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RATIONALE 

Aquinas College (College) is committed to providing a safe and supportive learning environment 

for all students which enhances their holistic educational needs. School attendance is essential to 

ensure that educational outcomes for the students are met.  

Research shows that regular attendance is integral to successful academic, employment and 

social outcomes because it helps people to develop important skills, knowledge and values which set 

them up for further learning and participation in their community. 

The School Education Act 1999 requires compulsory aged students, as defined in the Act, to attend 

school, or participate in an educational programme of a school, on the days on which the 

school is open for instruction unless an arrangement in writing has been entered into for a student. 

Although there is no legal requirement in the School Education Act 1999 for pre and post 

compulsory aged students to enrol in a school, there is an expectation that once enrolled 

students will attend on a regular basis, and positive attendance patterns should be fostered with 

all students by schools. (SEA, 1999). 

 

SCOPE 

This policy applies all students enrolled at the College. 
 

PRINCIPLES 

To provide students with the ability to achieve to the best of their ability and to create a clear, 
inclusive and attendance policy that promotes high expectations of student attendance. 

 

1. Attendance at school is the responsibility of everyone in the community 

• All children should be enrolled at school and attend school every day 

• Taking holidays in school time may have a detrimental effect on their son's progress, 
especially for Senior Students. Under the Act holidays do not form a reasonable 
cause not to attend school. 

• Punctuality in class attendance, both from the loss of time they may experience 
and the likely disruption to the learning of others caused by their lateness 

• Medical Certificates are to be supplied if a student is more than three days absent due 

to illness. 

• Students on suspension are to be recorded as absent during the period of Suspension 

• The College will monitor, communicate and implement appropriate strategies to 
improve regular school attendance and to restore attendance if there are attendance 
issues. 

• All students have the right to receive positive guidance and encouragement 
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towards acceptable behaviour and are given opportunities to interact and develop 
respectful and positive relationships with each other. This policy explicitly 
forbids the use of any form of child abuse, corporal punishment or other 
degrading punishment as defined and will conform to the principles of 
procedural fairness and the prohibition of unlawful discrimination. 
[Reference: School Education Act 1999, s. 159(1)(n) and regulation 131A] 
 

2. A student is excused from attending at school, or from participating in an educational 
programme of the school, on any day for the following reasons: 

• Any educational programmes including but not limited to; music, work experience, 
VET experience, INSTEP, excursions, College approved sport activities, leadership 
opportunities 

• Temporary physical or mental incapacity 

• Appointments or meetings with but not limited to; the College Psychologists, 
Medical staff or various staff members 

• Recognised religious or cultural observance 

• Students who are on an excursion, participating in either an off or on campus 
programme or in some other school-approved activity are not to be counted as 
absent. 

• Any other reasonable cause approved by the CLT. 
 

3. Record documentation 

• Maintain and store accurate recording of the attendance of all students 

• Attendance records may be kept in electronic form but must be capable of being 
reproduced in written form. 

• Attendance records (e.g.: attendance registers, class rolls) must be kept for a 
period of seven (7) years. 

 

4. Students Whose Whereabouts Are Unknown 

• If all attempts to locate a student have failed after fifteen (15) school days and the 
school has not received advice that the student has enrolled at another school, the 
school is to email the completer SWU (Students whose whereabouts is unknown) 
Student.Tracking@education.wa.edu.au 

 

5. Exception from attending school 

• All students must participate in full-time education, training or employment or a 
combination of these, until the end of the year they turn 17. Under section 11 of 
the School Education Act 1999, the Minister for Education may exempt a child of 
compulsory school age from the requirement to be enrolled. 

• The College identifies students that are wanting to pursue an apprenticeship or 
want to leave school for work. With these students, the College offers career help 
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and guidance. The Director of Careers provides opportunities to pursue work 
experience which often leads to continued employment and/or an 
apprenticeship. Attendance improves as the student is motivated to come to school 
because they have a recognised outcome and/or goal. 

• Parents seeking exemption for their son before the end of Year 10 (or before the 
end of the year in which the student reaches 15), usually for the purpose of 
entering full-time employment, traineeships or apprenticeships, should apply to 
the DES using the Application for Exemption from School Enrolment form 
available on the DES website. When a student reaches Years 11 and 12 and 
participates in employment, a traineeship or an apprenticeship, a Notice of 
Arrangement form must be completed, seeking the Minister's acknowledgement of 
the student's participation in one or more education, training or employment 
options. Completion of a Notice of Arrangement form satisfies a parent's legal 
obligation under the Act. 

 

6. Data Collections 

• All schools are required to comply with requests from Australian Government 
departments and agencies, Catholic Education Western Australian and Edmund 
Rice Education Australia. 

 

Related Documentation 

• School Education Act 1999 (WA) 

• School Education Regulations 2000 (WA) 
 

 

 

 

 

 

 

 

 


