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Mobile Phone Policy 

 

1. Purpose 

Central Coast Adventist School (CCAS) acknowledges that mobile phones can offer 
communication and safety benefits for students and parents. However, these devices can also 
impact the learning environment and student wellbeing. 

CCAS recognises that mobile phones and other electronic devices: 

● Can be beneficial in learning activities but also pose risks. 
● Provide personal safety, but their use must be balanced with responsibility. 
● Are prone to being lost, stolen, or damaged. 
● Can be misused for bullying, harassment, or sharing inappropriate content. 
● Can distract students, even when silent or turned off. 

CCAS is dedicated to educating students on the appropriate use of these devices and ensuring 
their use aligns with best educational practices. This policy outlines CCAS's expectations and 
procedures regarding the use of mobile phones and other electronic devices by students. 

2. Scope 

This policy applies to Year 7-12 students enrolled at CCAS. It extends beyond CCAS's site and 
operating hours to all school-related activities and events, including: 

● On school grounds; 
● At any CCAS-related activities or representing CCAS (e.g., camps, events, excursions, 

retreats, sports, awards nights); 
● Representing CCAS, whether off-campus or online; 
● Any behaviour that, in the reasonable opinion of CCAS, may affect student or staff health 

and safety, relationships, or the reputation of CCAS. 

3. Definition 

This policy refers to “mobile phones and other electronic devices,” including but not limited to, 
smartwatches, digital cameras, and electronic gaming devices. 
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4. Inappropriate Use of Mobile Phones and Other Electronic Devices 

CCAS deems inappropriate use of mobile phones and other electronic devices to include, but is 
not limited to: 

● Disrupting the learning environment. 
● Accessing, sharing, and/or storing inappropriate content. 
● Interfering with the operation of CCAS. 
● Threatening the safety or wellbeing of any person. 
● Audio record, video or photograph any person without their prior consent. 
● Post private information about another person without their prior consent. 
● Bullying, intimidating, or harassing others through any voice call, text message, 

photographic, video, or other data transfer system. 

 

5. Mobile Phone and Other Electronic Device Use – Year 7-12 Students 

Upon arriving at CCAS, students in Years 7-12 must turn off and store their phones in their locked 
lockers for the remainder of the day. Phones can be used again after 3:00 pm when school ends. 
Students must not lend their phones to others. If contact with parents or others is needed during 
the school day, students should go to the High School Administration office for assistance. 

6. Consequences for Breach 

Phones will be confiscated for the following reasons: 

● If seen during the day without staff permission and supervision. 
● If heard disrupting a class by ringing, beeping, or vibrating. 
● If used to listen to music through earbuds. 

In such cases, staff will request the device be switched off and handed in at the High School 
administration office. Confiscated devices will be securely held in the high school administration 
office and returned at 3:00 pm. A behaviour note will be made, and a parent email will be sent. 
Refusal to hand in a device will escalate the issue. 

Further breaches will result in a behaviour note, a parent phone call, and a requirement to hand 
the device in at the office each morning for one week. Subsequent breaches will lead to further 
consequences, including an afternoon behaviour meeting with the student and extended periods 
of device hand-ins. 

Some instances of unacceptable phone use may result in students progressing to higher levels of 
school consequences due to their nature. 
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7. Access for Educational Purposes 

Teachers may occasionally permit mobile phones for educational purposes, such as documenting 
work in practical subjects. In these cases, parents and students will receive advance written 
notice, and phones can only be used for the specified activity. Any misuse will result in 
consequences, and phones must be returned to lockers immediately after the activity. CCAS will 
provide alternative equipment for students who do not own a phone. 

8. Mobile Phones/Devices during School Camps, Excursions, Representative 
Sports and Events 

Students are not permitted to use their mobile phones or other electronic devices during school 
camps, excursions, incursions, or other school-related events unless they have direct permission 
from the supervising teacher. Any permitted use must align with CCAS’s expectations of 
appropriate use as outlined in this policy. 

9. Mobile Phones and Making Purchases at School 

Students are not permitted to use their phones to make electronic payments at the Canteen. 
Purchases must be made with cash, bank card or online orders. 

10. Responsibility for Mobile Phones and Other Electronic Devices 

Students bring their mobile phones and other electronic devices to CCAS at their own risk. CCAS 
and its staff will not accept responsibility for loss or damage to these devices or for investigating 
such loss or damage. 

11. Contacting Students During the Day 

Parents must contact CCAS High School Reception on 4367 1872 if they wish to send a message 
to their child. Or email secondaryreception@ccas.nsw.edu.au. The Assistant Head of Secondary 
should be contacted if a student has special circumstances requiring device use during school 
hours. In emergencies, CCAS is the appropriate point of contact to reach students. 

 


