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Private cars and transporting students
Authorisation: College Principal
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Date next review: June 2023

College means Bialik College

o Staff Member means all employees of the College, and all
Definitions contractors and volunteers to the College to the extent that
they may be required to accompany student’s off-premises

from time to time.

Who does the
policy apply All Staff Members.
to?

This policy applies whenever transportation of College students
is required for the purposes of those students attending
locations, functions in connection with their studies at the
College. Where a parent makes a private arrangement with a

member of staff, this policy does not apply.
When does the
policy apply? This policy also applies where the College or a staff member

(including contractors and volunteers) may have no option but
to assume responsibility for the transportation of a student due
to an emergency situation. It is envisaged that such occasions
will arise due to unforeseen circumstances and therefore will
be rare.

As a general rule, the College discourages use of private (non-
College) vehicles for transportation of students.

However, it is recognised that in some limited situations
transport in private vehicles will be the only option.

In most cases, transport of students in private vehicles will be

Policy pre-approved by following the procedures outlined below.

Where approval cannot be sought in advance, Staff Members
should only transport the student(s) in their private vehicles in
situations of emergency, such as a medical emergency.

Approved transportation - parental consent required

Transport of a student or students by a Staff Member in a
private vehicle must be approved in advance by the College’s
Activities Manager or Head of School and should only occur
with parental consent (except in emergency situations).

Procedures The Staff Member seeking approval for private transportation
of students will provide the following with their request:

Proof of current insurance to drive the vehicle

Proof of current vehicle registration

Proof of a valid driver’s licence

The vehicle logbook demonstrating the vehicle is up-to-
date for scheduled services
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e Current safety check
e If not a teacher, a current Working With Children Check

The Activities Manager or Head of School will either approve or
deny the request. Relevant factors in this decision will include:

e Whether the vehicle is suitable for the activity which it
is intended.

Whether the vehicle is registered

Whether the Staff Member is licensed to drive the
vehicle

Whether the Staff Member is insured

The frequency of such arrangements

The individual circumstances of the students

The minimum ratio of staff to studentis 1:2 or 2:1

In the event private transport is approved by the College, the
Staff Member must advise parents and guardians of the
transportation arrangements and to seek their written
approval.

Transportation must not occur without written parental
consent, unless in emergency situations as outlined below.

The Activities Manager is responsible for keeping accurate
records of travel arrangements (names of students, name of
Staff Member, origin and destination, dates and times of
journeys) in case an accident occurs. These records will be
based on information provided by the Staff Member.

Emergency Situations

In the event prior approval cannot be sought, and the Staff
Member determines it is absolutely necessary due to an
emergency situation to transport the student/s in a private
vehicle, the Staff Member is to inform the Activities Manager
or Head of School as soon as possible that such transportation
has occurred and the relevant circumstances necessitating the
transport. If the staff to student ratio cannot be met, the
emergency situation takes precedence.

Conditions for transporting students

A member of staff must not transport students in a private
vehicle, whether or not in an emergency situation, if:

e The member of staff does not hold a valid driver’s
licence;

e Their vehicle is not roadworthy; or

e The member of staff is not fit to drive, and/or is under
the influence of alcohol, illicit drugs or prescription
drugs which may impair their ability to drive.

A member of staff transporting students in a private vehicle,
whether or not in an emergency situation, must obey all road
rules and ensure all persons in the vehicle wear a seatbelt.

Failure to follow these processes will be dealt with as a
disciplinary matter.
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The College has a duty to take reasonable steps to ensure the
health and safety of its students.
Why do we The circumstances in which students are transported may
have this impact on the College’s ability to protect their health and
policy? safety.
This policy informs how student safety will be prioritised in the
decision-making process for student transport issues.
e Safety Log - Private Vehicle Transport
e Vehicle Approval Form for Private Vehicle Transport
e Bialik College Excursion Policy
Related e Excursion Approval Form
documents e Risk Assessment Worksheet
e Student Safety and Risk Management — Excursions
e Child Protection Policy
Legal notice This policy does not give rise to contractual rights and may be
9 amended at any time at the discretion of the College.




