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Bialik College

SAC Policy

Authority

Vice Principal and Head of Senior School

Date of next review: Term 2 2024

Introduction

This policy provides an outline of expectations for VCE students regarding SACs.

Absence During
aSAC

It is compulsory that students complete all set SACs.

Students are not allowed to stay at home and miss classes on the day of a
SAC and then arrive to school to sit their SAC. If a student presents in this
manner, they will not be allowed to sit the SAC. In this event, the student
will be required to attend an interview with the “VCE Assessment Review
Panel”.

Furthermore, students are not allowed to miss the day before a scheduled SAC
to study at home. Students will not be allowed to sit their scheduled SAC when
they return to school. In this event, the student will be required to attend an
interview with the “VCE Assessment Review Panel”.

Teachers will use these SACs to determine if a student has attained the
standard required to achieve a satisfactory level in a subject unit. Failure to
complete all set SACs may result in a student receiving an “N” for a particular
unit.

Please note that the weekly schedule for all SACs for Units 3 subjects will be
available in the Collaborative Learning Environment (CLE) within the first week
of the teaching term. The weekly schedule for Unit 4 SACs will be available on
the CLE towards the end of June this year. The same arrangement, structure
and expectation applies to Units 1 & 2 assessment tasks.

If a student misses a SAC (in any of his or her Units 3 or 4 VCE subjects), unless
the reason is associated with a college-approved activity, he / she must:
e Inform the VCE Coordinator immediately (or by 8:30am on the day of
the SAC), and

¢ Obtain professional documentation, such as a medical certificate.
This evidence should be delivered to the VCE Coordinator as soon as
possible, not later than the first morning the student returns to
school.

e Inthe event a student is present at school the day before but returns
to school in the day immediately after a SAC was scheduled, in
addition to providing relevant documentation as above, students will
be required to sit the missed SAC on the day they return to school.
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NOTE: It is the student’s responsibility to check the CLE on a regular basis.
All SACs will be advertised on the CLE TWO weeks prior to the week they
are scheduled. If a student has more than TWO SACs in one school day,
they must discuss this with the VCE Coordinator 10 days prior to the
scheduled day of the SACs. The VCE Coordinator will intervene with the
appropriate staff members on behalf of the student.

Student who know that they will miss classes, due to a college approved
activity, should, as a matter of courtesy, alert their teachers in advance.

In ALL cases, when the student returns to school, he / she must complete a
‘Rescheduling of SAC form (refer to APPENDIX ONE) with the VCE
Coordinator. In consultation with the subject teacher and the VCE Coordinator,
new arrangements to complete the SAC will be documented. The student will
be required to complete the SAC at the earliest possible opportunity.

If, for any reason, a student needs to reschedule a SAC or SAT, they must
speak to the VCE Coordinator. The necessary forms will need to be
completed.

Arrangements with individual subject teachers are not allowed. It is the
student’s responsibility to get the necessary form signed and return the
completed form to the VCE Coordinator. Failure to do so may result in the
student receiving an “N” for the unit of work.
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Academic Progress
Concern:

SAC Failure and
Arrangement for
Re- Sit

Students who fail to obtain a satisfactory grade for any SAC, or element
within the SAC, will be provided with opportunity to redeem that result.
Please note that while the opportunity to obtain a satisfactory grade on a
failed SAC exists, the actual numerical mark achieved in the initial attempt
will not be altered.

The following process will be in place should the above arise:

e Students will be notified of the failure to obtain an S in the SAC,

e Students will be required to meet certain expectations as outlined
by their subject teacher. These may include:

o One-on-one tutorial sessions
o Evidence of summary notes, completion of exercises
o Submission of practice questions, essays etc.

e The timing of the SAC re-sit will be at the discretion of the teacher
(after discussion with student) thereby allowing sufficient time for
student preparation (as above). Please note that some SAC re-sits
may run after school.

Notification of expectations and new SAC date will be documented, via a
specific form titled, “ACADEMIC PROGRESS CONCERN: SAC FAILURE &
ARRANGEMENT FOR RE-SIT”

e Student, parents and subject teacher will be required to sign this
form. This documentation will be added to the student’s file

e ALL REGULATIONS AND SCHOOL RULES GOIVERNING THE
RUNNING OF SACS WILL APPLY TO ANY RE-SIT

Use of Mobile and
Electronic Devices
in SACs

Computer Use

Students are prohibited to use any electronic devices when doing their
SACs. Students are not permitted to have any unauthorised electronic
device (including a mobile phone) on their person when doing a SAC.

These prohibitions do not apply where students have been granted the
use of a computer as a part of approved Special Examination
Arrangements.

A student who uses a computer to produce work for assessment is
responsible for ensuring that:
+ There is an alternative system available in case of computer or
printer malfunction or unavailability.
« Hard copies of the work in progress are produced regularly.
+ Each time changes are made the work is saved on to a back-up
file. The back-up file should not be stored with the computer.

Investigation of
School-based
Assessment
Breach of Rules

If a student is believed to have breached the rules in a school-based
assessment they will be requested to attend an interview with the VCE
Assessment Review Panel. This panel will consist of the VCE Coordinator,
Head of Senior School and the relevant Head of Subject or if any of the
mentioned staff is not available a proxy will be appointed. A student may
bring a support person to an interview with the panel, but this person
cannot act as an advocate.

If it is determined that a breach of rules has occurred, the School has the
power to:
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« reprimand a student

« ifthere is sufficient time before the due dates designated by the
VCAA, give the student the opportunity to resubmit work for
satisfactory completion

+ refuse to accept that part of the work which infringes the rules, or
« refuse to accept any part of the work

Students have the right to appeal to VCAA (via the principal) about a
penalty given by the VCE Assessment Review Panel

* Please note that two weeks prior to the start of each week of SACs, a

SAC Weekly
Schedule daily schedule of SACs for this week will be published on the CLE under the
VCE heading.
Students and parents have viewing access.
* Please note that the weekly schedule for the SACs for Semester Two will
be given to students prior to the start of the commencement of Unit 4
studies.
For full details see the VCAA Administrative Online Handbook 2020
Related
Documents
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