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Bialik College

Duty of Care Policy

Authority

Who authorises the policy: College Principal
Date of next review: May 2025

Who does the
policy apply to?

All employees are expected to be aware of, and fully comply with, all
School Policies, especially those relating to the safety and welfare of the
children in our care.

When does the
policy apply?

This policy applies at all times while employed at Bialik College and, in
some cases, may even apply beyond an individual's period of
employment.

Policy

Bialik College values the relationships between all members of the
school community. As well as the educational and social aspects of
these relationships, the College is also aware of its legal and ethical
responsibilities in regard to the children in its care.

The College’s Duty of Care in taking reasonable steps to protect

students from reasonably foreseeable injuries or harm, and to take

reasonable care for the health and safety of the students, includes:

* ensuring adequate supervision of students.

+ protecting students from dangerous situations.

+ eliminating risks to health and safety so far as is reasonably
practicable.

» reducing risks to health and safety so far as is reasonably
practicable.

* managing potential risks to emotional & psychological wellbeing of
students.

* maintaining safe premises and equipment.

« complying with the Child Protection Policy.

In addition, all staff have a duty to take reasonable care for their own
health and safety, and to co-operate with Bialik College in respect of its
efforts to ensure the health and safety of its employees and students.

Guidelines

To ensure Duty of Care policies and procedures are understood and

followed, Bialik College will seek to ensure the following:

* The safety of the students is paramount at all times.

+ All employees are aware of the existence of this Duty of Care policy.

+ All employees are aware that the school has a Duty of Care to
students whenever the College has a relationship with the students.

* They are aware that the known or ought-to-be-known presence of
children in the school grounds gives rise to a legal Duty of Care.

» All students, employees and other personnel in the school comply
with the spirit and the specific content of the policy.

+ All employees are aware of their responsibilities in regard to
adequate supervision of students in all situations.

» All employees recognise their responsibilities in protecting students
from dangerous situations and activities.

» Preventive risk management procedures are in place.

* Maintenance of safe premises and equipment is in place.

+ Students are protected from bullying, violence and excessively
rough play.




Employees are aware that liability depends on the failure to take
reasonable care in the circumstances and on the damage caused by
that failure.

Physical
Environment

The College owes a duty to take reasonable care that any student or
other person on the premises will not be injured because of the state of
the premises.

This is ensured by:

*  The College Occupational, Health & Safety (OH&S) Policy

*  The College Risk Management Policy.

*  Termly OH&S Meetings with completion of inspection check-lists
specific to each area and review of all incident reports.

* A comprehensive maintenance schedule.

+  Standing OH&S Agenda item on weekly Senior Leadership Team
Meetings.

»  Onsite construction & maintenance works begin with a formal
induction process (for significant works, including meeting with
senior leadership staff to coordinate process for the safety of
students, staff, parents, visitors and contractors). Regular site
management meetings, including OH&S agenda items, continue
between the College & contractors for the duration of the works.

The College takes specific measures to ensure the care, safety and

welfare of younger students or students with disabilities.

These include:

+  Separated play spaces for younger children with age appropriate
activities and equipment.

+  Separated timeslots for playtimes for younger students.

» Individual education plans for students with disabilities that outline
mitigation of potential risks.

Supervision

General Supervision

Employees must take reasonable care for the well-being of students.
There is a need for sound behaviour management and supervision skills
in classrooms, around the school grounds and buildings, in sport
activities, and whilst on school excursions.

Before and After School

The known or ought-to-be known presence of children on school
grounds is sufficient to establish a legal duty of care. When setting rules
concerning behaviour in the playground or setting supervision times,
before and after school, the school realises that it has a Duty of Care
and that adequate supervision should be provided. Teachers must
carry out their rostered supervision for the full term of each duty.

At Bialik College before school supervision commences at 8.10am in the
Primary Play Equipment and Basketball Courts. Students are not to be
present in any other areas of the school at this time unless under the
direction and supervision of staff. No child is allowed to leave the school
before the end of the school day, unless parental permission is provided
and correct procedures are followed.

Unless children are participating in a supervised school activity, parents
are advised that the College is unable to provide supervision to children
dropped at school before 8.10am. The use of the BOSCH (Bialik Outside
School Care and Holiday) Program is encouraged and available on
application 7.15 — 8.45am / 3.30-6.00pm Monday to Thursday, or 7.15-
8.45am / 12.00pm — 5.00pm Friday).




After school, children are supervised leaving the school at the bus
pickup areas. Children who have missed the bus will be taken to Main
Reception from where they will need to be collected by their parent or
caregiver.

It is the responsibility of parents to ensure that their children are
collected promptly at the end of the school day. No student is permitted
to remain on campus without parental supervision after the final bell
unless prior arrangement has been made with the relevant sub-school
office staff, or if the student is engaged in a supervised after-school
activity.

Younger students whose parents have not arrived at the end of the
school day may be taken to the BOSCH Program. Older students may
also be required to attend the BOSCH Program (which may incur a
charge) or they may go to the Main School Library* (open until 5.00pm
Monday — Thursday or 3.30pm Friday).

Whilst there are members of staff on campus after the end of the school
day who provide nominal supervision, there is no formal supervision
provided. Parents should note that Main Reception is open until 5.00pm
Monday — Thursday or until 4.15pm Friday.

No child is allowed to play on school grounds or equipment after school
unless under the supervision of the BOSCH Program staff or a parent /
guardian / care giver.

Playground Supervision

Supervision of students at recess and lunch must be carried out with due
care and diligence by the employees on duty. The care required does
vary according to such aspects as the age and nature of the students,
the place and type of equipment being used and the space used and
numbers using it. The Duty of Care rests with the rostered teacher and
every effort needs to be made to fulfil their supervision duties.

Supervising staff are required to sign the ‘Yard Duty Sign-In Register’ for
their specific duty at the beginning of their supervision. If a staff member
fails to attend their duty on time, Main Reception should be contacted to
page the absent staff member. When staff are absent from school, their
duties are covered with teachers being informed by the Daily Bulletin.
Heads of School will follow up with any staff members who fail to
promptly attend their duties.

Employees will supervise the following areas:

Upper Corridor / Lower Corridor / ELC Play & Equipment Area /
Tuckshop Area / Amphitheatre and surrounding courtyard / Quarry Oval
(Upper Oval) / Primary Play Area & Piazza / Tennis & Soccer Courts /
North Lawn and Krongold Oval

+  Employees will invigilate in these areas and ensure children are
behaving safely and appropriately.

* No child is to leave the grounds or to go to an unsupervised area
unless given permission by a staff member who will then provide
supervision.

* Incidents of rough play or inappropriate behaviour are to be
assessed and prevented. A report to the relevant class teacher,
Year Level Coordinator or Head of School may be required.




* except when building or renovations are taking place at the College, in
which case only the BOSCH Program may be available.

Excursions,
Camps and
Overseas Trips

Schools and teachers owe a Duty of Care to students for the duration of
a camp, excursion or overseas trip. Camps may increase the standard of
practice of Duty of Care of the students and the employees. Camps,
excursions and trips need to be assessed with a Risk Assessment
worksheet to ensure they are justified in terms of the risk of harm and
the value of the activity. It is important to thoroughly plan all aspects of
these experiences and to keep records of procedures followed.

The following guidelines should be followed in respect of every camp or
excursion.

* The environment the children will be entering should be assessed
for any hazards, and procedures put in place to minimise any
reasonably foreseeable risks.

* A minimum student/teacher (or adult) ratio needs to be set to ensure
adequate supervision in all circumstances.

*  For camps and overnight excursions, forms should be completed by
parents or guardians who provide relevant information about
medications, allergies and other health issues. Consent should also
be obtained for the student to receive any necessary medical
treatment (Medical Summary Forms to be provided by College
Nurse).

» Parents or guardians must sign a form consenting to the student’s
participation based on the full knowledge of what the camp or
excursion involves. A separate form must be completed for every
excursion (except with regard to interschool sporting activities — see
below).

» Consent must be provided in the case where a parent/guardian
cannot be contacted, for the student to receive such medical/surgical
treatment deemed necessary by the teacher-in-charge or delegate

+ Employees should plan for emergencies by ensuring a mobile
phone, first aid kit and emergency phone numbers are available.

+ First aid kits are necessary for most excursions.

» Buses that transport students to camps or excursions are to be
equipped with seat belts. A permission note from the students’
parents is also necessary.

Accompanying staff must ensure they have received and read the

preventative risk management strategies applicable for the activity they

are supervising.

Sport and
Physical
Education

Sport and Physical Education are areas of school life which often require
a great deal of supervision and care. Activities designed to enhance
children’s capabilities are an important part of the educational process
but, by their nature, they usually involve a level of physical activity
beyond that experienced in the classroom. The following points need to
be noted in providing Sport and Physical Education opportunities for
children in the school:

+ Careful instruction concerning safety should precede any physical
education activity.

» Ongoing monitoring of students during an activity is vital.

« Appropriate equipment and protective clothing should be available at
all times.




+ Employees should be adequately trained to supervise sport and
should carry out supervision duties in a sufficiently careful manner
and for the total time a Duty of Care exists.

+ Permanent PE staff need to be First Aid trained.

+  Staff should be familiar with the PE Department Risk Register.

Parents sign a yearly consent form for students to attend interschool

sporting activities throughout the school year.

Restrictive
Intervention
(Physical restraint
or seclusion)

Bialik College does not permit any form of corporal punishment.
Physical restraint or seclusion must never be used as punishment or
form of discipline (e.g. placing in seclusion for non-compliant
behaviour); as a means of coercion or retaliation; or as a convenience.

The use of physical restraint or seclusion of students is not permitted at

Bialik College except in an emergency situation:

» where the student’s behaviour poses an imminent threat of physical
harm or danger to self or others; and

* where there is no less restrictive means of responding in the
circumstances.

Any use of physical restraint or seclusion must be documented and
reviewed. Parents of students involved must be notified as soon as
possible.

Related
Documents

Excursion Policy Yard Duty Procedures
Risk Assessment Worksheet

Positive Behaviour Policy

Child Protection Policy

Mandatory Reporting Policy




