at 8:30am the students participate in Daily Drills. 
This involves the practice of foundational literacy and numeracy skills. Each year level has different 
routines and practices in place that support this. We strongly encourage that all students are on time, so 
they are ready to participate and do not miss this important part of the morning. 

 
PLAYGROUND 

The Primary College provides supervision for all play areas from 8:00am. All students who arrive to school 
before this time must be seated in the undercover area until supervision begins. This also means students 
are not permitted to be on the playgrounds prior to 8:00am, even if parents are supervising. We also 
request for their safety and that of our students that younger siblings who are not a student at the College 
do not play on the playground equipment. 

We encourage all our students to demonstrate responsibility on the playground so that all students are 
safe, respectful, learners and most of all, have fun. We utilise six different zones that our students are 
allowed to socialise, relax and play in so they enjoy their time outside of the classroom learning 
environment.  

Prep – Year 1 
Prep has two areas that are designated zones for them to play. These zones are the Lower Primary 
Playground located outside our Prep Classrooms and our Prep Zone which is located at the end of our 
Prep Playground in a fenced off playground. Year 1 is allowed to play in these designated zones if they 
choose to. 

Year 1 - 6 
Year 1-6 are allowed to play in our main Primary Playground. By doing this, it allows our students to 
demonstrate generosity towards each other. There are allocated times for each year level to have access 
to the Jumping Pillow. There is a rotational roster available for Years 3-6 to have access to our Secondary 
Oval.  
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Playground Supervision 
Each zone has an allocated Duty Teacher who is clearly seen through the wearing of a High Visual 
Vest. The Duty Teacher’s role is to supervise and ensure that our students are being safe, respectful, 
learners. The Duty Teacher is assisted in their role by our Primary College Student Leaders. Our Student 
Leaders volunteer their time to help our students to be kind, fair, honest, friendly, cooperative, responsible 
and accepting of others.  Some of the zones require higher levels of supervision than others. 

 
Out of Bounds 
Out of Bounds areas are places that usually are not supervised by a College staff member. Students are 
not permitted to play or enter these areas unless prior permission has been given by College staff. 
The following areas are out of bounds for primary students: 

• Secondary College 
• Creek between the Primary and Secondary College 
• Grassed area between College Reception’s Sick Bay and the Tuckshop 
• Car park 
• Church auditorium 
• Cartledge Block (Verandah outside Primary College Administration Office) 
• Staff room 

All playgrounds are out of bounds before 8:00am and after 3:00pm unless the student is being supervised 
by a staff member or an approved Visitor. 
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PROTECTION POLICY 
Calvary Christian College is committed to providing education and care to children and young people to 
assist them to develop into high achieving, supported students, positively connected to each other and to 
the communities in which they live and which they will serve. The basis for the Calvary Christian College 
Protection Policy is founded in the Golden Rule: 

 
“Do to others whatever you would like them to do to you. This is the essence of all that is taught in the law 
and the prophets.” Matthew 7:12 NLT 

 
All children and young people who come to Calvary Christian College have a right to feel and be safe.  We 
are committed to the safety and wellbeing of all children and young people. 
 
We have a zero tolerance for child abuse and other harm and are committed to acting in students’ best 
interests and keeping them safe from harm. 
 
Our Child Protection Program is made up of work systems, practices, policies, and procedures designed to 
maintain a safe and supportive school environment, and to embed an organisational culture of child safety 
within the College community. 
 
The College will take appropriate, prompt action in respond to all child safety incidents or concerns, 
including suspicions, allegations or disclosures of abuse or other harm, that are reported.  Where 
appropriate, all matters that meet the required thresholds will be reported externally to the Department of 
Children, Youth Justices, and Multicultural Affairs (Child Safety Services), the Queensland College of 
Teachers, and/or the Police, depending on the information contained in the report. 
 
Please click on the links below or visit our College Website to view our current policies pertaining to Child 
Protection: 

• Child Protection Policy 
• Child Risk Management Strategy 

. 

https://www.calvary.qld.edu.au/about-us/policies
https://calvarymtlouisa.policyconnect.com.au/module/133/page/9a891929-5313-4285-9b75-6e38fd2a3048.md
https://calvarymtlouisa.policyconnect.com.au/module/133/page/2aadc7e8-d568-45c2-8817-72d562a2cdfe.md
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SPORT PARTICIPATION 
Sport plays an important role in daily school life, whether that is participating in an organized team event 
on or offsite or simply participating in a group activity during lunch breaks. All our P to 12 students are 
provided with some additional guidelines to ensure they are meeting the expectations required of them, 
these are in keeping with our Code of Conduct. 

 

Players’ Behaviour Expectations 
1. Play by the rules. 
2. Remove watches and jewellery for the safety of other players. 
3. Never argue with an official. If you disagree, have your captain, coach or manager approach the 

official during a break or after the competition. 
4. Control your temper. Verbal abuse of officials and sledging other players, deliberately 

distracting or provoking an opponent are not acceptable or permitted behaviours in any sport. 
5. Work equally hard for yourself and/or your team. Your team’s performance will benefit, so 

will you. 
6. Be a good sport. Applaud all good plays whether they are made by your team or the opposition. 
7. Treat all participants in your sport as you like to be treated. Do not bully or take unfair advantage 

of another competitor. 
8. Co-operate with your coach, team mates and opponents. Without them there would be no 

competition. 
9. Participate for your own enjoyment and benefit, not just to please parents and coaches. 
10. Respect the rights, dignity and worth of all participants regardless of their gender, ability, 

cultural background or religion. 
11. Attend all training sessions and matches. 

 
Spectators’ Behaviour Expectations 

1. Remember that young people participate in sport for their enjoyment and benefit, not yours. 
2. Applaud good performance and efforts from all individuals and teams. Congratulate all 

participants on their performance regardless of the game’s outcome. 
3. Respect the decisions of officials and teach young people to do the same. 
4. Never ridicule or scold a younger player for making a mistake. Positive comments are motivational. 
5. Condemn the use of violence in any form, whether it is by spectators, coaches, officials or players. 
6. Show respect for your team’s opponents. Without them there would be no game. 
7. Encourage players to follow the rules and the official’s decisions. 
8. Do not use foul language, sledge or harass players, coaches or officials. 
9. Respect the rights, dignity and worth of every young person regardless of their gender, ability, 

cultural background or religion. 
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 PASTORAL CARE
Classroom Teachers 
In terms of general pastoral care our teachers are the first port of call should your child or family be 
experiencing circumstances that require extra support. We strongly encourage parents and students to 
connect with teachers first, so they can direct concerns accordingly. Students can then be referred to the 
RTC if extra support is required by the Student Services team. All students referred for pastoral care 
support is at the discretion of College leadership. Should parents wish to access these services a request 
can be made by contacting the Primary Office or Classroom Teachers. 
 
Child Welfare Officer 
The Child Welfare Officer provides one on one sessions with referred students. These sessions provide the 
opportunity for students to freely discuss (if they choose) their circumstances in order to gain an 
understanding of themselves and their experiences. It is important to note the Child Welfare Officer is not 
a Guidance Officer or a Counsellor. When deemed necessary the Child Welfare Officer in consultation with 
Primary Administration will refer students to external agencies for additional support by experts or 
therapists. In most cases Parents will be updated on the sessions via email or phone unless mandatory 
reporting obligations state otherwise. The College is bound by duty of care requirements and the Children 
and Young Persons Act (1998). This means the College has mandatory reporting obligations to disclose 
information when there are reasonable grounds to believe that; a student is at risk of harm to themselves, 
a student is at risk of harm from others (ie verbal or physical abuse, neglect, sexual assault, domestic 
violence), a student is at risk of harming another individual or a serious crime has been committed. 
 
Chaplaincy 
Our Chaplains are seen as an adult friend or role model who offer further support through reassurance and 
acceptance. They do not operate in a counsellor capacity. They report back to the Head of Student Wellbeing 
and College leadership should anything significant present. Often Classroom Teachers will request the 
assistance of the Chaplains should there be a student who requires extra support socially or emotionally. 
The pastoral care support of Chaplains aims to complement other student services at the College. Our 
Chaplains often participate in planned activities such as Chapels, camps, House Family celebrations or 
student leadership programs.  
 
Defence Families 
The College provides support to students who have parents in the Australian Defence Forces. We recognise 
the difficulties encountered by Defence families with postings, deployments and associated issues involved 
with re-location to a new/unfamiliar environment. The College supports defence students and their 
families with the assistance of a designated Defence Aide. Their role involves a strong emphasis on 
pastoral care, they offer understanding around the pressures associated with postings, deployment, and 
exercises. They also ensure each defence student’s needs are monitored and met where possible. Our 
Chaplains also work with the Defence Aide to do regular check ins with these students and to organise fun 
activities specifically for defence students throughout each term. Families can contact our Defence Aide 
via PastoralCare@calvary.qld.edu.au 
 
Student Leaders 
Our Year 6 student leaders also provide a level of support to the younger students in the College. This is 
offered through supervised activities that create a sense of belonging for the participating students. Some 
of these activities include but are not limited to are; new student transition, playground support, sporting 
skill development, interest based clubs like chess, drawing, music and lego. These are often promoted 
within the student body and the younger students are invited to attend. Our classroom teachers will also 
encourage nominated students to participate for additional social support where needed. 

mailto:PastoralCare@calvary.qld.edu.au
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TRAVEL ON COLLEGE BUSES 
Calvary Christian College operates our own private bus service, with a fleet of 7 buses, for use by students 
travelling to and from school. 
 
The College offers a Return or One-Way bus service to suit our families’ particular requirements. 
 
The College aims to offer a safe and timely bus service, available for students from Prep to Year 12.  
Generally, this is a door to door service, for most of our Townsville suburbs, transporting students to/from a 
suitable location agreed upon by both the family and the College.  Please contact the Bus Department 
regarding availability and collection locations within the services suburbs. 
 
The Bus Application Form, Terms and Conditions and Bus Safety Guidelines can be found on our College 
Website.  For enquiries, please email bus@calvary.qld.edu.au or call 07 4722 9247. 
 
It is important parents advise the College of any changes to their regular bookings via the RollCall App for 
absences, or by emailing the bus department for all other changes or queries at bus@calvary.qld.edu.au or 
by phoning 4722 9210 or 0408 732 771. Each bus run has a mobile number which allows parents and bus 
drivers to remain in contact where necessary and practical. It is the responsibility of parents to ensure 
bookings have been clearly communicated to both the students and the bus department. Students are 
responsible for knowing their bus run each afternoon. Our private bus service is also used to transport 
students to and from activities and events offsite.   
 
It is recommended that Prep students are independent and confident when catching the bus, particularly if 
an older sibling is not present.  For all students aged 4-11 years, home pick up and drop offs are face to 
face (a parent, caregiver, guardian, or older student (12 years+) must be at the destination with the child).  If 
a student aged 4-11 years is not met at the home/bus stop or supervised by an older child as nominated (12 
years+), the bus department attempted to contact parents and all nominated persons on the contact list.  If 
attempts have been unsuccessful the student/s will be returned to the college under the supervision of the 
Director of Primary College or delegate.  NB: unsuccessful drop offs and or contact attempts may result in 
an administration fee &/or suspension of the bus service as deemed necessary by the college. 
 
All our buses have a visual reference for the students that displays the do’s and don’ts when travelling on the 
bus. They serve as a reminder of the correct behaviour choices and what is expected whenever a student is 
on the bus.  The do’s and don’ts of travel on the College buses is based on the student information below. 
 
Respect other people and property… 

• Treat other people and their possessions with respect. 
• Follow the bus driver’s directions without argument. 
• Do not cause damage to the bus in any way. 

 
Wait for the Bus in an orderly manner… 

• Wait well back from the bus until it stops and allow passengers to leave the bus first. 
• Stand quietly without calling out or shouting. 
• Do no push other people in the line. 

 
  

https://forms.calvary.qld.edu.au/view.php?id=80134
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/media.digistormhosting.com.au/ccc-au-qld-624-website/content/Bus-Terms-and-Conditions-2024-2.pdf?v=1701317952
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/media.digistormhosting.com.au/ccc-au-qld-624-website/content/Bus-Brochure-2024.pdf?v=1698887664
mailto:bus@calvary.qld.edu.au
mailto:bus@calvary.qld.edu.au
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Whilst on the bus, conduct yourself in a consistently appropriate manner… 
 
Students should… 

• Wear full College uniform correctly 
• Go to the bathroom and get a drink before 

boarding the bus. 
• Enter and exit the bus in a safe manner. 
• Speak respectfully to the driver and 

all students. 
• Follow the bus driver’s instructions. 
• Wear a seatbelt where provided. 
• Store bag underneath the seat or at your 

feet. 
• Sit quietly and sensibly. Keep all body parts 

inside the vehicle. 
• Use personal devices sensibly with 

headphones. 
• Report inappropriate behaviour or 

damage caused to the bus. 
• Use designated stops only. 

 
Students should not… 

• Move around on the bus. 
• Open windows without permission. 
• Eat or drink on the bus (water 

bottles accepted). 
• Use inappropriate language. 
• Litter, damage or graffiti the bus. 
• Put feet on the seat. 
• Throw things around the bus. 
• Yell or make loud noises. 
• Spray deodorant on the bus. 
• Remove shoes. 

 
When getting off the bus, do so in an orderly manner… 

• Wait until the bus stops before standing to get off. 
• Get off the bus in a quiet and orderly fashion. 
• When you get off the bus, take two (2) big steps away from the bus. 
• Never cross the road in front of the bus; wait until the bus has moved away and it is safe to cross the 

road. 
• Use crossings or traffic lights if available. 

 
In case of an emergency or a breakdown, follow the driver’s directions… 

• Wait until the bus stops before standing to get off. 
• Leave the bus in a quiet and orderly fashion. 
• Wait in the area indicated by the driver. 

 
DANGER!!!! 

If you can touch the bus, the driver cannot see you!! 
 

Any student failing to comply with these expectations, or not behaving in a manner in line with the College 
Code of Conduct will be reported. Please see the Calvary Way for further information regarding correction 
for bus misconduct. All of our buses have a visual reference for the students that displays the do’s and 
don’ts when travelling on the bus (see Policies and Procedures at Calvary - Travel on College Buses). They 
serve as a reminder of the correct behaviour choices and what is expected whenever a student is on the bus. 
Our student expectations for bus behaviour is also included in our Code of Conduct. Should students 
choose to make poor choices on the bus they will be corrected (see The Calvary Way). 
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UNIFORM POLICY 
Students are expected to wear full and correct uniform during the school day and when travelling to and 
from the College – their Uniform should always be neatly presented. This includes visits to shopping 
centres or other places which students frequent out of school hours. It should be remembered that the 
community often (whether rightly or wrongly) judges a school by the public appearance and behaviour of 
its students. 

 
Students unable to comply by the uniform guidelines will be withdrawn from normal classes until this can 
be fixed. If students are unable to wear the full, correct Academic Uniform at any time, then they should 
wear the full, correct Sport Uniform and vice versa. 

 
 GIRLS BOYS 

ACADEMIC 
UNIFORM 

• Girls in Prep do not wear an 
academic uniform. They wear 
the sports uniform only. 

• Girls in Year 1 to 6 must wear 
the formal academic dress on 
the three set days specified by 
classroom teachers. 

• Girls in Year 4 to 6 must wear 
the formal tie with the 
academic dress. 

• Boys in Prep do not wear an 
academic uniform. They wear 
the sports uniform only. 

• Boys in Year 1 to 6 must wear 
the formal grey elastic shorts 
and the formal blue shirt. The 
shirt is not tucked in. 

ACADEMIC 
SHOES/SOCKS 

• Students in Year 1 to 6 must wear a plain black (including the sole 
and any stitching) cross trainer with their academic uniform. 

• Girls must wear the white logo socks with the black cross trainer. 
• Boys must wear the grey stripe socks with the black cross trainer. 

SPORT UNIFORM • Students in Prep to Year 6 must wear the Calvary sports polo shirt 
and sports shorts. 

• Students in Year 1 to 6 may only wear their sport uniform on the two 
set days specified by classroom teachers. 

• Prep students wear the sports uniform five days a week. 
• Students may only wear their house polo shirt for House 

Shirt Days, Inter-House Carnivals and Activities. This is 
optional. 

SPORT 
SHOES/SOCKS 

• Prep students must wear a plain black (including the sole and any 
stitching) cross trainer with their uniform. 

• Students in Year 1 to 6 may wear a coloured/white sports shoe with 
the sports uniform. It must not be above the ankle or novel in 
appearance e.g. pictures or flashing lights (please see the College 
website for approved foot wear). 

• All students must wear the white logo socks with their sports 
shoes and sport uniform. 

HAT • Students in Year 1 to 6 must wear the Calvary broadbrim academic 
hat with the academic uniform only. 

• Students in Year 1 to 6 must wear the Calvary house sports hat with 
the sports uniform only. 

• Prep students must wear the Calvary house sports hat with 
the sports uniform only. 

• All hats must be worn at all times when outside the classroom. 
BAGS • Students in Prep to Year 6 must have a Calvary backpack. There is a 

smaller size available for Prep students. 
• Students in Prep to Year 6 must have a Calvary library bag. 

JUMPER/JACKET • Students must only wear a Calvary jumper or jacket during 
cooler months. 
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Hair 
Boys’ hair must be tidy, neatly groomed and of natural colour at all times. Hair should be cut as to not fall 
across the eyes. The emphasis is placed on neat and tidy in presentation. Some minor variations in length 
will be tolerated if hair is neatly groomed. For Secondary students’ facial hair is to be neatly 
trimmed/groomed or clean shaven at all times. Students may be sent home and asked to alter excessive 
hairstyles or groom their facial hair before being allowed back to the College. Girls’ hair mut be cut in a 
moderate style, be neatly groomed and natural in colour at all times. Hair should be styled as to not fall 
across the eyes. Students may be sent home and asked to alter excessive hairstyles before being allowed 
back to the College. These standards apply to all free dress and sports carnival days. 
 
Some general hair guidelines for all students includes the following. Cuts which include differences in the 
length of sections of the hair must be moderate differences. Generally, hair should be evenly layered. Some 
minor variations will be tolerated but stark contrasts of hair length will not. Hair cuts must ensure that hair 
is kept off the face and not fall across the eyes. Styles that are indicative of ‘trends’ such as, but not limited 
to, mullets, rat tails or mohawk styles, are not permitted. Where ‘blades’ are used to trim hair, it is 
recommended that nothing below a number three blade is used, and the scalp should not be visible through 
the short section. ‘Tracks’ or designs that have been shaved into the hair are not permitted. Hair should be 
natural colour; this refers to a colour/rinse that is generally accepted as being a naturally occurring colour. 
It does not need to be the student’s original hair colour. Hair below the collar and longer hair should be tied 
away from the face using ribbon or hair ties.  Hair ties and accessories must match the school colours. They 
must fit comfortably under the student’s hat. Boys’ facial hair is to be neatly trimmed and groomed or be 
clean shaven. Should there be any cultural variations, there must be a conversation and prior approval with 
College leadership. 
 
Jewellery, Make-Up and Nail Polish 
Conservative watches and medic-alert discs are permitted. Girls may wear one pair of plain gold or silver 
studs or sleepers– maximum of one per ear, in the lower lobe only. No other piercing is permitted. Boys 
may not wear jewellery or have any piercings. All students are not permitted to wear clear studs in other 
piercings or use band-aids to cover them. Smart watches, signet rings, necklaces, bracelets, make up 
including false eyelashes or coloured nail polish and acrylic/artificial nails are not permitted. Any 
inappropriate jewellery may be confiscated and an RTC referral may be deemed necessary. 
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GENERAL PRIMARY INFORMATION 

CALVARY OSHC (OUTSIDE SCHOOL HOURS CARE) 
Calvary OSHC is located at the front of the College grounds. It runs before and after school, as well as a 
vacation care program. It is open to all children in the Townsville area from Prep to Year 7. It offers a 
service that supports the busy lifestyles of our school families. Please visit the Calvary website for further 
details.  

Going to school for most children is a positive experience however some children can struggle making the 
transition from their home environment to school.  It’s naturally distressing to see your child upset at school 
drop-off but there is a great deal you can do to make school drop-offs easier for you and your child. 

MANAGING SEPARATION ANXIETY AT SCHOOL DROP-OFFS 

BREAKING THE CYCLE OF SEPARATION ANXIETY AT SCHOOL 

A child’s clinginess, crying or tantrums at school drop-off can be disturbing for you as a parent.  Despite putting 
on a brave face, you may feel guilty that somehow, you’re the cause of this behaviour.  Unless something 
traumatic has occurred then leaving your child at school is a normal part of life, something your child will get 
used to.  The following strategies may help lessen your child’s tears and fears when you bring them to school: 

• TELL THE STORY 
Prepare your child thoroughly each morning for what will happen when you leave your child at school.  
Repeat the story each morning before school so they can fully prepare for drop-off. 

• GIVE ME FIVE 
Rituals are both personal and reassuring so develop a special goodbye ritual that you consistently use 
when you leave your child each morning.  Your special ritual may be simple such as a special wave or 
kiss, or fun such as a high five, low five, fist pump busting into a hand explosion.  Then leave quickly 
without stalling or looking back.  Avoid making leaving a bigger deal than what it is. 

• REDUCE THE RUSH 
Is your child a morning star or a night owl?  Many children are slow starters in the morning, which can 
mean that they’re frequently rushed and arrive at school in highly anxious states.  Do all you can to 
reduce the morning stress, which may include earlier bed and waking times, laying out school clothes 
the previous evening and making minimal demands on their time. 

• THIS IS THE PLACE 
Location carries memory so carefully choose the place you say goodbye to your child.  If a kiss or hug at 
the classroom means a happy child, then you’ve probably found your goodbye place.  Experiment with 
your goodbye location until you find one that works. 

• IT’S YOUR JOB 
If goodbyes continue to cause tears, tantrums or clinginess consider, if possible, saying goodbye to your 
child at home and allowing another adult – your partner or another parent – to take your child to school. 

• IT TAKES A TEAM 
If problematic drop offs are either too frequent and or require the ongoing assistance of staff you may 
find that the Primary Administration Team will discuss other alternatives to support you and your child. 

IF SEPARATION ANXIETY CONTINUES 
If your child’s separation anxiety interferes with their concentration and learning, prevents them from making 
friends, is excessive and goes longer than a month, our teachers together with our Learning Enrichment team 
will connect with you about considering outside professional support.  Separation anxiety left unchecked can 
lead to school refusal and other anxiety disorders later. 
 

ANIMALS ONSITE 
In the interests of child safety and for all who use the school family pets are not permitted onto College 
grounds at any time. If your child is wanting to bring them to the College for show and share it must be 
prearranged with the classroom teacher in advanced. 
 

BOOK CLUBS AND FAIRS 
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The library provides many programs to encourage a love of reading and to create the opportunity for 
exposure to literature. One way we do this is through the Scholastic Book Club and Book Fairs. 
 
Book Club 
The College receives two separate catalogues per term. Parents are invited to order online via Scholastic, 
their website provides links to the most recent catalogue. Subsequently, students may bring in their book 
club order form (found on the last page of the catalogue) along with their money and the College will place 
the order for you. The benefits of this are that we will follow up dispatch and order information. If you 
chose to complete a loop order (which is paying with your credit card) you will be responsible for any follow 
up required regarding your order. Once the orders arrive at the school the library will process and package 
them and deliver them to the classroom unless otherwise specified by parents on the order form. Orders 
may be handed in to the primary office or directly into the library. 

 
Book Fair 
The College enjoys book fairs twice a year, traditionally these are held during term one and three. This is 
an opportunity for families to purchase children’s book at the wholesale price whilst also having the 
opportunity to peruse books prior to purchase. It also generates momentum with regards to encouraging 
a love of reading. In addition to this, book fairs provide numerous prizes and incentive programs for the 
primary school. Book fairs are held in the library general area and are open for one week from 8-8:30am 
and 3:00-4:00pm. 
 

BRAIN SNACK & WATER 
In addition to packing healthy lunch options, we ask an additional snack is packed for primary students 
along with a water bottle every day. The snack will be offered before the first break at 10:40am. Students 
will be encouraged to drink water periodically throughout the day. The intended purpose of this is to ensure 
our students remain hydrated and that their growing bodies and brains receive the necessary nourishment 
required to concentrate throughout the morning session. We ask the Brain Snack is in a separate container 
and includes whole foods such as, fresh peeled & sliced fruit, vegetables, and dried fruit. We request it is 
not highly processed sugary, fatty, and salty foods. Our tuckshop has a range of cost affective options for 
your convenience. 
 

CONTACT DETAILS 
It is vitally important the College is made aware of changes to your family circumstances and or contact 
details. This includes address, place of employment, telephone numbers and email address. Should this 
occur please advise the College in writing via email as soon as these changes apply.
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No Parent Requests

CLASS LISTS 

Calvary Christian College students are purposefully and deliberately placed within a class where all 
aspects of their schooling has been considered. This includes but is not subject to, academics, special 
learning needs, behaviour and known social dynamics between students. In the case of a new student, 
placements consider the information provided at the time of enrolment. All student placements consider 
class size at the time and best fit regarding the Teacher. Due to the overall complexity and total student 
numbers in the Primary College, we do not accept parent requests for a specific teacher and/or peers. If 
there are significant educational reasons unknown to the College, we invite parents to submit requests in 
writing. Whilst we cannot guarantee these requests will be met, they will be considered during our student 
placement process. 

 
Published to Parents 
In the week prior to school commencing College staff finalise the class lists. This final step in our process 
caters for changes or new enrolments over the holiday period. The finalised lists are then emailed to 
primary families, it gives an indication of the student’s teacher, classmates and room. After the email has 
been sent the lists are displayed at the Primary Office and on the first day of school. Please note all class 
lists are final at this point, should you wish to raise a concern please do so in writing. 

 
Composite Classes 
From time to time the College is required to include composite classes, this generally becomes a necessity 
due to the final student numbers (confirmed new enrolments and student exits). A composite (split, multi- 
age) class is when two or more-year levels are grouped together in one class. They are common across 
schools due to the final enrolment numbers. Some schools introduce a composite by choice, as the 
structure and learning stages of the Australian Curriculum lends itself to having students of varying abilities 
in the one class. 

In our experience the success of a composite class is highly dependent upon the Pastoral Care Classroom 
Teacher assigned to it. They must be organised and implement strong and predictable routines, they need 
to be creative in the way they cater for the varying abilities of the students, and finally, they need to be 
effective communicators with both students and parents. Essentially this is our expectation of all of our 
Educators not just composite teachers. 

 
The students that have been placed in a composite class have been selected based on their social and 
emotional maturity (age appropriate), independent work habits and their willingness to follow 
instructions (of course this is not to say those who are in the straight classes do not exhibit these 
qualities). In addition to this we also carefully consider the overall social dynamic of the entire year 
level. 

CRUTCHERS AND WHEELCHAIRS 
When the need arises for students to temporarily use crutches or a wheelchair we request parents contact 
the Primary Office. This is to ensure all aspects of mobility and safety have been considered and the 
appropriate arrangements can be made. 

 

EVENTS AND ACTIVITIES 
The Primary College offers a range of special events and activities throughout the academic year. Some 
are annual while others are one offs. In the lead up to these the College issues emails, flyers or letters that 
serve as a reminder and provide further details. Outlined below are some of our most popular events and 
activities. Should you require the dates and details in advance please don’t hesitate to contact the College. 
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Assemblies and Chapels 
Assemblies and Chapels generally run on alternate weeks each Tuesday afternoon. They are held in the 
Church auditorium. These are noted on the Term Overview released at the beginning of each term. Parents 
and family members are always welcome to attend. 

 
Awards/Grade 6 Graduation 
At the end of each academic year we hold Year Level Awards Celebrations. The awards celebrations are 
generally held in the second last week of term 4 and are conducted over a two-day period. All the classes 
in the same year level combine, the first day includes the Prep to Year 2 classes. The second day includes all 
the Year 3 to 6 classes. Each student is individually recognized for their efforts and achievements over the 
course of the year and they present an item for the families who have joined them. In the following week 
we conduct a Prep to Year 6 Awards Ceremony, generally held in the last week of term 4. It recognizes 
only selected students who have excelled in their Christian walk, sporting achievements, academic 
performance and their commitment to performing arts. It is also an opportunity to farewell our graduating 
Year 6 students as they transition into high school the following year. The student leaders for the following 
year are officially announced at the ceremony. Parents are informed in advance if their child is receiving 
an award, or if they have been successful in obtaining a student leadership position. We encourage all our 
families to make attendance at these events a priority even though they occur at a busy time of the year. 
All our awards events are held during school hours at the Church Auditorium. 

 

Meet and Greet 
We host a meet and greet afternoon the Friday before the first day of school. The purpose of the afternoon 
is to provide our families with the opportunity to come and meet their teachers and to see where their 
classrooms are before the first day. We encourage all of our families to take advantage of this, as it can 
assist with alleviating some of those first day jitters. 

 

FORGOTTEN ITEMS 
Forgotten items e.g. lunch boxes, hats may be delivered to the Primary Administration Office. These will 
be passed onto your child. In order to avoid disruption to routine or student learning activities we 
discourage parents presenting directly to the classrooms, thank you. 

 

LEAVING THE SITE 
Students are not permitted to leave the College grounds during school hours unless parent permission 
has been given or if it is for an approved activity or event. Primary students are not permitted to sign 
themselves out if they are leaving early this must be completed by a parent or those nominated by parents 
as authorised to collect. 

LOST PROPERTY 
We request every item of clothing and equipment is clearly named for ease of identifying and returning it 
to its owner. Items of clothing which are found within College grounds are placed in the Lost Property box 
which is located near the Sick Bay window. It is the responsibility of the student to check the Lost Property 
area for their belongings before reporting the loss to staff. All lost property items not collected by the end 
of each term will be disposed of appropriately. 

 

MONEY COLLECTION 
In the event money collection is required it must be placed in a sealed envelope clearly named. In most 
cases it can be handed directly to the Primary Office or the Classroom Teacher. 
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NUT ALLERGIES 
The Primary College operates as a nut aware, school we are not a nut-free school. This means we rely on 
parental cooperation to ensure students with life threatening allergies or sensitivities to food have a safe 
environment. We request parents consider this when providing school lunches on a daily basis, as well as 
food for special occasions such as birthdays and end of year parties. We recommend parents consult with 
the class teacher to seek further information around all food matters. 

 

PARENT CLASSROOM HELPERS 
Some classroom teachers offer opportunities for parents to assist with set activities or with making 
classroom resources. This is at the discretion of our teachers as the decision to involve parents is 
dependent on the student and the needs of each individual class. If as a parent you would like to assist in 
the classroom please speak directly with your child’s classroom teacher. All parent helpers are required 
to complete an induction program with Paul Miller paul.miller@calvary.qld.edu.au prior to assisting. Please 
note this is not credited towards the PiP levy. All parent classroom helpers are required to sign in and out 
at the College Reception when on site. 

 
PARENT VOLUNTEERS – PiP LEVY 

Parents-In-Partnership (PiP) Levy is a compulsory levy charged to all families once a year.  It is a way for 
families to become involved in the College community through volunteering. 
 
Volunteer opportunities are provided throughout the year, and approved volunteer activities are advertised 
via email.  Families can elect to volunteer a minimum of 5 hours per year at the College to have their levy 
credited in full to their school fee account.  There are no partial credits for Pip Levy. 
 
Pip Levies will go towards funding College community projects or Mission initiatives, as well as ancillary 
aspects of College life, including fridges for primary lunches in classrooms, sports equipment, classroom 
furniture, equipment and infrastructure. 
 

PERSONAL DEVICES 
Primary students may bring a mobile phone to school at the discretion of their parents. In the case it has 
been lost, damaged or stolen the College will not accept responsibility however, it may be followed up as 
deemed appropriate. Primary students with mobile phones should not have them on their person, they 
must be kept secure in bags or with a classroom teacher if prearranged. Students are not to use their 
mobile phones (or other personal devices) during College hours and are not permitted at any time to 
photograph or film any area of the College grounds or other students and staff. Any exceptions to this must 
have the permission of College Management/Staff. Students who travel on the College buses to and from 
school in the AM or PM bus runs only, are permitted the use of personal devices while on the bus. They 
may be used to listen to appropriate music and to play appropriate games. Appropriate means in keeping 
with our College culture. Please note all students are not permitted to use personal devices when they are 
travelling on College buses for a school related event or activity. 
 

PROFESSIONAL REPUTATION OF STAFF 
The professional reputation of teachers is directly linked to their livelihood and ongoing employment 
opportunity. Whilst teachers are responsible for maintaining professional standards, they are also subject 
to the same rights as any citizen in respect of a personal attack on their professional reputation. Such 
attacks constitute defamation. Where a teacher’s professional standards are the subject of serious 
concern, the matter may be referred to the Queensland College of Teachers, this is an independent 
representative professional body established to recognise, promote and regulate the profession of 
teaching. Where there is evidence of defamatory statements made against any members of Calvary 
Christian College staff, the College will refer the matter to be fully investigated by the College Barrister. 
Our intent and hope is that all matters can be resolved in a timely and respectful manner wherever 
possible. 
 

mailto:paul.miller@calvary.qld.edu.au
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PROHIBITED ITEMS 
Over the course of an academic year there are items that become a trend or fad that students often want 
to bring to school e.g. fidget spinners. When these become problematic the College will inform parents 
they are not permitted. There are set items regardless of whether they are a trend or not that students 
are not permitted to bring to school such as laser pointers as the unknown strength of lasers makes them 
an unacceptable risk. Permanent Markers are not allowed to be used by students at any time unless 
instructed by a teacher to do so. Steel rulers cannot be brought to school as well. Students are not to 
consume Energy Drinks during College hours/activities. This is not an exhaustive list but provides a 
reference. All prohibited items are confiscated and parents are informed where deemed necessary. 
 

SCHOOL HOURS 
The day commences at 8:25am and concludes at 3:00pm. The students take their first break at 10:40am 
where they eat for 10 minutes followed by 30 minutes of play time. The first break concludes at 11:20am. 
The second break commences at 1:20pm where the students eat for 10 minutes, followed by 30 minutes 
of play time. The second break concludes at 2:00pm. Classroom doors are opened at 3:00pm for parent 
collection. The Primary Office is open until 3:30pm and the College Reception until 4:00pm (except 
Mondays). During out of College hours and holiday periods there may be staff on site, however should 
contact be required this is not a guarantee. In any case contact can be made via phone where the option to 
leave a message is made available or email. 
 

SCHOOL READINESS 
Punctuality 
Students are expected to be consistently on time each day. The first bell is at 8:25am this is a signal to 
students to individually prepare their personal resources (lunch boxes & water bottles etc) and to line up 
outside the classroom. This preparation time is a valuable routine, as it allows the teachers and students 
to collectively settle prior to entering the classroom. Being on time and participating in the first routine of 
the day (Daily Drills), is vital to a good start. We appreciate the busyness of family life can prove to be a 
challenge, however, we recommend late arrivals are not frequent. Should late arrivals become frequent 
classroom teachers will follow up with parents to see if support can be offered by the College. 

 
Preparedness 
Students who are consistently well equipped, have what is required for the day see Student Daily 
Expectations. Who have eaten breakfast, are well rested (had goodnights sleep) and are on time, will 
engage in learning at a quicker rate than those who are not. We encourage all our students to be 
independent and responsible for participating in ‘the getting ready for school routine’. If your child 
consistently struggles with these routines, please do not hesitate to contact their classroom teacher who 
will partner with you in these matters. 
 

STATIONERY & BOOK SUPPLIES 

Student workbooks and stationery are supplied for each student by the Primary College. The appropriate 
and required equipment for each level is ordered prior to the school year commencing. College fees include 
the cost of the student’s stationery and consumables for the academic year. There are selected items that 
are not included in the fees, these are generally at the discretion of parents, as most students will have 
them from previous years such as the College issued library bags, calculators (Year level specific) and 
kent sets (Year specific). These are considered compulsory and can be purchased separately at an 
additional cost. The College manages the ordering and distribution of student resources which means 
parents do not need to purchase items prior to school commencing. Classroom teachers will communicate 
the process of naming and covering student items within the first week. 

 
STUDENTS ON SITE 

The College provides supervision from 8:00am we do not accept responsibility for students who arrive 
before this time. We encourage parents to remain with their children until supervision commences. If this 
is not possible parents are to direct their child to wait seated in the undercover basketball until such time 
that supervision commences. We do not encourage early drop offs, rather we recommend the support of 
the Calvary OSHC service if drop off is significantly prior to 8:00am. In the case we have students who 
frequently arrive well before this time parents may be contacted to discuss this matter further. Please note 
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even when accompanied by parents’ students are not permitted to be on the playground before 8:00am 
unless it is an approved event or activity such as Athletics Training. Students must be wearing enclosed 
shoes when onsite even outside school hours. Please note that even when accompanied by parents’ 
students are not permitted to be on the playground after 3:00pm unless it is an approved event/activity. 

 
SUN SMART 

The College seeks to implement sun smart practices, this means we actively encourage students to wear 
their hats every day. If they do not have a hat they will be required to sit in a designated area when outdoors. 
Students who frequently do not present with a hat will seek further follow up (see Student Daily 
Expectations). The College also offers sunscreen for student us as each primary classroom is issued with 
sunscreen where students are encouraged to use it as needed. Please note, staff do not force students to 
do so, nor do they apply it for the students. In terms of outdoor sporting events students in the lead up to 
the event are reminded in HPE lessons and Assembly to bring their hats, shirt and sunscreen. In the 
morning of the event time is set aside for students to apply it. Additional bottles of sunscreen are placed 
in known locations for the students to access. Throughout the day a reminder to reapply is announced 
frequently over our sound system. We also have designated teachers who intentionally remind students 
in person to reapply as well as to put their hats back on after competing (or as is the case with swimming 
to put their shirts back on). During swimming lessons all students are required to wear a white or navy 
sun safe shirt. 
 

TOILETING 
It is an expectation of the College that all students can toilet independently. It is the responsibility of parents 
to inform the College of any medical or other reasons should there be issues regarding independent 
toileting. It is understood on rare occasions some students (particularly in the younger years) may have a 
toileting accident. In these circumstances, students are required to change themselves. If this cannot be 
achieved particularly if they have soiled themselves, parents will be contacted with the option for an early 
collection or to clean, change (onsite) and return to class. These measures are in place to ensure that 
Occupational Health & Safety Regulations are meet met. Protection laws do not permit staff to assist with 
students personal toileting needs however we do provide verbal guidance for independent cleaning such 
as wiping and or showering as required. We encourage all younger students (particular Prep) have a spare 
pair of underwear and a uniform in their bag in case of a toileting accident. Please ensure these items 
named and are stored in plastic bag. 
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TRANSPORT 
 
Bus 
The College operates its own private bus service for travelling to and from the College. Applications are 
available on the website it outlines the terms and conditions of using this service. Each bus run has a 
mobile number which allows parents and bus drivers to remain in contact where necessary and practical. 
It is important parents advise the College of any changes to their regular bookings. The bus department 
can be contacted via email Bus@calvary.qld.edu.au or by phoning 47229201 or 0408 732 771. It is the 
responsibility of parents to ensure bookings have been clearly communicated to both the students and the 
bus department. Students are responsible for knowing their bus run each afternoon. 
 
The College bus service is also utilized to transport students to and from College activities. A permission 
form is not required to travel on the bus as this is assumed upon enrolment. All primary students participate 
in a bus training sessions at the beginning of the academic year. The sessions provide information 
regarding bus behaviour expectations, being safe and emergency and evacuation procedures. The students 
are accompanied by the classroom teachers and the training sessions are facilitated by both the teachers 
and bus staff. All of our buses have a visual reference for the students that displays the do’s and don’ts 
when travelling on the bus (see Policies and Procedures at Calvary - Travel on College Buses). They serve 
as a reminder of the correct behaviour choices and what is expected whenever a student is on the bus. Our 
student expectations for bus behaviour is also included in our Code of Conduct. Should students choose to 
make poor choices on the bus they will be corrected (see The Calvary Way). 
 
Bicycles/Scooters/Skateboards/Walking 
With parental permission students may ride their bicycles, scooters, or skateboards to school. Their 
conduct must be always considered safe while in transit. They are expected to abide by all the requirements 
by Law. Should their behaviour be deemed unsafe while in transit parents will be contacted. In the case 
students are using their transport inappropriately it may result in the loss of this privilege at school.  Upon 
arriving at school students are required to use the supervised crossing and designated path to safely access 
the College grounds. When on site all transport must be dismounted and walked to the storage area. The 
storage for primary students is the bike racks located near the lower primary toilets, we recommend the 
use of locks. These racks are out of bounds unless depositing or retrieving items. Please be aware the 
College will not be liable for any loss or damage to bikes, scooters, or skateboards.  If a Primary student is 
required to walk, ride or scooter home after dismissal, we ask that parents advise the primary office via 
email to primary@calvary.qld.edu.au 

 

Stop, Drop and Go Zone 
Students accessing the stop, drop and go zone are dismissed from class and are then required to wait with 
the supervising duty teacher at the zone. The stop, drop and go zone runs the length of the front entrance 
and is clearly marked by road lines and signage. This is a drop off and pick up zone only, cars may pull into 
the zone for up to 2 minutes to drop or collect students. This zone is not for parking; therefore, we request 
parents refrain from using it to park vehicles.  Students must remain safe and respectful while waiting for 
their parents. Any primary students who have not been collected after the duty teacher has finished their 
supervision will be walked to the primary office for a late collection, please see Student Attendance – Late 
Collection for more information.  Primary students are not permitted to wait for their parents at the front 
boundary of the College (near the public road), or in any other spot outside the designated dismissal areas. 

 
Pedestrian Crossings 
Situated out the front of the College grounds is a public pedestrian crossing. Students are expected to use 
the crossing to gain entrance to the College when crossing Bayswater Road. During peak times official 
crossing supervisors are in attendance. Students must obey their directives at all times. An additional 
crossing is located in the main College car park. All students walking either to or from their cars must use 
the crossing. During the afternoon a College staff member provides guidance for its safe use. In the 
interests of everyone’s safety all Calvary Community members must follow the instructions of the College 
staff member supervising the crossing. 

 
Pedestrian Traffic 
Our site is predominantly a pedestrian precinct. Pedestrians do have right of way but there are some 
situations that need to have some guidelines for the benefit of all: 

• On roadways keep as much as possible to the side of the roadway or if there is a footpath keep to that. 

mailto:Bus@calvary.qld.edu.au
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• Be mindful of dirt roads across the campus. 
• While cars may give right of way do not assume a driver has necessarily seen you. 
• Do not dawdle in front of cars that are making their way along roadways. 
• On stairs, pathways and passageways keep to the left to allow maximum freedom of movement. 
• Do not run in confined space pedestrian areas. 
• Line up against the wall of the room you are waiting to enter and keep the passage clear. 
• Do not leave bags or other personal belongings in areas where there is pedestrian traffic. 
• Bikes, scooters and skateboards are not to be ridden anywhere on school property. Students must 

disembark as they enter the College grounds. 
 

Car Park - Road Safety 
As a College we strive to provide a safe environment for all our students and staff. The safe use of the car 
park and adherence to general road safety by all will assist the College in attaining our goals around safe 
work practices. An area to bring to your attention is the Stop, Drop and Go Zone specifically during  peak 
times (mornings and afternoons). During peak times we have an increased volume of vehicle and foot 
traffic, both on and around the College grounds. For this reason, we ask all parents to be particularly 
vigilant with road safety, to be patient, and to show respect for all people exiting or entering the College 
grounds. 

 
Car Park – Wheelchair Accessible Bays 
The College offers a number of parking options for parents to utilize. We also provide clearly marked 
disabled parking bays in various spots, these allow easy access to the front entrance of the College and 
Church Auditorium. The College has students and parents for whom these bays are a necessity. It is 
important all disable parking permit stickers are displayed as per public parking requirements. We request 
if you are not in need of a disabled parking bay please use the regular bays. Thank you for doing your part 
to ensure the College is a safe environment for students, staff and other individuals. 
 

VALUABLES 

Students are advised not to bring sums of money, bank cards or valuables to College. Students who do 
need to bring something of value on a particular day should make their classroom teacher aware so the 
safe keeping of the item can be discussed and agreed upon. 

 

WEATHER 
Being situated in tropical North Queensland we are often faced with weather extremes e.g. excessive heat, 
flooding and cyclones. If we are presented with these circumstances please assume school is on unless 
you hear otherwise. Where necessary the College will broadcast information of this nature on Live FM and  
Triple M Townsville and where practical we will also communicate via social media. In all cases the College 
follows the advice of authorities such as Police. 



Right start, bright future.
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