
 

           

 

 

International Student Leave Request Form  
 
 

Student visa conditions require that you must attend school every day during school term. All 
unapproved, short or extended leave is recorded as non-attendance and may affect your visa. 
  
All leave requests must: 

• Be submitted for approval before booking flights 
• Be submitted at least 4 weeks before planned departure date  
• Have a signed parent permission letter 
• Provide medical or compassionate / compelling circumstance evidence if applicable. 

  
Travel during school holidays (other than returning to your home country) is only permitted if you are 
accompanied by a parent, guardian, homestay carer, close relative or on an approved school excursion. 
  
Student Information 
First name     Family name      Date of birth     

Mobile phone      Email          

Parent mobile phone     Parent email         
 

Homestay Information 
Are you staying in homestay? Yes / No (please circle)  Host family name       

Homestay mobile phone    email          
 

Leave Information  
Departure date      Return date        

Total number of school days that you would miss          

Reason for leave request             

               
 

Please attach: 

• Signed parent permission letter 
• Translation of letter 
• Other supporting documents  School attendance rate at date of application  % 

  
_________________________________                ____________________________________                                      
Signature - Principal                               Signature - International Program Coordinator 

  
Approved / Not Approved  (please circle one)                  Date        


