In order for the College to administer medication to students,

3 steps are required:
1.Parent to complete & submit the Consent to Administer Medication (CAM) form, to the First Aid Office.
2.Parent to provide medication authorised by a prescribing health practitioner, to the First Aid Office.
3.First Aid team to issue a confirmation email once steps 1) & 2) have been received and are correct.

PARENT STEPS

If your child requires medication to be administered during school hours and or activities parents are
required to complete 2 important steps before this can occur.

The following guidelines help parents ensure both steps are completed accurately.

1) Consent to Administer Medication Form

Quick Link -> Consent to Administer Medication Form

Parents are required to complete the form, sign, date and submit it to the First Aid Office. This form seeks
the necessary information regarding the medication to ensure it can be administered safely by the College.

Information provided on the Consent to Administer Medication Form must match the details on the
medication’s prescription label.

2) Medication Authorised by Prescribing Health Practitioner

As per the Department of Education and Training, all medications including over-the-counter medications,
or alternative medicines, identified as drugs or poisons that may cause side effects must be issued by a
prescribing health practitioner e.g. doctor, dentist, optometrist. Medical authorisation from a pharmacist
is not accepted.

This means the College can only administer medication that has been authorised from a prescribing health
practitioner but not a pharmacist, including those bought over-the-counter e.g. paracetamol.

Medication must be provided to the First Aid Office and must be clearly labelled with a pharmacy
prescription label and should include up-to-date information including your child's name, the prescribing
health practitioner’'s name, the dosage and expiration date.

If parents/guardians do not wish to obtain medical authorisation from a health practitioner for the use of
over-the-counter medications e.g. paracetamol, they are able to attend the First Aid Office and administer
the medication to their child in person, as required. In this case, a Consent to Administer Medication Form
would not be required.

COLLEGE STEPS

The First Aid team will check that both steps have been fully and correctly completed. If the parent
steps are not fully & correctly completed, the First Aid team will contact parents to seek clarification.
Medication will not be administered until the correct information has been received and confirmed by
the First Aid team.

After the parent steps have been fully completed a confirmation email from the First Aid team will be
sent to parents. This is the final step that signals to parents the safe administration of medication will
commence.
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https://forms.calvary.qld.edu.au/view.php?id=82486

