
 

 
 

 

Position Purpose 
 

To oversee the health, safety and general welfare 
of all boys in residences and ensure that all 
academic and behavioural expectations are being 
met.  To support and supervise all residential staff.  

 

Reports To 
 

Head of Boarding  

School/Department  
 
Expected Behaviours and Attitudes 
 

Boarding  

 
• To inspire boys to be the best they can be 

through effective teaching, learning and 
pastoral care. 

• To actively support the Catholic ethos and 
Edmund Rice charism. 

• To adhere to the Aquinas College values at all 
times. 

• To adhere to the College’s Policy and 
Procedures. 

• To adhere to health and safety procedures and 
actively contribute to maintaining a safe, 
healthy and tidy environment. 

• To understand that everyone plays a role in 
preventing any forms of sexual harassment or 
bullying on campus, not only for students but 
for their colleagues as well. 

 

 
• Ensure compliance with all relevant legislative, 

regulatory obligations, College policies and 
procedures. 

• Complete administrative and operational activities 
in alignment with College requirements. 

• To display: 
o commitment to the Catholic ethos 
o energy, enthusiasm and drive 
o diplomacy and tact 
o a strong commitment to confidentiality 
o honesty and integrity 
o an outstanding work ethic 
o loyalty to the role, people and the College 
o a positive and proactive attitude; and respect 

for self and others. 

Job 
Description 
 

Director of Residence  
 
July 2026  

 
 

Vision Inspired by Gospel values, and in the spirit of 
Edmund Rice we seek to be people of Faith, Character and 

Excellence.  
 

Our Mission A liberating education, based on a Gospel 
spirituality, within an inclusive community committed to 

justice and solidarity.  
 

Our Values Faith in Action, Character in Life, Excellence 
Every Day  

 
EREA Touchstones Liberating Education, Gospel Spirituality, 

Inclusive Community, Justice and Solidarity   
 



 

 
 

Key Position Responsibilities: 

SUPPORT OF BOARDING STUDENTS  

• Ensure a visible and active presence in the boarding community and houses to foster positive and 
respectful relationship with all boarders; 

• Closely monitor the academic progress of all boarders;  
• Closely monitor the emotional and social well-being of the boys and intervene as necessary;  
• Solicit regular feedback from boarding staff on individual student behaviour and wellbeing; 
• Promote a positive environment and culture;  
• Inform the Head of Boarding of good conduct and serious breaches of discipline, and maintain records; 
• Maintain all appropriate registration/attendance/absence records for boarders, including signing in and 

out of the Houses, and the whereabouts of boarders at all times; 
• In conjunction with the Head of Boarding and Supervisors arrange, organise and participate in the 

programme of activities, boarders’ Chapel service, trips and social events which play a key role in 
ensuring a very special boarding experience; 

• Develop leadership capability of all boarders;  
• Have a willingness to be involved in the College’s co-curricular program through its Sport, Arts or Service 

programs; and 
• Attend and participate in interviews with prospective boarders.  
• In conjunction with the Health Centre, understand and attend to the individual health and medical needs 

of boarders;  
o In the absence of the Nurse/s accept responsibility of deciding whether boys need medical 

attention and what type (which is all the time students are in the residence). 
 

PROVIDE EMERGENCY SUPPORT  

• Be prepared to be called upon to let people into buildings and lock up after them on weekends;   
• Receive phone calls from security when alarms are set off out of hours; 
• Be on-call 24/7 in term time for Head of Boarding approved out of school activities, e.g. excursions, tours, 

etc.; and 
• Be the Residence Fire Warden. 

 

PROVIDE LEADERSHIP  

• Support the Principal with strategic actions to meet College strategic objectives; 
• Demonstrate collaborative leadership in the Edmund Rice Tradition; 
• Develop, motivate and encourage direct reports, peers and other College personnel to successfully 

achieve individual, team and College objectives; 
• Ensure the capability and effectiveness of the team to meet short and long term College requirements; 
• Provide mentoring and support to College leaders on people management strategies; and  
• Monitor and support student and employee well-being. 

 
 
 
 
 



 

 
 

MANAGE PEOPLE  

• Ensure that individual and team accountabilities along with the College’s expectations are clearly defined, 
understood and agreed; 

• Monitor and directing work undertaken;  
• Support and mentor the individual and the team to effectively manage priorities, workloads, planning and 

performance; 
• Encourage personal and professional development;  
• Enable opportunities to gain or enhance required skills;  
• Recognise and celebrate the achievement of individuals and teams; and 
• Conduct periodic performance reviews, ensuring fairness, honesty and equality. 

 

SUPPORT OF BOARDING DEPARTMENT  

• Provide support to the Head of Boarding with daily Boarding operational activities;  
• Review staff timesheets; 
• Implement a system to provide for meals for students who come in late; 
• Maintain a register and audit of dormitory facility and equipment maintenance needs; 
• Report and follow up on all maintenance issues; 
• Monitor the delivery of a quality laundry service; 
• Set job rosters for students; 
• Every day, check that all documentation is completed by night supervisor; 
• Set staff rosters; 
• Allocate rooms and beds to each student and accommodate changes, where necessary; 
• Provide timely written or verbal reports to parents regarding their child, at the end of each semester; 
• In conjunction with the Head of Boarding and other Directors, review and maintain the College’s 

residential handbooks; and 
• Coordinate and facilitate the induction and in-servicing processes for boarders; 

 

ACTIVELY SUPPORT COLLEGE OPERATIONS 

• Comply with all relevant legislative, regulatory obligations, College policies and procedures 
• Participate in the College’s before school, after school or weekend co-curricular activities 
• Complete administrative and operational activities in alignment with College requirements 
• A willingness to undertake tasks as requested by the Principal or their delegate. 

 

OTHER DUTIES  

• Other duties as directed by the Principal or their delegate.   
• Complete supervision shifts as advised by the Head of Boarding.  

 

DUTY OF CARE 

• To maintain and promote the principles of Occupational Health and Safety within the workplace in 
accordance with policy, including taking appropriate action in relation to identify hazards and risk to 
ensure the physical and psychological safety of self and others. 

 



 

 
 

UPHOLD CATHOLIC ETHOS & THE EDMUND RICE TRADITION 

• Active support of the Catholic ethos and values of the College 
• Active promotion of the College's evangelising mission through its life and curriculum; Embracing 

involvement in the life of the College 
• Fostering the EREA touchstones (Charter). 

 

Selection Criteria: 

QUALIFICATIONS 

• Hold a current Working with Children Check and National Police Clearance or be willing to obtain 
• Have or be prepared to obtain Accreditation to work in a Catholic School or equivalent. Have appropriate 

Australian work rights. 
• Hold or be willing to obtain a current First Aid Certificate and Bronze Swimming Medallion 
• Valid Drivers’ License and be prepared to obtain a bus licence (Class F Extension) 

 

KNOWLEDGE & EXPERIENCE 

• Current teaching experience; 
• Experience in and knowledge of boys’ educational philosophies and a commitment to applying them; 
• Prior experience in a pastoral care management position; and 
• Prior experience in a boarding post with management responsibility is desirable. 

 

SKILLS & ATTRIBUTES 

• Strong interpersonal and influencing skills, enabling harmonious and positive relationships with 
colleagues, boarding students and parents/guardians; 

• Passionate about and dedicated to boarding;  
• Demonstrated collaborative leadership skills; 
• Strong written and verbal communication skills; 
• Strong time management and organisational skills;  
• Demonstrated ability to work autonomously and as part of a team; and 
• Strong problem solving and critical thinking abilities. 

 

 

 

 

 

 

 

 



 

 
 

 

 

Authorisation 
 

 

PREPARED BY Head of Human Resources & Head of Boarding  
 

DATE  
June 2026  

 

AQUINAS COLLEGE COMMITMENT TO CHILD SAFETY 

Aquinas College is committed to the safety and wellbeing of all children and young people. This is the primary 
focus of our care and decision-making. 

Aquinas College has a zero-tolerance for child abuse. We are committed to providing a safe environment where 
children and young people are safe and feel safe, and their voices are heard about decisions that affect their 

lives. 

Every person involved in Aquinas College has a responsibility to understand the important and specific role they 
play individually and collectively to ensure that the wellbeing and safety of all children and young people are at 

the forefront of all they do and every decision they make.  

 

 

 

 

 

 

 

 


