Teams Meeting Guide

Welcome to your meeting!

Follow these directions for the best results. Test the Teams link you were
given a few days before your meeting to allow time to resolve any

Issues.

If it doesn't work the first time, restart your device, then try again.

How are you joining us today?

- A

Computer / Laptop Mobile Phone / Tablet

Windows or Mac using a web browser or iIPhone, 1Pad, or Android devices using
the Teams app. the Teams app.



Option 1: Signed into Teams

Click on the Teams link you received in your email. If it opens

the Teams app and you are already signed in, you should be
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able to just click 'Join now".
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Option 2: Open in Browser

Otherwise, click 'Cancel' to open the meeting in your browser.
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This is often the best solution either way.
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Watch for Popups!

If you don't have the Teams app installed, you will likely get the
below message. Again, just click 'Cancel’ to open it in the

browser. Do not check the box.

Open Microsoft Teams?

https://teams.microsoft.com wants to open this application.

[[] Always allow teams.microsoft.com to open links of this type in the associated app

Open Microsoft Teams I:I
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Continue on this browser

If it doesn't open automatically in your browser, copy and paste
the link. You should get this screen. Click '‘Continue on this

browser',

Join your Teams meeting

- Continue on this browser -

Join on the Teams app
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Set Up Your Audio & Video

Then enter your name, turn your video and camera on, then

click 'Join now' and you'll be in.

Microsoft Teams meeting
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Hang Tight!

You will then get the below message, and the Teacher will let

you into the meeting at the arranged time.

Hi, Jane Doe. Someone will let you in when the meeting starts.
bAxrouolt Tears meeding
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You're All Set!

Congratulations, you are now ready for your
Teams meeting! Enjoy your session.



