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Wedding Information Package
8 8

The Chapel of St Thomas Aquinas is a wonderful setting for a wedding. It is available to
alumni and staff of the College for wedding ceremonies. Any other couples wishing to

use the Chapel must write to the Principal for approval.

Chape] Opening Hours

Wedding Times Please ensure that arrangements are in place for

Weddings may be held on Saturdays between the delivery and collection of your flowers within

11:00am and 5:00pm. Any other day needs these time frames.
approval from the Principal. The College will only book one wedding per day.
The Chape| will be Opened one hour prior to your Until you have received written confirmation

ceremony and for one hour afterwards. from the College, your booking is not confirmed.
F0||ow[ng the conclusion of the ceremony, the A reminder that Senior School Sport often takes

Chapel will be locked. place on Saturday mornings at the College.

Rehearsals
The Chapel is available for your wedding rehearsal from Monday to Friday,
between the hours of 5:30pm and 8:30pm.

Please ensure that you advise your Priest in advance of the available rehearsal times.

Unavailable Days
The Chapel is UNAVAILABLE on Saturdays:
s« During Easter Season
¢+ During the weekend before school terms commence
« From the weekend before Christmas for 4 weeks as the College is closed.

Booking the Chapel is not possible during this period.

Capacity
The Chapel is equipped to seat 600 guests.
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Requirements for a Wedding at the Chapel

1. PRIEST 5. DECORATIONS
The College does not have a permanent Priest The decoration of the Chapel is the responsibility
as we are not registered as a Parish. It is the of the parties to be married. If items belonging to
responsibility of the Bride and Groom to the College are moved for the ceremony, they
arrange for their own Priest to celebrate their must be returned to their place at the conclusion
wedding ceremony. of the ceremony.

2. BOOKING FORM 6. FLOWERS
The enclosed booking form is required to be Please ensure that your florist is aware of the
completed by the Bride, Groom and Priest and times the Chapel will be opened. The Chapel will
returned to the College to confirm your be locked one hour after your ceremony;
booking. Payment MUST be submitted with therefore your flowers need to be collected prior
your booking form and not separately. to this.

3. CONTRACT 7. PEWS
The enclosed contract must also be signed by Under no circumstances are the pews to be
the Groom and is to be returned to the College moved from their current place or an additional
with your completed booking form and fee will be charged. Pew bows can be attached to
payment. the pews.

4. CANDLES 8. ROSE PETALS
All candles supplied by the hirer must include The use of rose petals, rice or confetti is strictly
a candle holder. The College requests that any prohibited in the Chapel and in the College
candles supplied by the hirer are of high grounds.

quality, slow burning and dripless. This is to

reduce the risk of staining and burning of the If anything is moved within the Chapel for your
Altar Cloth. Gatto Christian Shop service, please ensure it is returned to its original
(www.gattoshop.com.au) is a supplier of location at the completion of the service or an
such candles. Any damage to the Altar Cloth additional fee will be charged.

will be charged to the hirer as stated in the

Fees & Charges.




9. MUSIC

The Chapel has an organ which can be used
during the ceremony. This instrument is to be
handled with care. All music, including
choirs/vocalists and musical equipment
(music stands and instruments) are to be
provided by the hirer. Unfortunately, these

cannot be hired from the College.

10. AQUINAS COLLEGE SCHOLA CANTORUM

The Aguinas College Schola Cantorum is a
choir of 35 choristers, consisting of boys
between years 4-11. It is a choral program
unique to Aquinas College; no other school in
WA has anything remotely similar. The Schola
contributes significantly to the liturgical
component of Aquinas College's identity. It
does so by singing at the Chapel Services, as
well as at significant events including ANZAC
Day, Grandparents Day and the New Mother's
Mass. In addition to these services, the Schola
also performs at the 6pm Saturday Vigil Mass

at St Patrick’s Basilica, Fremantle.

On occasion, the Schola is invited to perform

at external events with other organisations.

11. CONFIRMATION

All details must be confirmed to the College
no less that four weeks prior to the booking

date.

12. PARKING

Guest parking is in the main administration
car park. The Bridal car and guests with
mobility issues can park at the Memaorial Oval
parking. Please be aware that this car park is

used for sporting fixtures during school terms.

Please ensure you seek approval from your Priest
regarding your song choices. Please note that
any damage to the PA system will result in the
repair costs being charged back to the hirer as
listed in the Fees & Charges. Please advise if

chairs are required for musicians.

In the past three years, these opportunities have
included singing with the West Australian
Symphony Orchestra in the Perth Concert Hall,
singing the National Anthem in Government
House for the 2020 Investitures, and recording
backing vocals for Andrea Corr's Christmas
Album. A few boys have also successfully
auditioned to sing as part of WA Opera's
Children’s Chorus for several different operas,

including Pagliacci, Carmen and Tosca.

The Schola is available for hire for weddings
either as a full cohort or in reduced numbers. As
every event is different, further information and
guotes can be provided by contacting the
Director Hugh Lydon.

hugh.lydon@aquinas.wa.edu.au

13. MISCELLANEOUS

Aquinas College is a NON SMOKING campus and

this must be made known to all guests.

During school holidays there are times when
major maintenance works could be undertaken.
Please remember this when making your

booking.
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Fees & Charges

Chapel Booking Fee
The fee for booking the Chapel for a wedding is
$495 (including GST).

Cancellation Fee
A cancellation fee of $250 will be applied for all

bookings.

Catering

The College has a number of catering options for

receptions available upon request.

External Suppliers

Property Damage
The hirer will be charged for any damage to
College property. This includes the PA system in

the Chapel, Organ, Altar Cloth etc.

Rehearsals
One rehearsal is included in your Chapel

Booking Fee.

If you are using external suppliers outside the Chapel after your service, please supply their

Certificate of Insurance to events@aguinas.wa.edu.au.

Prior approval for the service must be requested when making your booking.

Information for Photographers
Photographers are permitted on the grounds of
Aquinas College, however, please note the
following:

s« The gates to the College will be locked ane
hour after the completion of the ceremony.
A penalty fee will be applied for extra time so
please ensure the photography session does
not go over the one hour limit.

« Photographs are only to be taken in the
Chapel, the surrounding garden and the
front of the administration building. Please
ensure that you do not leave these areas for
photographs.

« The Boarding Community area is strictly out

of bounds due to Child Safety Regulations.

Enquiries

Audio Visual Equipment

A fee will be charged if technical support is
required for use of the audio visual equipment
installed in the Chapel. This fee will be quantified
depending on the requirements. Please advise
the Events & Alumni Administrator of your
requirements to enable the information to be
passed to the IT Department.

Also advise a name and contact details a person

responsible for coordinating AV requirements.

Please contact the Events & Alumni Administrator

Email weddings@aquinas.wa.edu.au or phone (08) 9450 0660
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Booking Form

APPLICATION TO USE THE AQUINAS COLLEGE CHAPEL FOR A WEDDING CEREMONY

This form has been prepared in line with Perth Archdiocesan Marriage Regulations.
Following the initial request, your booking will be held for up to four weeks only, in which time the
booking fee of $495 (GST inclusive), together with this completed form and the signed contract is to be
returned to the College. Until you have received written confirmation from the College, your booking is

not confirmed. There will be a charge of $250 for cancellation of confirmed bookings.

Proposed date and time of Marriage Ceremony The College gates will open 1 hour prior to and

close 1 hour after your service. Saturdays, Tlam to 5pm.

Date: Time:

Particulars of the Groom

Name (in full):

Address:

Phone (mobile): (work):

Email Address:

Religion

Sighature Graduating Year

Particulars of the Bride

Name (in full):

Address:

Phone (mobile): (work):

Email Address:

Religion

Signature

Declaration of Celebrant The Priest celebrating the ceremony is prepared to undertake the
couple's marriage preparation and service in accordance with Perth Archdiocesan policy and
guidelines and to ensure that Church and State documentation is attended to and completed in

accordance with Catholic Church and State requirements.
Name (in full):

Address:

Phone (mobile): (work):

Email Address:

Please tick: () Nuptial Mass .
Signature
[ Wedding Ceremony Only
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Contract Form

CONTRACT FOR USE THE AQUINAS COLLEGE CHAPEL FOR A WEDDING CEREMONY

This contract is made between Aquinas College (the hiree)

and (the hirer [Groom only])
of (address)
with respect to a wedding to be held at the College a .
e (date)

The Groom agrees to adhere to all instructions and to pay all fees and charges as contained in the
attached Wedding Information Package. The package, therefore, forms part of this contract.

In addition, the Groom agrees to indemnify Aquinas College and the Trustees of Edmund Rice Education
Australia and be responsible for any costs incurred as a result of any accident, damage or injury to
property in the venue or on the grounds of the venue, any loss of property from the venue, any accident,
damage or injury to any person or to the property of any person suffered in or about the venue (including
the grounds), where such accident, damage, injury or loss arose by reason of, or in relation to, or in
connection with the use of the venue by the Groom, its servants, agents or invitees/guests.

Aquinas College shall take steps to ensure that the wedding is at the time and date as stated above.
Aguinas College, however, reserves the right to cancel this wedding at any time should an event or
events occur which in the opinion of the College make it impossible for the wedding to continue as
planned. Should this event or these events occur, Aguinas College shall endeavour to provide the Groom
with as much notice as possible. The Groom agrees to indemnify Aguinas College of any costs incurred
by the Groom as a result of the cancellation.

Hirer (Groom only) Hirer (Aquinas College)
Name: Name:
Signature: Signature:
Date: Date:

Access Times for Wedding Ceremony

Please keep us updated if this time changes.

Witness The Chapel doors will automatically lock.
Name: Chapel Open:
Signature: Chapel Close:
Date: Rehearsal Date & Time:

Payment Please find enclosed my payment of the fee $495.00 for the hire of the Chapel.
Payment by: [ ] Cheque [ ]Visa [ MasterCard

caraNo: [ L)) (JOJOIO]) L0 OJOJO)0
Exp Date: DD/DD Signature

Return Booking and Contract forms with payment to:
Att: Events & Alumni, Aquinas College, Locked Bag 11, Bentley Delivery Centre, BENTLEY WA 6983

or email weddings@aquinas.wa.edu.au
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Equipment Requirements

Number of chairs for musicians:

Musician chair location (looking at the altar):

D Left of Altar D Right of Altar

D Using Organ [:] Using Keyboard D Using Piano

D Reguire quote for AV technician

D Will use own AV technician

AV contact Name:

Signature:

Date:

D Aquinas College Schola Cantorum

Please liaise with Schola Director, Hugh Lydon: hugh.lydon@aquinas.wa.edu.au

D 6 [:] 8 D Full Choir

EXTERNAL Company Name:
SUPPLIER 1 '

Contact Name

Contact Number:

Email:

EXTERNAL
SUPPLIER 2

Company Name:

Contact Name

Contact Number:

Email:

Please provide an update of this page to the Events Team 4 weeks prior to your ceremony.
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