
 
 
 
 
 
 

 
APPLICATION FOR EXTENDED LEAVE OR EXEMPTION FROM ATTENDANCE 

     Compliance: Section 25 of the Education Act 1990 & AISNSW Guidelines 
 

IMPORTANT INFORMATION FOR PARENTS AND CARERS: 

●​ Compulsory Schooling: Under NSW law, parents/carers are responsible for ensuring their 

children attend school every day it is open. 

●​ Dual Pathway Form: Use this form to apply for either: 

1.​ Pathway A (Extended Leave - Travel): For family travel or vacations of more than ten (10) 
school days (two weeks). 

2.​ Pathway B (Exemption from Attendance): For elite-level sporting/arts programs, 

employment in the entertainment industry under Section 25 of the Education Act 1990. 

●​ Deadlines & Documentation: This application must be completed and submitted to the Principal 

at least four (4) weeks prior to the proposed absence. Original supporting documents must be 

attached. 

●​ Applies to Single/Multiple Students: If applying for siblings, please complete a separate table 

row for each child. 

●​ Census Attendance: Students enrolled at BDC are included in a government census conducted 
on the first Friday in August each year. To be counted in the census, students MUST attend 
school for at least one day within the census reference period, being the 20 school days leading 
up to and including the census day. Please note that weekends, public holidays and school 
holidays are not included in the 20-day reference period. 

 

PART A: STUDENT DETAILS (To be completed by Parent/Carer) 

Family Name Given Name(s) Date of Birth 
(DD/MM/YYYY) 

Age Year Group 
/ Grade 

     

     

     

 
Residential Address: _______________________________________________________________ 

Suburb: __________________________________ State: ____________ Postcode: ____________ 

Primary Contact Email: _______________________________________ Phone: _______________  

 
 
 
 



 
 

 

 
 
 
PART B: PATHWAY SELECTION (Please tick ONLY ONE pathway) 
 
 
[     ] PATHWAY A: EXTENDED LEAVE – FAMILY TRAVEL / VACATION 

●​ Proposed Dates of Leave: From: ____ / ____ / ____ To: ____ / ____ / ____ 

●​ Total Number of School Days Absent: __________ school days. 

●​ Reason for Travel (Explain why this travel/vacation must occur during school term time rather than school holidays): 

_____________________________________________________________________________ 

●​ Mandatory Attachment: Copy of flight e-tickets, travel itinerary, or booking confirmation.​
(Note: For domestic non-flight travel, a detailed self-written travel itinerary is required). 

 

[     ] PATHWAY B: EXEMPTION FROM ATTENDANCE (SECTION 25) 

For high-performance/elite participation  
 

●​ Category of Exemption (Please tick): 

[    ] Elite Sports Program (National/International competition, Olympic pathway, Professional Academy) 

[    ] Elite Arts Program (Professional theatre/film production, Conservatorium placement) 

[    ] Employment in the Entertainment Industry (Under the Children's Employment regulations) 

●​ Proposed Dates of Exemption: From: ____ / ____ / ____ To: ____ / ____ / ____ 

●​ Total Number of School Days Absent: __________ school days. 

●​ Name of Sanctioning Governing Body / Organization: (e.g., Football Australia, NSW Institute of Sport, 

Sydney Dance Company, casting agency)__________________________________________________​

Brief Description of Program/Circumstances: 

_____________________________________________________________________________ 

●​ Mandatory Attachment: Official letter of selection/invitation or contract from the governing body 
outlining dates, training schedules, and supervision arrangements. 

 

 
 
 
 



 
 

 

 

 

PART C: ACADEMIC & STUDENT EXCELLENCE COMMITMENT PLAN 
Required for any absence exceeding five (5) school days. 

To maintain sound academic standing, the student and parents must outline how learning continuity 
will be supported during the absence. 

1.​ Accessing Work: The student will access lesson outlines, assignments, and materials via the 

school’s Schoolbox: [     ] Yes [     ] No 
2.​ Assessment Tasks: If an assessment task falls during this period, what arrangements have 

been made with the respective Year Coordinator/Head of Faculty? 

3.​ Commitment Statement: For Pathway B students, Bishop Druitt College supports a balance 

between academic excellence and elite representation. Continued approval of exemptions is 

contingent upon the student maintaining a positive effort profile, meeting deadlines, and 

remaining in good standing with Bishop Druitt College’s school behavioural codes. 
 

PART D: PARENT/CARER DECLARATION 
Note: In the case of shared parenting/joint custody arrangements, both parents/carers must sign this application. 

I/We declare that: 

1.​ The information provided in this application is accurate and true. I understand that if any details 
are found to be false or misleading, any decision made as a result of this application may be 
reversed or cancelled. 

2.​ I accept full responsibility for the supervision, safety, and welfare of the student(s) during the 
period of absence. 

3.​ I understand that the proposed absence will be recorded on the school register in accordance 
with the NSW Education Standards Authority (NESA) registration systems and the school's 
Attendance Policy. 

4.​ I acknowledge that if Pathway A is approved, a Certificate of Extended Leave - Travel will be 
issued. It is my responsibility to keep this certificate on hand during travel as it may be requested 
by government officials, including Border Force, police, or home school liaison officers. 

5.​ I acknowledge that if Pathway B is approved, a Certificate of Exemption will be issued under 
Section 25 of the Education Act 1990 with specific conditions that must be fulfilled. 

 

Parent/Carer 1 Name: ________________________ 

Signature: __________________________________ Date: ____ / ____ / ____ 

Parent/Carer 2 Name: ________________________ 

Signature: __________________________________ Date: ____ / ____ / ____ 

 
 
 
 



 
 

 

 

PART E: SCHOOL DETERMINATION & DECISION (Office Use Only) 
To be completed by the Principal as the Minister’s Delegate under Section 25 of the Education Act 1990. 

1. APPLICATION STATUS 

●​ [    ] PATHWAY A: Application for Extended Leave - Vacation / Travel 

[    ] APPROVED. A Certificate of Extended Leave - Travel will be issued. 

[    ] NOT APPROVED. Reason for non-approval: 
_________________________________________________________________________ 

 

●​ [    ] PATHWAY B: Application for Exemption from Attendance (Section 25) 

[    ] GRANTED. A Certificate of Exemption will be issued. 

[    ] NOT GRANTED. Reason for non-granting: 
_________________________________________________________________________ 

2. CONDITIONS (If any) 

(e.g., student must submit major assessments via the LMS prior to departure, maintain a daily travel journal, or 
check in with teachers via email).  
 

_________________________________________________________________________________

_________________________________________________________________________________ 

 

3. DELEGATED SIGN-OFF 

Principal Name: Mr Simon Doyle (or designated delegate) 

 

Principal Signature: ______________________________________ Date: ____ / ____ / ____ 

 
 
PART F: ADMINISTRATIVE SUMMARY (Office Use Only) 
 
●​ Date Application Received: ____ / ____ / ____ 
●​ Supporting Documentation Attached & Verified: [       ] Yes [      ] No 
●​ Attendance Code Entered on Register:  

 [      ] Code 'L' (Pathway A - Extended Leave) [       ] Code 'E' (Pathway B - Exemption) 

●​ Attendance Registered loaded with paperwork by Student Services [      ] Yes  
●​ Certificate Generated & Sent to Family: [      ] Yes (Date sent: ____ / ____ / ____) 
●​ Original Application filed to Student Digital Record  [      ] Yes 

 
 
 
 


