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College Leaders 

Principal Ms Joanne Sheehy 
Deputy Principial Ms Charlotte Brook 
Head of Junior School  Mrs Joanne Kember 
Deputy Head of Junior School  Ms Meg Leach 
Director of e-Learning Ms Rebecca Taylor 
Director of Teaching & Learning: Prep-Year 6 Mrs Georgina Burrows 

Head of Curriculum & Wellbeing – Prep – Year 2 Mr Trent Davis 

Head of Curriculum & Wellbeing – Year 3 – 6 Mrs Diane Harris 

Assistant Head of Curriculum & Wellbeing – Prep – Year 2  Mrs Taryn Hanley 

Assistant Head of Curriculum & Wellbeing – Year 3 – 6 Ms Kiera Sutcliffe 

Important Telephone Numbers 

College Administration  (07) 5594 7947 or abpat@abpat.qld.edu.au  

Student Absentee line  (07) 5561 4137 or studentabsences@abpat.qld.edu.au  

Junior School Administration (07) 5561 4104 or nwilliams@abpat.qld.edu.au  

College Nurse (07) 5561 4139 or clinic@abpat.qld.edu.au  

Uniform Shop (07) 5561 4131 or uniformshop@abpat.qld.edu.au  

Outside School Hours Care (07) 5561 4155 or oshc@abpat.qld.edu.au  

 

 
Dates for the School Year 2026 

Term 1 commences: Wednesday 28 January  
Term 1 concludes: Thursday, 2 April  
Term 2 commences: Tuesday, 21 April  
Term 2 concludes: Thursday, 18 June  
Term 3 commences: Tuesday, 14 July  
Term 3 concludes: Thursday, 17 September  
Term 4 commences: Tuesday, 6 October  
Term 4 concludes:  Wednesday, 2 December 
 

mailto:abpat@abpat.qld.edu.au
mailto:studentabsences@abpat.qld.edu.au
mailto:nwilliams@abpat.qld.edu.au
mailto:clinic@abpat.qld.edu.au
mailto:uniformshop@abpat.qld.edu.au
mailto:oshc@abpat.qld.edu.au
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Children’s Requirements 

Uniform 
Girls Boys 

Formal uniform Sport uniform Formal uniform Sport uniform 
Bottle green hat 
Check blouse 
Bottle green culottes  
Fawn socks 
Brown lace-up shoes 

Bottle green hat 
Sport polo 
Sport shorts 
Sport socks 
Joggers (not casual 
shoes e.g. Vans/ 
Converse / Basketball 
shoes etc. 
  

Bottle green hat 
Check shirt 
Bottle green shorts 
Fawn socks 
Brown lace-up shoes 

Bottle green hat 
Sport polo 
Sport shorts 
Sport socks 
Joggers (not casual 
shoes e.g. Vans/ 
Converse / Basketball 
shoes etc. 

Compulsory V-neck jumper 
Track pants 
Bottle green tights (girls only) 

Other Uniform Items 
• College backpack 
• Sport bag 
• Laptop bag – Years 4 to 6 (optional) 
• A4 diary bag 
• Pencil case 
• Library bag 
• Lunch box 
• Drink bottle (water only) 
• Stationery items as per online booklist  
 
Children in Prep are to wear their sport uniform to school on the day of their Health and Physical Education 
lesson. Teachers will advise parents of the appropriate day through the Student Planner or will be visible 
through the timetable. 
 
 

First Day Procedures - Prep 
 

The Prep Day starts at 8:45am and concludes at 3:10pm.  
Please bring your child to the Prep area by approximately 8.30am. The teachers will ring a bell, which 
indicates that it is time to start the Prep day. The teacher will then take all the children into the classroom. 
Say goodbye to your child with a hug and kiss and then you can leave. Extended goodbyes are unsettling for 
the children.  
 
Please return to the classroom to pick up your child no earlier than 3:00pm. Please wait outside the Prep 
Gate with OSHC children – depart and enter when the school bell rings.   
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Additional Information 

   

Arrival and Departure 

Arrivals  

Prep starts at 8:45am  

Term 1 

At the beginning of term, please bring your child into school through the Prep yard gate (not the Prep building 
front door).  
 
College staff members supervise the children in the Prep playground each day from 7:15am. Teachers will 
be out in the yard from 8:30am in Term 1 to support transition. When the children arrive at school, they are 
to place their diary bag (with Student Planner inside) in the boxes outside the classroom doors. If your child’s 
classroom is in the main Prep building, they may place bags in their lockers. If your child’s classroom is the 
stand-alone classroom above the library, they are to place their bags outside the classroom. Once your child 
is settled, parents are encouraged to leave the Prep area.  
 
Children play outside until 8:45am. This is an important time for Prep students to learn co-operative and 
social skills. Please remember that the Prep playground is for enrolled Prep students only. Please do not 
allow your pre-school aged children to play on this equipment. At 8:45am, the playground supervisor will 
ring a bell, and the children line up outside their classroom doors.  

Terms 2 – 4 

To facilitate the children’s independence, parents are to drop their children at the Prep gate or utilise the 
drop off areas. Say goodbye with a hug and a kiss. Extended goodbyes can be very unsettling. Children can 
also be dropped off at the Marble Arch Place drop-off zone. This area is supervised by College staff and 
children are able to make their own way to the Prep precinct, if they wish. We encourage all children to do 
this, particularly from the second semester of Prep onwards.  
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Departures  

School finishes at 3:10pm. 

From the commencement of the school year, each family will be issued with two Prep student I.D. Cards. 
These are to be used upon collection of your child from the Prep classrooms, which will also include signing 
them out. Staff will ask to see this I.D. Card, so please have it available. 
 
The Prep area gates will be opened at 3:10pm at which time, you will be invited to enter and proceed to your 
child’s classroom to collect them. 
 
At some point during Term 2, you will be advised that students have the option of being collected from the 
May Gibbs Courtyard – or via the family car drive-through at Marble Arch Place (if using this drive-through 
service, please advise your child(ren)’s teacher and a name tag for your car will be provided). 
 
Children not collected from the Prep classrooms by 3:30pm or from May Gibbs Courtyard/Marble Arch 
(Terms 2 – 4) by 3:45pm will be taken down to Student Services and parents/guardians will be called. Your 
child may then be taken to Outside School Hours Care, which involves a charge to parents. Should you wish 
your child to go to Outside School Hours Care, please contact the Early Childhood Centre for a booking on 
5561 4155. If your child is attending Outside School Hours Care, please make a note of this in your child’s 
Student Planner, as they are escorted to Outside School Hours Care. Whilst waiting for your child in the 
afternoon, noise should be kept to a minimum and at no time should the siblings of current students be 
playing in the gardens or on any playground equipment. These are only available to students during school 
hours when supervised by a College staff member. 

A.B. Connect 

A.B. Connect is the College’s Communication and Learning Management System (LMS). As a parent, you will 
receive news posts regarding College and classroom information directly to your personalised newsfeed. If 
news has been posted, you will receive a summary of the posts from the last 24 hours in an email, known as 
the News Digest, at 4pm Monday - Friday.  
 
You are encouraged to check your newsfeed and/or the News Digest email each day to stay up to date with 
important information. Your newsfeed can be accessed via https://connect.abpat.qld.edu.au or the College 
app under News.  

Attendance 

It is important for children to attend school consistently. If your child is absent for any reason, please contact 
the school by 9:00am of the same day by using the A.B. Connect app and selecting the Absentee button to 
register your child’s absence. Student Absences can also be reached on (07) 5561 4137 (Option 1) or via 
email to studentabsences@abpat.qld.edu.au. If your child is absent and you have not notified the College, 
our office staff will contact you.  
 
Please email the Head of Junior School to apply for any extended leave or special holiday arrangements of 
three days or more. Absences of three or more consecutive days due to illness will require a medical 
certificate to be submitted via Parent Lounge.  
  

https://connect.abpat.qld.edu.au/
mailto:studentabsences@abpat.qld.edu.au
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Birthdays 

This is a very special day for you and your child.  Large cakes are difficult to share, so you may wish to send 
individual cupcakes or ice blocks for your child to share on their special day.  Extra items such as party bags, 
drinks, lollies and party treats are not permitted. We love to make birthdays special for all. Should your child 
have any special dietary requirements, please notify the class teacher and provide an alternative treat. 
Should it be necessary to distribute party invitations at school, please give invitations to the Learning 
Assistants to be placed in diaries to avoid disappointment. Please let the classroom teacher know if you 
choose not to celebrate birthdays. 

Communication 

We believe that strong, open communication between home and school is essential to your child’s learning 
and wellbeing. We are committed to being approachable and accessible, and we welcome conversations 
about your child’s progress, achievements, or any concerns you may have. 
 
Teachers are happy to speak with parents informally before or after school. If you would like to discuss 
something in more detail, we encourage you to make an appointment so we can give you the time and 
attention the matter deserves. Please note that mornings are a busy time for teachers as they prepare for 
the day, so it is best to arrange a meeting outside of that window. 
 
While teachers are not able to take phone calls during class time, you can easily get in touch by emailing 
them to request a call or by writing a note in your child’s student planner. Planners are checked regularly 
and are a great way to keep communication flowing. We ask that planners are signed daily and kept neat 
and graffiti-free. 
 
Teachers and staff are available via email, and we aim to respond within 24 hours. Please understand that 
during the school day, teachers may not be able to check messages immediately. For general classroom 
updates, look out for news posts via A.B. Connect. Teachers will use email for individual communication only. 
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If you need to get a message to your child during the school day—such as a change in pick-up arrangements 
or a reminder about an after-school activity—please contact Junior School Administration on 5561 4104. 
They will ensure your child receives the message promptly. To maintain safe and secure communication, we 
ask that parents do not email students directly. 

Confidentiality 

College staff respect the confidentiality of your family and your child. Any information which you share with 
us will remain confidential. Please be aware of the need to be confidential if you are helping at school.  
Do not pass on anything that you have seen or heard regarding the children.  If you have concerns, speak to 
the teacher. 

Excursions 

Throughout the year, the children will have the opportunity to go on excursions or enjoy shows given by 
visiting performers, known as incursions. Parent helpers (who have a Blue Card and have completed the 
Volunteer Course – held approximately five times per year) are sometimes requested on excursions to 
ensure safety and enhance the experience. We will let parents know when such help is needed. Please note, 
however, that it is school-wide policy that younger pre-school age children are not able to attend excursions 
with Parent helpers. All children must have parent permission to attend excursions. 

Food 

Every part of the day is a learning experience for your child, and food times are no exception. We ask that 
children are provided with healthy food – fresh fruit rather than roll-ups or canned fruit. Should your child 
have special dietary needs or allergies, please advise the teacher. 

Please keep your child’s morning tea and lunch simple, so that they have enough time to play. 

We do our best to see that children are eating their food and ask that you to assist us by sending along 
healthy food. Please do not send along ring pull tins, canned soft drink, or place soft drink in plastic drink 
bottles. Please remember to include any necessary cutlery. It is important that children can independently 
open every item in their lunchbox. Please put a small snip in the top of packets to assist your child to open 
them. Please ensure children have a small ice pack in their lunch boxes during warmer weather. We do not 
heat up food for children. Any warm food will need to be in a thermos. 
 
Throughout the morning session in Prep, we offer a short break, referred to as ‘Munch & Crunch’. Please 
include a small piece of pre-cut fresh fruit or vegetables, cheese and crackers in a separate container in your 
child’s lunch box. 

Food ideas for a day: 
Morning tea Fruit, dried fruit, celery, carrot, cheese, dried cracker biscuits 
Lunch Sandwich with a healthy filling, salad, pasta, wraps 
Drinks Water 
  



A.B. Paterson College  Prep Parent Manual 2026 

8 

 

   

Hair 

Girls’ hair must be tied up if it touches or is longer than their collar. Hair must be tied up with College-
approved hair accessories, available from the Uniform Shop. Boys must have a neat, conservative haircut. It 
must not be covering the ears or touching the eyebrows or the collar. Please check the Code of Behaviour 
section of the Student Planner. 

Hats 

A hat should be worn whenever outside. Our College policy is no hat, no play. Hats need to be clearly named. 
Having more than one hat assists, if one should temporarily be misplaced. 

Home Learning   

Regular activities done at school are to be taken home and discussed with parents. Home readers and a 
Sounds Folder with word lists will be sent home with each individual child, from early Term 2, following a 
Parent Information Session. 

Illness and Accidents 

If a child becomes ill during the school day, he/she is taken to the College Clinic where rest facilities are 
available, and a Registered Nurse is in attendance. If it appears that the child is not going to recover in a 
short time, every effort is made to contact one of the parents. For this reason, it is important the College is 
kept informed of current contact details. 
 
Students who are unwell are best cared for at home.  If a student is displaying signs of illness, or your child 
has had medication for illness immediately prior to coming to school, the College will support a parental 
decision for a day at home to recuperate. This may be applicable at the beginning of the school year as 
students adjust to the Prep program, and during the winter months when colds and influenza are prevalent. 
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Students suffering an infectious illness must remain at home until the contagious period is over and they 
have fully recovered.  Parents are asked to notify the College in the event of an infectious illness. If your child 
is absent for three or more consecutive days, please supply a medical certificate to cover the extended 
absence. 
 
In the instance of injury, first aid is administered at school and, if urgent, the Ambulance is contacted.   

Independence 

School is about developing independence and confidence. From the very start of Prep, we encourage 
children to take responsibility for their own belongings, including carrying own backpacks and unpacking 
them at their classrooms. These actions help build capability and self-esteem.  

Jewellery  

Girls may wear one set of plain silver or gold studs on the bottom of the ear lobe only. Children are permitted 
to wear a religious medal underneath their uniform. This must always be covered by their College uniform. 

Late Arrivals and Early Departures 

In the event of arrival at school after 8:45am, please go directly to Student Services to sign your child in. A 
late slip will be issued and must be handed to your child’s teacher. Should it be necessary for your child to 
leave school before 3:10pm, please sign your child out at Student Services before heading up to Prep to 
collect your child. 
 
It is important children arrive on time. Attendance is closely monitored, and College staff will contact you if 
your child is regularly late. Children need to hear the early messages of the day and feel part of the group.  
It is very important that your child is collected punctually. Young children worry and become very upset if 
they are left waiting. 
 
The teacher and your child would appreciate you notifying Student Services if you are going to be delayed 
by an emergency, so we can explain this to your child. Children not collected by 3:30pm will be taken to 
Student Services where parents will be called. At 3:45pm, children will be taken to Outside School Hours 
Care and parents charged accordingly. 

Medication 

Paracetamol is administered, if necessary, only in the School Clinic, if the consent section of the Student 
Information form gives permission. Should a student require other medication during school hours, a 
Medication Authority form can be obtained from the School Clinic. The Medication Authority form is to 
accompany the medication and be handed to the Registered Nurse. Classroom teachers do not administer 
medication.  Health (Drugs and Poisons) Regulation 1996. 

Parents/Carers 
• Notify the school in writing of a health condition requiring medication at school. 
• Request in writing to administer prescribed medication, or to assist in management of a health 

condition.  
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• Notify school in writing of any requests and/or guidelines from medical practitioners, including 

potential side effects or adverse reactions. 
• Provide medication in original labelled container to the College Nurse. 
• Ensure medication is not out-of-date and has an original pharmacy label with student’s name, dosage 

and time to be taken. 
• Notify school in writing when a change of dosage is required.  This instruction is to be accompanied 

by a letter from a medical practitioner. 
• Advise the school in writing and collect medication when it is no longer required at school. 

Medical Conditions, Allergy and Asthma Management 

To ensure the health and safety of all students at A.B. Paterson College, it is essential that Parents/Guardians 
provide the necessary medical plans and medications for your child to the College Nurse. For students with 
a history of anaphylaxis, please provide the following:  
 
• One EpiPens, along with prescribed Antihistamine and ASCIA action plan.  

If your child has asthma, please provide their Asthma medication along with a Spacer and Asthma 
Management Plan. Additionally, for any other medical conditions, please submit relevant treatment plans 
and medications to the College Clinic. Please contact the College Nurse at clinic@abpat.qld.edu.au for 
further information. 

Parent Manual and Code of Behaviour 

Should you wish to view this Parent Manual online or access our Code of Behaviour, please refer to our 
website: https://www.abpat.qld.edu.au/parent-manuals  

  

https://www.abpat.qld.edu.au/parent-manuals
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Parent Participation 

It is valuable for both you and your child if you are involved in our programs. There are opportunities for 
parents to assist in the classroom. A Volunteer Course will be conducted early in the school year. After 
completing this course and obtaining a volunteer Blue Card, parents will be invited to help in the classroom. 
Your child’s classroom teacher will advise you of available times when you can assist. 

Parent Teacher Interviews 

Parent Teacher interviews will occur in Term 1 and Term 3. Grades will be available throughout the year, two 
weeks after each assessment is completed. These can be viewed on Parent Lounge which can be accessed 
through A.B. Connect. You will also receive a written report for your child at the end of each semester. 

Safety 

If you arrange for someone else to collect your child, please inform the classroom teacher of these 
arrangements via email or a note in the Student Planner. The person collecting your child will need 
to show their ID. 

Show and Tell 

Show and Tell gives the individual child the opportunity to communicate and talk to other children about the 
world. Please do not send any valuable or irreplaceable toys for Show and Tell. Let the child choose his/her 
Show and Tell as this is more meaningful to the child. The children are not allowed to play with their Show 
and Tell items during the day. Please, no pets on the College grounds at any time.  

Smart Devices 

Students are not permitted to wear smart watches during school hours. If a student needs to bring a mobile 
phone to school, it must be handed in to Student Services at the start of the day and collected again at home 
time. This ensures all students can engage fully in their learning without unnecessary interruptions.  

Social Media 

The College has an application for mobile devices and is designed to provide ease of access of information. 
This can be downloaded via the Apple Store or Google Play store, by searching for A.B. Paterson College.  

To keep up to date with College events, please also “like” the College Facebook.  

Special Events 

Visiting Performers Music Excursions 
100 Day Party Teddy Bear’s Picnic 
Easter Hat Parade Book Week 
Prep Party Mini Olympics 
Athletics/ Swimming Carnivals Grandparents’ & Special Friends’ Day 
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Toys 

To help maintain a focused and safe learning environment, we kindly ask that students do not bring toys or 
games to school. These items can be distracting and are best enjoyed at home. Students may have one 
keyring on their school bag to help identify it, if they wish. 

Matilda’s Café & The Tuckerbag 

Matilda’s Café opens 7.30am-4pm term time for service to staff/visitors/parents/guardians. Breakfast/after-
school snacks are served here only with a parent/guardian. 
 
The Tuckerbag opens during term time from just before morning tea to just after lunch. It serves students 
at morning tea and lunch only, and staff/visitors/parents/guardians in-between if on campus.  
 
Online advance orders may be placed via FlexiSchools online, for all Junior School students to access 
Tuckerbag-only menu items for lunch only. Cut-off for online FlexiSchool lunch orders is 8.30am on the day 
of collection. Lunches are delivered to each class. 
 
Students without lunch/money will be directed to Student Services where they can get a Tuckerbag Canteen 
Voucher to a maximum value of $15. This will entitle the student to receive a sandwich, a piece of fruit and 
a juice popper, and will be charged to the parent/guardian’s account. 
 
Prep children may not purchase directly from the Tuckerbag. Please do not send money to school for this 
purpose. 
 
Morning Tea cannot be ordered from the Tuckerbag. 
  



A.B. Paterson College  Prep Parent Manual 2026 

13 

 

 
 


	College Leaders
	Principal Ms Joanne Sheehy
	Deputy Principial Ms Charlotte Brook
	Head of Junior School  Mrs Joanne Kember
	Deputy Head of Junior School  Ms Meg Leach
	Director of e-Learning Ms Rebecca Taylor
	Director of Teaching & Learning: Prep-Year 6 Mrs Georgina Burrows
	Head of Curriculum & Wellbeing – Prep – Year 2 Mr Trent Davis
	Head of Curriculum & Wellbeing – Year 3 – 6 Mrs Diane Harris
	Assistant Head of Curriculum & Wellbeing – Prep – Year 2  Mrs Taryn Hanley
	Assistant Head of Curriculum & Wellbeing – Year 3 – 6 Ms Kiera Sutcliffe

	Important Telephone Numbers
	Dates for the School Year 2026
	Uniform
	Other Uniform Items
	The Prep Day starts at 8:45am and concludes at 3:10pm.

	Arrival and Departure
	Arrivals
	Prep starts at 8:45am
	Term 1
	Terms 2 – 4
	Departures
	School finishes at 3:10pm.

	A.B. Connect
	Attendance
	Birthdays
	Communication
	Confidentiality
	Excursions
	Food
	Please keep your child’s morning tea and lunch simple, so that they have enough time to play.
	Food ideas for a day:

	Hair
	Hats
	Home Learning
	Illness and Accidents
	Independence
	Jewellery
	Late Arrivals and Early Departures
	Medication
	Parents/Carers

	Medical Conditions, Allergy and Asthma Management
	Parent Manual and Code of Behaviour
	Parent Participation
	Parent Teacher Interviews
	Safety
	Show and Tell
	Smart Devices
	Social Media
	Special Events
	Toys
	Matilda’s Café & The Tuckerbag

